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1. Overview

Odoo Community Edition ships with invoicing and basic bookkeeping, but the tools an
accountant relies on every day — financial statements, asset management, bank
reconciliation, follow-ups and period locking — are reserved for Odoo Enterprise.
Companies on Community are left exporting data to spreadsheets or running a separate
accounting package.

Odoo 20 Accounting Kit for Community removes that limitation. It brings Enterprise-style
accounting into Odoo 20 Community Edition as a single, free module: a complete set of
financial reports with PDF and Excel export, a full asset and deferred-revenue lifecycle, an
interactive bank reconciliation widget with statement import and automatic matching,
multi-level customer follow-ups, post-dated cheques, bulk and recurring payments,
foreign-currency revaluation, lock dates and more.

Everything is built on standard Odoo accounting data. Journal entries, payments and
reconciliations created by the kit are ordinary Odoo records, so they stay consistent with the
rest of the system and remain available if the module is ever removed.

Who it is for

® Businesses running Odoo 20 Community that need proper period-end reporting without moving to
Enterprise.

* Accountants and finance teams who must reconcile banks, depreciate assets, chase receivables and
lock closed periods.

* Implementers who want one supported module instead of assembling many small add-ons.
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2. Features at a Glance

The kit adds the following capabilities to Odoo 20 Community. Each one is explained in
detail in the chapters that follow.

Area Features

Financial Reports  Profit and Loss and Balance Sheet, in vertical or horizontal layout
» Cash Flow Statement (operating, investing and financing)
» General Ledger and Trial Balance with period-comparison columns
» Partner Ledger and Aged Partner Balance (receivable and payable)
» Tax Report and Journals Audit
» Bank Book, Cash Book and Day Book
» PDF printing and Excel (XLSX) export for every report
» Configurable report structure (Account Reports) and cash-flow mapping on accounts

Assets and Deferred » Asset types (models) with default accounts and depreciation rules
Revenue « Straight-line and declining depreciation, prorata temporis
» Automatic depreciation board and scheduled posting
» Assets and deferred revenues created automatically from bills and invoices
e Pause and resume, depreciation modification, revaluation
 Sale or scrap disposal with automatic gain/loss entry
» Assets analysis report

Receivables » Multi-level follow-up levels with email templates and printable letters
 Follow-up report with status filters and a daily follow-up scheduler
e Customer and supplier statements: PDF, Excel and email
e Customer credit limits with warning and blocking amounts

Payments » Post-dated cheques (PDC) posted on their effective date
» Cheque printing with sequential numbering
» Bulk payments: batch several payments into one deposit
» Recurring invoices and vendor bills
» Recurring journal entries (templates)

Bank * Bank statement import: CSV, XLSX, OFX and QIF
* Interactive bank reconciliation widget
» Automatic matching by partner and amount, and by reconciliation models, with a
scheduled auto-reconcile job
» Foreign-currency revaluation with automatic reversal

Control and Configuration ¢ Sales, purchase and global (hard) lock dates
» Multiple invoice copies with text or watermark labels
e Chief Accountant access group
» Anglo-Saxon accounting and fiscal-year settings
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3. Installation and Setup

Requirements

* Odoo 20 Community Edition.

* Odoo modules (installed automatically): Invoicing (account), Sales, Check Printing, Analytic Accounting,
Contacts and base_account_budget.

* Python packages used for Excel export and statement import: openpyxl, ofxparse, gifparse and
xlsxwriter.

Install the Python packages

pi p install openpyxl ofxparse qifparse xlsxwiter

Install the module

1 Copy the base_accounting_kit and base_account_budget folders into a directory listed in your Odoo
addons_path.

Restart the Odoo service.
Activate developer mode, open Apps > Update Apps List and confirm.
Search for Accounting Kit and click Activate.

a b~ W N

Refresh the browser. The Accounting application now shows the full menu: Dashboard, Customers,
Vendors, Accounting, Reporting and Configuration.

Access rights

The kit uses the standard accounting groups and adds a Chief Accountant level between Accountant and
Administrator.

Group What it allows

Invoicing Create and post invoices, bills and payments.

Accountant All financial reports, asset and follow-up records, bank reconciliation, recurring entries.

Chief Accountant Everything above plus follow-up levels, lock dates, asset types and multiple-invoice
setup.

Administrator Full access, including Settings and lock-date changes.

General settings

Open Configuration > Settings. The kit adds or exposes these options:

® Customer Credit Limit — enables credit limits on customers (see Receivables).

* Anglo-Saxon Accounting — records the cost of goods sold when goods are delivered.

® Fiscal Year — last day and month of the fiscal year, used by reports and prorata depreciation.
® Foreign Currency Revaluation — default journal and unrealized gain / loss accounts.

Cybrosys Techno Solutions 6



4. Financial Reports

All reports are opened from the Reporting menu. Each one starts with a filter wizard and

can be printed as PDF or exported to Excel.

i Accounting Dashboard Customers Vendors Accounting Reporting Configuration ®° @' vourcompany &
Dashboard Generic Statements tes X * /e S
Profitand Loss
" Balance Sheet .
Customer Invoices Vendor Bills
Cash Flow Statement
I Unpaid  ¥1,070.00 1Tovalidate ¥ 0.00
m Daily Reports pak upload TS .
irreqular Sequences
Bank Book
Cash Book
Day Book
Aged Partner Balance
Partner Reports
Due 29 Sep-50at This Week 13 Paitner Ledger Not Due Due 29 Sep - 50at This Week 13-19 Oct 20-26 Oet Not Due
Management
Bank Invoice Analysis Cash
Connect your bank. Match invoices automatically.
Analytic Report
Transactions
Assets
Audit Reports
General Ledger
Trial Balance
Tax Report
Find in page Highlight All [J Match case [] Match Diacritics [] whole words X

Reporting menu with all accounting reports

Common filters

Every report wizard shares the same core filters, so a report can be reproduced exactly in PDF and in
Excel:

Filter Meaning

Target Moves All Posted Entries (default) or All Entries, which also includes drafts.

Start Date / End Date The reporting period. Leave the start date empty to report from the beginning.

Journals Limit the report to selected journals. All journals of the company are selected by
default.

Company The current company.

Every wizard has two buttons: Print produces the PDF and Export XLSX downloads an Excel workbook
with the same figures, headings and filters.

4.1 Profit and Loss / Balance Sheet

The core financial statements. Profit and Loss compares income with expenses for a period; the Balance
Sheet shows assets, liabilities and equity at a date. Both follow the structure defined in Account Reports
(see 4.6).

Cybrosys Techno Solutions 7



Workflow

1 Goto Reporting > Generic Statements > Profit and Loss or Balance Sheet.

Set the period, target moves and journals.

Optionally choose the View Format (vertical or horizontal) and tick Display Debit/Credit Columns.
To compare periods, tick Enable Comparison, enter a column label and the comparison dates.
Click Print for the PDF or Export XLSX for Excel.

a A WDN

2024-10-15 16:07 ‘YourCompany = BV 2024-10-1516:09 YourCompany 1/1
Profit and Loss Balance Sheet
Target Moves: Date from:2024-10-11 Target Moves: Date from:2024-10-10
All Posted Entries Date to:2024-10-16 All Posted Entries Dateto:2024-10-16
Name Debit Credit Balance Name Debit Credit Balance
Profit and Loss ¥1,299.00 T 1.998.60 X699.60 Balance Sheet %5,657.16 T5,657.16 T0.00
Income %0.00 % 1,998.60 %1,998.60 Liability T1,299.00 X3,664.16 X-2,365.16
Gross Profit %0.00 %1,998.60 %-1,998.60 Liability %000 T1,66556 €-1,665.56
Operating Income 000 < 1,998.60 X-1,998.60 112110-Creditors 3000 166272 T-1,66272
200110-Local Sales 2000 3 1,998.60 3-1,998.60 112340-1GST Payable 2000 7284 3284
Cost of Revenue %000 30.00 20.00 Profit (Loss) to report %1,299.00 %1,998.60 %-699.60
Other Income %0.00 %0.00 %0.00 Assets %4,358.16 %1,993.00 %2,365.16
Expense ¥1,299.00 T0.00 T-1299.00 100101-Cash %0.00 T194.00 T-194.00
210700-Purchase Expense %1,299.00 %0.00 %-1,299.00 100201-Bank %000 %1,799.00 ¥-1,799.00
100400-Debtors %3,994.44 %0.00 ¥3,994.44
100510-5GST Receivable 718186 %0.00 18186
100520-CGST Receivable 18186 %0.00 18186

. Balance Sheet
Profit and Loss

4.2 Cash Flow Statement

Shows cash coming in and going out, grouped into operating, investing and financing activities. Each
account is assigned to one of these groups through its Cash Flow type field.

Workflow

1 Open Configuration > Accounting > Chart of Accounts, open each cash-relevant account and set
its Cash Flow type.

2 Goto Reporting > Generic Statements > Cash Flow Statement.
3 Choose the period and filters, optionally enable comparison, then print or export.
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2024-10-15 16:10 YourCompany 1./°%

Cash Flow Statement

Target Moves: Date from: 2024-10-10
All Posted Entries Date to:2024-10-18
Name Balance
Operations ¥0.00
CashlIn % 0.00
Cash Out T0.00
Investing Activities T0.00
CashlIn X0.00
Cash Out ¥ 0.00
Financing Activities $0.00
Cashln T0.00
Cash Out X000

Cash Flow Statement

4.3 Bank Book, Cash Book and Day Book

Daily ledgers. The Bank Book and Cash Book list the movements of bank and cash accounts with running
balances; the Day Book lists all entries grouped by day.

Display Accounts: all accounts, accounts with movements, or accounts whose balance is not zero.

Sort by: date, or journal and partner.

Include Initial Balances: adds the opening balance before the start date.
* The accounts to include can be selected on the wizard.

Workflow

1 Goto Reporting > Daily Reports and choose Bank Book, Cash Book or Day Book.
2 Set the period, accounts, journals and display options.

3 Print or export.
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2024-10-15 16:39

Journals:

INW, BILL. BNK1, MISC, CSH1. CABA, EXCH

YourCompany

YourCompany: Bank Book Report

Display Account

With movements

Target Mowves:

All Posted Entries

T )

INW, BILL, BNK1. MISC. CSH1, CABA, EXCH

With movernents

All Posted Entries

Sorted By: Date from : 2024-10-10

Date Date to: 2024-10-15

Date ‘ JRNL ‘ Partner ‘ Ref | Maove ‘ Entry Label Debit | Credit Balance Currency

100201 Bank T0.00 | £1799.00 | ¥-1,799.00
2024-10-11 ‘ INV ‘ Azure Interior ‘ | INW/24-25/0003 ‘ [E-COMOY] Large Desk 000 | T1L79%.00 | %-1.799.00
Bank Book

2024-10-15 146:42 YourCompary s b |
YourCompany: Cash Book Report
Journals: Display Account Target Moves:

Sorted By: Date from : 2024-10-10
Date Date to: 2024-10-15
Date | JRNL ‘ Partner ‘ Ref | Move Entry Label Debit | Credit Balance Currency
100101 Cash T0.00 | 19400 | ¥-194.00
2024-10-11 |INV | Deco Addict INV/24-25/0005 | [E-COMO6&] Corner Desk Right Sit T0.00 | T147.00 | T-147.00
2024-10-11 |INV | Deco Addict INW/24-25/0005 | [E-COM10] Pedal Bin T0.00 T47.00 | -194.00

Cybrosys Techno Solutions
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2024-10-1516:44 YaurCompany 1/2

YourCompany: Day Book Report

Journals: Target Moves: Date from:2024-10-10

INV,BILL BNK1. MISC, CSH1, CABA. EXCH AllPosted Ertries  Dateto: 2024-10-15

bue [roa[paver [serime [eumisa b [t [ [Comerr
20241011 T5.657.16 | ¥5,657.16 | 10.00

2028 | mv N2+ [E-COMO] Storage Box 000 |t1580 |%-1580

1011 25/0001

2028 | v N2 [E-COMOG] Corner Desk Right Sit 1000 | t14700 |%-147.00

10-11 25,0001

2020 | v /24 INV/24-25/0001 716280 |%ooo  |%Tw280 | 1628%
10-11 25/0001

2020 | v | Azure N2+ [E-COMO7] Largs Cabinet 1000|1300 |%-32000

101 Interior 25/0002

2020 | NV | Azure INV/24 [DESKO006] Customizable Desk (Custom, | 000 | 375000 | ¥.750.00

1011 Interior 25,0002 Black) 160x30cm, with large legs

2024 | NV | Azure /24 INV/2425/0002 2107000 %000 [%107000 | 10700%
10-11 interior 250002

2028 | NV | Azure INV/24- [E-COMOS] Large Desk 2000 | 179900 | 2-1799.00

1011 Interior 2570003

2020 | NV | Azure Nv/24 INV/24.25/0003 1179900 | too0 [ 179900 | 17990%
1011 Interior 25,0003

2020 | v | Gemini INV/24- [DESKQQOS] Customizable Desk (Custom, | 3000 [ 375000 | 2-75000

10-11 Fumiture 25/0004 Black) 160w80cm, with large legs

2028 | NV | Gemini /24 INV/24-25/0004 175000 (%oo0  [%75000 | 7s0o%
1021 Furniture 2510004

2024 | NV | Deco /24 [E-COMOG] Corner Desk Right Sit 1000 | t147.00 |%-147.00

101 Addict 2510005

2020 | NV | Deco /24 [E-COM10] Ped Bin zoo0 | ta700 | %-a700

1011 Addict 25/0005

2020 |V | Deco /24 INV/26-25/0005 219400 [%ooo  [21ac0 | 1s40%
10-11 Addict 25/0005

2028 | NV | Gemini INV/24- [E-COMO] Storage Box 000 | t1580 |%-1580

101 Fumiture 25/0006

2024 | NV | Gemini N2 18%1GSTS T000 | tase (%284

10-11 Fumiture 25/0006

2020 | v | Gemini /24 INV/20-25/0006 T1m6s | Tooo | %ised 18.64%
1011 Fumiture 25/0006

2024 Bt | Deco BIL2 [E-COMO#] Largs Desk 1129900000 [2129900 | 12990%
1021 Addict 25100002

Day Book

4.4 Partner Ledger and Aged Partner Balance

The Partner Ledger lists every transaction and running balance per customer or vendor. The Aged
Partner Balance splits open receivables or payables into ageing buckets so that overdue amounts stand
out.

® Partner’s: receivable accounts, payable accounts, or both.

Partner Ledger: include reconciled entries, and show amounts in foreign currency.
* Aged Partner Balance: start date and Period Length (days) for each bucket (for example 30).

Workflow

1 Goto Reporting > Partner Reports > Partner Ledger, or Reporting > Aged Partner Balance.
2 Choose receivable and/or payable accounts and the options above.

3 Print or export.

Cybrosys Techno Solutions
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2024-10-15 16:47

2024-10-15 16:48 YourCompany 1/1

Partner Ledger

Company: Date from: 2024-10-10 Target Moves:

YourCompany Date to:2024-10-22 All Posted Entries

Date PRNL Ret Debit Credit |Balance

- Azure Interior % 2,869.00 X0.00 % 2,869.00
2024-10-11 INV INV/24-25/0002-INV/24-25/0002 107000 T0.00 % 1,070.00
2024-10-11 INV INV/24-25/0003-INV/24-25/0003 31799.00( %000 %2,86%9.00
- Dece Addict T 194.00 T0.00 T194.00
2024-10-11 ‘INV ‘INV,’24725/0005—INVIQ4—25/(1005 19400 T0.00 T194.00
- Gemini Furniture ¥ 931.44 X 0.00 X 93144
2024-10-11 INV INV/24-25/0001-INV/24-25/0001 16280 T0.00 T16280
2024-10-11 INV INV/24-25/0004-INV/24-25/0004 75000 %0.00 %91280
2024-10-11 INV INV/24-25/0006-INV/24-25/0006 T18.64( %000 %93144

Partner Ledger

YourCompany o B0 s &
Aged Partner Balance
Start Date: Period Length (days)
2024-10-11 30
Partner's: Target Moves:
Receivable Accounts All Posted Entries
Partners Not due 0-30 30-60 60-90 90-120 +120 Total
Account Total %600 T000 T0.00 T0.00 T000 T0.00 T 600
Azure Interior %200 3000 T0.00 T0.00 T0.00 T0.00 %200
Deco Addict 7100 T000 T0.00 T0.00 To000 T0.00 %100
Gemini Furniture 3.00 %000 X000 T0.00 T0.00 T 0.00 %300

Aged Partner Balance

4.5 General Ledger, Trial Balance, Tax Report and Journals Audit

The audit reports, found under Reporting > Audit Reports.

Description and options

General Ledger

Trial Balance

Tax Report

Cybrosys Techno Solutions

Every account with its journal items. Options: include initial balances, sort by date or by
journal and partner, display accounts, and a period-comparison column.

Debit, credit and balance per account. Options: display accounts, and comparison with
variance columns.

Net base and tax amounts per tax, grouped into sales and purchases.
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Report Description and options

Journals Audit All entries of the selected journals with tax and balance totals. Sort by date or entry
number; optionally show currency amounts.

Workflow
1 Open the report from Reporting > Audit Reports.

2 Set the period, target moves, journals and report options.

3 For comparison, tick Enable Comparison and enter the comparison start and end dates.

4 Print or export.

2024-10-15 14:51 YourCompany 1/ 2

YourCompany: General ledger

Journals: Display Account Target Moves:
INV, BILL, BNK1, MISC, CSH1, CABA, EXCH With movements All Posted Entries
Sorted By: Date from : 2024-10-10
Date Date to:2024-10-17
Date |JRNL |Partner |Ref |McNe Entry Label Diebit Credit Balance Currency
100101 Cash tooo| ®19400] %-19400
2024-10-11 |INV | Deco Addict INV/24-25/0005 [E-COMDS] Corner Desk Right Sit 1000 T14700| 2-14700
2024-10-11 |INV | Deco Addict INV/24-25/0005 [E-COM10] Pedal Bin 10,00 24700 2-19400
100201 Bank tooo| x179900 ¥-1799.00
2024-10-11 v Jazureinterior | [invi24-25/0003 [E-COMD?9)] Large Desk 7000 1179900 2-1799.00
100400 Debtors 2399444 z000| ¥399444
2024-10-11 |INV | Gemini Furniture INV/24-25/0001 INV/24-25/0001 116280 2000| =z16280| 1628%
2024-10-11 |INV | Azure Interior INV/24-25/0002 INV/24-25/0002 1107000 2000| 123280 10700%
2024-10-11 |INV | Azure Interior INV/24-25/0003 INV/24-25/0003 11799.00 z000| %303rs0| 1799.0%
2024-10-11 |INV | Gemini Furniture INV/24-25/0004 INV/24-25/0004 275000 z000| a7erso| 7s00%
2024-10-11 |INV | Deco Addict INV/24-25/0005 INV/24-25/0005 119400 z000| 397580 1940%
2024-10-11 |INV | Gemini Furniture INV/24-25/0006 INV/24-25/0006 118,64 z000| 399444 1m64%
100510 SGST Receivable 18186 zooo| 18186
20241011 [BILL [Deco Addict | [snuzsosionoo: Jiamscste 118186 1000] 18186 18184%
100520 CGST Receivable 18186 zooo| 18186
2024-10-11 | BILL | Deco Addict | |BILL."24-2 5/10/0002 | 14% CGSTP 218186 7000| =%18186| 18186%
112110 Creditors t000| T166272| T-166272
2024-10-11 | BILL | Deco Addict | |BILL."24-2 5/10/0002 | z0.00 1166272 %-166272

General Ledger
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2024-10-15 16:54

YourCompany 1751

YourCompany: Trial Balance
Display Aceount: Date from : 2024-10-10 Target Moves:
With movements Date to: 2024-10-17 All Posted Entries

Code Account Drebit Credit Balance

100101 Cash 7000 T 194.00 T-194.00
100201 Bank % 0.00 T1799.00 %-1799.00
100400 Debtors 1399444 7000 1399444
100510 SGST Receivable T 131.86 %000 T1B18&
100520 CGST Receivable T 13186 % 0.00 T181.85
112110 Creditors T 0.00 T 1466272 T-166272
112340 IG5T Payable T 0.00 1284 T-284
200110 Local Sales 7 0.00 T 1998.60 %-1,998.60
210700 Purchase Expense T 1,299.00 % 0.00 7129900

Trial Balance

2024-10-15 1&:57 YourCompany 15 1
Tax Report

Company: Date from : 2024-10-10

YourCompary Date to: 2024-10-18

Sale Met Tax

18% IG5TS T 1580 1284

Purchase

14% SGST P T0.00 118186

14% CGSTP T 0.00 T18186

Tax Report

Cybrosys Techno Solutions
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2024-10-15 16:57 YourCompany 1/8

2024-10-15 16:57

Customer Invoices Journal

Company: Journal: Entries Sorted By: Target Moves:

YourCompany Customer Invoices Journal Entry Number All Posted Entries

Move Date Account Partner Label Debit Credit
INV/24-25/0001 10/11/2024 200110 Gemini Furniture [E-COMOB] Storage Box $0.00 ¥15.80
INV/24-25/0001 10/11/2024 200110 Gemini Furniture [E-COMO6] Corner Desk Right Sit 0.00 14700
INV/24-25/0001 10/11/2024 100400 Gemini Furniture INV/24-25/0001 $162.80 %0.00
INV/24-25/0002 10/11/2024 200110 Azure Interior [E-COMO7] Large Cabinet $0.00 $320.00
INV/24-25/0002 10/11/2024 200110 Azure Interior [DESK0006] Customizable Desk (Custo 0.00 $750.00
INV/24-25/0002 10/11/2024 100400 Azure Interior INV/24-25/0002 % 1,070.00 F0.00
INV/24-25/0003 10/11/2024 100201 Azure Interior [E-COMO9] Large Desk 0.00 $1,7992.00
INV/24-25/0003 10/11/2024 100400 Azure Interior INV/24-25/0003 $1.799.00 %0.00
INV/24-25/0004 10/11/2024 200110 Gemini Furniture [DESK0006] Customizable Desk (Custo $0.00 $750.00
INV/24-25/0004 10/11/2024 100400 Gemini Furniture INV/24-25/0004 % 750.00 $0.00
INV/24-25/0005 10/11/2024 100101 Deco Addict [E-COMO6] Corner Desk Right Sit $0.00 14700
INV/24-25/0005 10/11/2024 100101 Deco Addict [E-COM10] Pedal Bin $0.00 T47.00

Journals Audit

4.6 Configuring the report structure

The layout of the Profit and Loss, Balance Sheet and Cash Flow statements is data, not code. Open

Configuration > Accounting > Account Reports to adjust it. Each line is one of four types:

* View — the sum of its child lines.

Accounts — the balance of the accounts listed on the line.

* Account Type — the balance of all accounts of the selected types.
Report Value — the result of another report line.

Each line also sets its sign (to show income as positive, for example) and how much detail to display.

Cybrosys Techno Solutions
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5. Assets and Deferred Revenue

Track fixed assets from purchase to disposal and spread their cost over their useful life. The
same engine recognises deferred revenue on customer invoices.

5.1 Asset types

An asset type is a template that stores the accounts, journal and depreciation rules shared by similar
assets, such as vehicles or computers. Assets created from a type inherit all of its settings.

Setting Purpose

Asset / Depreciation / Expense Where the gross value, accumulated depreciation and depreciation expense
accounts are posted.

Gain/Loss account Receives the gain or loss when an asset is sold or scrapped.

Journal Journal used for depreciation entries.

Computation Method Straight Line: equal amounts. Declining: residual value multiplied by the

degressive factor.

Time Method A fixed Number of Entries with a period length in months, or an Ending Date.

Prorata Temporis Start the first depreciation from the purchase date instead of the start of the
period.

Auto-confirm Assets Confirm assets created from bills automatically.

Group Journal Entries Post one grouped entry per asset type instead of one per asset.

Workflow

1 Goto Configuration > Accounting > Asset Types and click New.
2 Enter the name, accounts, journal and depreciation rules.
3 Save. The type can now be chosen on assets, products and bill lines.

Cybrosys Techno Solutions 16



ccounting ashboar ustomers Vendors  Accounting eporting  Configuration ‘ourCompa;
A ting Dashboard  Cust Vend| Account Re Report Configurati YourCe

m Dashboard & Settings ~ 13/3 BCH>
Accounting
Tl Chart of Accounts BT

Get Paid online. Send electronic invoices. Taxes Let artificial intelligence scan your bill. Pay easily

Follow-up Levels
[ e | ournls upiead

Currencies
Budgetary Positions |
Fiscal Positions

Asset Types

Create 3 bill manually

Multi-Ledger
or try our sample
Account Reports.
Due 7-13Sep This Week 21-27sep Account Groups
Invoicing
Bank
Connect your bank. Match invoices automatically. Payment Terms

Product Categories

Bank Setup | Transactions -
Online Payments

import Payment Providers

Recurring Templates
Payment Methods.

Analytic Accounting
Analytic Distribution Models
Analytic Accounts
Analytic Plans

Asset types list

B Accounting Dashboard Vendors  Accounting Review Reporting Configuration
Assat Types
New | computers & 1 B
Asset Type Company  vourCompany
Computers Price 1000000
JOURNAL ENTRIES PERIODICITY
Journal Miscellaneous Operations

Time Method Based © Number of Entries
on’?

Asset Account ? 101000 Current Assets Ending Date
Depreciation Account 101000 Current Assets Number of Entries ’ 5
Expense Account 600000 Expenses One Entry Every " 12 months
Analytic Account
ADDITIONAL OPTIONS DEPRECIATION METHOD
Auto-confirm Assets Computation Straight Line
Method *
Group Journal
Entries Prorata Temporis ©

Asset type form

5.2 Creating an asset and its depreciation board

An asset records the gross value, salvage value, acquisition date and depreciation rules. From these the
kit computes the depreciation board: one line per period with the amount, cumulative depreciation and
remaining value.
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Asset states

State Meaning

Draft Being prepared; the board can be recomputed freely.
Running Confirmed; depreciation entries are posted on their dates.
Paused Depreciation is temporarily stopped.

Close Fully depreciated or disposed.

Cancelled Cancelled; posted entries are reversed, never deleted.
Workflow

1 Goto Accounting > Management > Assets and click New.

Enter the asset name and choose the Asset Type; accounts and rules are filled in from the type.
Enter the Gross Value, Salvage Value and date.

Click Compute Depreciation and review the Depreciation Board tab.

a b~ W N

Click Confirm. The asset moves to Running: entries dated in the past are posted immediately, and
later ones are set to post automatically on their dates.

6 Optionally click Save as model to create a new asset type from the asset’s settings.

£ Accounting Dashboard Customers Vendors Accounting Reporting Configuration ®° @' YourCompany &
Dashboard Journal Entries avorites X . 14/a <>
Journal Items
. Analytic ltems R
Customer Invoices i Vendor Bills
Get Paid online. Send electronic invoices. ucgets Let artificial intelligence scan your bill. Pay easily.
Secure Entries
m Upload
Management
»
Generate Entries /
Generate Assets Entries o or
i | Create a bill manually
or try our sample
Due 29 Sep -5 Oct This Week 13-19 Oct 20-26 Oct Not Due
Bank Cash
Connect your bank. Match invoices automatically.

Asset form with depreciation board

5.3 Assets and deferred revenue from invoices

Assets do not have to be entered by hand. When a vendor bill line carries an asset type, posting the bill
creates the asset automatically, linked to the bill. Customer invoice lines work the same way for deferred
revenue: the income is recognised month by month instead of all at once.
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Workflow

1 On the product form, set Asset Type (for purchases) or Deferred Revenue Type (for sales). This step
is optional.

2 Create a vendor bill or customer invoice. The line’'s Asset Category is filled in from the product, or can
be chosen manually.

3 Post the document. An asset (or revenue recognition) record is created. If the type has Auto-confirm
Assets ticked, it is confirmed and starts depreciating right away.

B Accounting Dashboard Customers Vendors Accounting Review Reporting Configuration ®’ @3 YourCompany &,

Assets
Compute Depreciation [ Draft > Running Lognote a ¥ a'

Conl
Asset Name
Computers & i
Asset/Revenue Recognition created
Asset Model * Company YourCompany
Reference Gross Value 7 10,000.00
Date ? sep19 Salvage Value ' 0,00

Residual Value  0.00

vendor

Invoice
Depreciati... Cumulative...  Depreciation Residual Linked Posted State of Asset
Jan1 2,000.00 2,000.00 8,000.00 -]
Jan1,2026 4,000.00 2,000.00 6,000.00 -}
Jan1,2027 6,000.00 2,000.00 4,000.00 -]
Jan 1, 2028 8,000.00 2,000.00 2,000.00 -]
Jan 1,2028 10,000.00 2,000.00 0.00 8

Asset Category on invoice lines

Accounting Dashboard Customers Vendors Accounting Reporting  Configuration X 5 &

| Bills
([new IDrartamanLL/za-zs/w/uomc

P a

Vendor 8ill Today

BILL/24-25/10/0001| itEhat A e

Vendor Bill Created

Vendor Bill Date
Bill Reference Accounting Date 10/11/2024
Place of supply California (US) Payment Reference
GST Treatment Unregistered Business Recipient Bank ?
Auto-Complete Due Date 10/11/2024 or
Journal vendor Bills in INR
Invoice Lines Journal items. Other info
Product Asset Category Account Analytic Quantity Price Taxes Amount 3*

Addaline Addasection Addanote Catalog

Tetal:  ¥0.00

Asset created from a vendor bill

5.4 Asset lifecycle actions

A running asset can be adjusted without losing its history. Each action is logged in the asset’s chatter.
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Action What happens

Pause / Resume Pause stops the automatic posting of future depreciation. Resume moves the remaining

entries forward by the length of the pause and restarts posting.

Modify Depreciation Change the number of depreciations, period length or ending date, with a reason. The
remaining schedule is recomputed.

Modify Value Revaluation: increase the gross value on a date against a counterpart account. A
revaluation entry is posted and the remaining depreciation is recalculated.

Sell or Dispose Choose Scrap or Sale (with the sale value and proceeds account). The kit removes the
gross value, reverses the accumulated depreciation, books the proceeds and posts the
gain or loss, then closes the asset.

Cancel Asset Reverses posted depreciation entries, deletes draft ones and marks the asset as
cancelled.

Workflow

1 Open arunning asset.

2 Use the header buttons: Pause, Resume, Modify Depreciation, Modify Value, Sell or Dispose or
Cancel Asset.

3 Fillin the wizard and confirm. Use the Items smart button to see every journal entry of the asset.

5.5 Scheduled posting and analysis

A daily scheduled action posts the depreciation that has fallen due for all running assets, so no manual
period-end run is needed. The Assets Analysis report, under Reporting > Management > Assets,
summarises gross value, depreciation and residual value by asset, type and date, in list, pivot and graph
views.

Cybrosys Techno Solutions
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6. Receivables: Follow-ups, Statements and
Credit Limits

Tools to get paid on time: automated reminders, clear statements for customers and
vendors, and limits that stop sales to customers who owe too much.

6.1 Follow-up levels

Follow-up levels define the escalation path for overdue invoices. Each level is triggered a set number of
days after the due date. The number can be negative, to send a polite reminder before the due date.

* Follow-Up Action — the level name, such as "First reminder".
* Due Days — days after the due date at which the level applies.

* Send an Email and Email Template — email the customer, using a specific template or the default
follow-up template.
® Print a Letter — offer a printable PDF reminder at this level.

Workflow
1 Goto Configuration > Accounting > Follow-up Levels.
2 Open the company'’s follow-up and add one line per level, in order of due days.

3 Save.

#f Accounting Dashboard Customers Vendors Accounting Reporting  Configuration ®° G vourcompany &

Payment Follow-ups Journals

|I Newwvnurcompanyn o x

— Currencies
Fiscal Positions

YourCompany Multi-Ledger
Tax Groups
Company YourCompany Y
Account Groups
Online Payments
Follow-Up Action Payment Providers Due Days
Add a line Recurring Templates
Payment Methods
Payment Tokens

Payment Transactions

Management

Follow-up Levels

Product Categories
cash Roundings
Budgetary Positions

Asset Types

Analytic Accounting

Analvtic Distribution Models

Follow-up levels

6.2 Follow-up report and sending reminders

The follow-up report lists customers with open invoices, their total due and overdue amounts, the next
reminder date and a status: In need of action, With overdue invoices or No action needed. The kit
remembers the last level sent to each customer, so every reminder escalates one level.
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Workflow

1 Goto Customers > Follow-up Reports. Use the filters to find customers that need action.

2 Open a customer to review the Invoice Details.
3 Click Send Follow-up to email the next due level, or Print Letter for a PDF reminder.
4 The level and date are recorded on the customer and logged in the chatter.
5 Alternatively, let the daily follow-up scheduler send the due reminders automatically.
3 Accounting Dashboard Customers Vendors Accounting Reporting  Configuration 85 G vourcompany
Follow-up Reports & Invoices Q Inneed of action X -
Credit Notes
Currency Payments Name Total Due  Total Overdue Followup status

Products

Customers

No follow-up to send!

Find in page Highlight All [ Match Case [ Match Diacritics [J Whole Words X

Follow-up report

6.3 Customer and supplier statements

A statement lists a partner’'s open (unpaid) posted invoices or bills with totals. It can be printed, exported or
emailed directly from the contact.

Workflow

1 Open a contact from Contacts or Customers > Customers.

2 Open the Customer Statement tab (or Supplier Statement for vendors) to see the open documents.

3 Use Print PDF, Print Excel, Sent PDF By Email or Sent Excel By Email. Emails are sent to the
contact’'s email address with the statement attached.
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 Contacts Contacts  Configuration

Contacts

I New | szure Interior &

Person © Company

OZL,lre Azure Interior

interior &= azure.nterior24@example.com
. (870)-931-0505
Address 4557 De Silvast
California (US)

Fremont 94,

United States

538

Contacts  Sales&Purchase  CustomersStatement  Invoicing  Notes

Print PDF  Print Excel  Sent PDF By Email  Sent Excel By Email

Invoice Date Invoice No.

oct20 INV/2025/00010
Oct1 INV/2025/00001

Cybrosys Techno Solutions

Website

Tags

US12345677

sales Invoiced
$3 [Egve0]

hittp:/fwww.azure-interior.com

Services X

Due Date

Nov 30

Nov 30

Total Amount ‘Amount Due
$368.00 $368.00

$36,512.50 $36,512.50

$36,880.50

Balance
$368.00

$36,512.50

$36,880.50

Customer Statement tab on the contact

Payment Statement Report

Azure Interior

4557 De Silva St

Fremont
California
Date Invoice/Bill Number Due Date Invoices/Debit Balance
2025-10-20 INV/2025/00010 2025-11-30 $368 $368
2025-10-01 INV/2025/00001 2025-11-30 $365125 $365125
Total Amount: $368805
Total Balance: $368805

Statement PDF

The conversation is empty.

139 < >

a } &°
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E B c D E F | ¢ H J K L M
Payment Statement Report

Customer/Supplier : Azure Interior

Address : 4557 De Silva St

Fremont

California
Date Invoice/Bill Number Due Date Invoices/Debit [Amount Due Balance Due
2025-10-20 INV/2025/00010 2025-11-30 $368.0 |$368.0 $368.0
[2025-10-01 INV/2025/00001 [2025-11-30 [$36512.5 1$36512.5 1$36512.5

Total Amount$36880.5

Balance Due: $36880.5

Statement in Excel

6.4 Customer credit limit

Credit limits protect you from customers who already owe too much. Two amounts are set per customer:

and invoices.

Workflow

1 Enable Customer Credit Limit in Configuration > Settings.
2 On the customer form, tick Active Credit Limit and enter the warning and blocking amounts.

3 When a sales order or invoice is created for this customer, the due amount and any warning are
displayed. Above the blocking amount, confirmation is stopped with a message.

Cybrosys Techno Solutions

Warning Amount — when the customer’s due amount reaches it, a warning is shown on sales orders

Blocking Amount — when reached, confirming a sales order or posting a customer invoice is refused.
The warning amount must be lower than the blocking amount.

24



7. Payments

7.1 Post-dated cheques (PDC)

A post-dated cheque is received or issued today but can only be cleared on a later date. With the PDC
payment method, the journal entry is dated on the cheque’s Effective Date, so the bank balance reflects
the cheque only when it actually clears. The PDC method is added automatically to every bank journal.

Workflow

1 Open a posted invoice or bill and click Register Payment.

2 Choose a bank journal and the PDC payment method.

3 Enter the Cheque Reference, Bank Reference and the Effective Date.
4 Create the payment. Its journal entry is dated on the effective date.

Pay

Journal Bank Amount ¥1,070.00

Payment Method * - Payment Date 10/11/2024

Manual Payment Effective Date ?
Bank Reference
Cheque Reference

Memo INV/24-25/0002

Create Payment J>IHEIC

Post-dated cheque payment

7.2 Cheque printing

Payments that use the Check or PDC method can be printed on pre-printed cheque stock. Numbering
continues from the last printed cheque of the journal.

Workflow
1 Select one or more payments of the same bank journal.

2 Click Print Check. Confirm the number of the first cheque if the journal does not use manual
numbering.
3 The payments are posted and marked as sent. Use Unmark Sent to print them again.
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7.3 Bulk payments

A bulk payment groups several payments that share the same bank journal, type (inbound or outbound)
and payment method into one batch, for example a single bank deposit. The batch total is computed
automatically and the batch can be printed for the bank.

Workflow

1 Goto Vendors > Bulk Payments and click New, or select payments in the payments list and use the
Add to Bulk Payment action.

2 Choose the bank journal, type and payment method, and add the payments.

3 Click Validate: draft payments are posted, all payments are marked as sent and the batch becomes
Sent.

4 Print the batch report if needed.

7.4 Recurring invoices and bills

A recurring invoice template generates customer invoices or vendor bills on a fixed schedule, such as a
monthly retainer, rent or subscription.

* Repeat Every and Period — for example every 1 month.
® Start Date and optional End Date.
* Auto Post — post the generated documents automatically, or leave them as drafts for review.

* Template lines with product, description, quantity, price, taxes and an optional account.

Workflow
1 Goto Customers > Recurring Invoices and click New.
2 Choose Customer Invoice or Vendor Bill, the partner, the schedule and the lines.

3 Click Start. A daily scheduled action creates every document that falls due; Generate Now creates the
due documents immediately.

4 Use the Invoices smart button to see generated documents, and Stop to end the schedule.

7.5 Recurring journal entries

Recurring templates post the same journal entry at regular intervals, such as a monthly accrual or
depreciation of a prepaid expense.

Workflow
1 Goto Customers > Recurring Templates and click New.
2 Enter the name, journal, debit and credit accounts, amount, optional partner and analytic account.

3 Set the starting date, Recurring Period and Recurring Interval, and choose Generate Journal As
Unposted or Posted.

4 Set the template to Running. A daily scheduled action creates each due entry once; the Next
Schedule date shows when the next one will be created.

Cybrosys Techno Solutions
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m Recurring Templates
New & a

Draft > Running

Name Recurring Period

Pay Time Recurring Interval 1|
Starting Date  10/11/2024

Next Schedule

Amount 0.00
Accounting Info  Other Info

Credit Account Journal

Debit Account Generate Journal A Uinposted

Analytic Account

Recurring template
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8. Bank: Import, Reconciliation and Revaluation

Bring bank statements into Odoo, match them against invoices and payments, and revalue

foreign-currency balances at period end.

8.1 Importing bank statements

Statements can be imported from the file formats most banks provide:

Format Notes

Csv

XLSX

OFX

QIF

Columns are recognised by their headers: date, label (name, description or reference), amount,
partner, and optional starting and ending balance. Common date formats and currency symbols are
handled.

First sheet, from row 2: column A label, B amount, C date, D partner (optional).
Transactions, payees and the ledger balance are read from the file.

All accounts and transactions in the file are imported.

Partners are matched by exact name. For CSV and XLSX files, an unknown partner name stops the import
with a message, so create the partner first.

Workflow

1 Onthe Accounting Dashboard, find the bank journal card and click Import.

2 Upload the statement file and confirm.

3 The imported statements and their lines appear in the bank journal, ready to reconcile.

8! Accounting Dashboard Customers Vendors Accounting Reporting  Configuration =8t e g B
Accounting Dashboard Q Favorites x  Search =
e S & '\(] )
}' [\. ) s ( )
y P X 4
L- ~ \j L‘/
Accounting Periods Bank Account Taxes Chart of Act
Define your fiscal years & tax returns Connect your financial accounts in Set default Taxes for sales and purchase Set up your chart of acc
periodicity seconds. transactions initial balar
Configure Add a bank account Review Review
Customer Invoices H Vendor Bills i Miscellaneous Operations
9 Unpaid Invoices $0.00 Upload 1 Bills to Validate $0.00
8 Late Invoices §-36,512.50 2 gills to Pay $656.77
Create Manually 1 Late Bills $622.27
1 3C 1 Dec
Bank i Cash
Misc. Operations $2,500.00
New Transaction
Import button on the bank journal
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Uplood csv or xisx or ofx or gif file format

"3 Upload your file

Import wizard

a s - w1
Reference Date Journal Starting Balance Ending Balance
Bank-2023-01-01/1 01/01/2023 Bank $0.00 56,378.00
Bank-2023-04-21/3 06/19/2022 Bank $1,000.00 5000
Bank-2023-04-14/1 01/15/2022 Bank $0.00 $1,000.00

Imported bank statements

8.2 Bank reconciliation widget

The reconciliation widget matches each bank transaction with the invoice, bill or payment it settles, or
books it directly to an account (bank fees, for example). Transactions are shown as cards with a Matched
badge once they are reconciled.

Cybrosys Techno Solutions 29



Workflow

1 Onthe Accounting Dashboard, click to Reconcile on the bank or cash journal card.

2 Select a transaction on the left. The widget opens on the right.

3 In Match Existing Entries, click the open journal item that corresponds to the transaction; or in
Manual Operations, choose the account, partner, taxes and label to book it directly.

Click Validate. The transaction is reconciled and marked Matched.

Use Reset to undo a reconciliation, and To Check / Set as Checked to flag transactions that need

review.

B Accounting Dashboard Customers Vendors

Accounting  Reporting  Configuration

®° G? YouCompany &

Dashboard

Customer Invoices

Due 6-120c This Week

Bank

Transactions

I 5 to Reconcile |

20-26 Oct

Q Favorites X g 1474 < >
i Vendor Bills
4Unpaid  §124500.00 O ew 1Tovalidate  $0.00
1 Late $31,750.00 2ToPay $65227
27 Oct - 2 Nov Not Due Due 6-120ct This Week 20-260ct 27 0Oct - 2 Nov. Not Due
Cash
Balance $9,944.87

Last Statement $6378.00
Misc. Operations $2.500.00

Transactions

Reconcile button on the dashboard

#8 Accounting Dashboard Customers  Vendors

Dashboard
Bank Reconciliation &

10/18/2024
R:9772938 10/07 AX 9415116318 T:5 BRT: 100.00 C/ croip

10/18/2024 Deco Addict
INV/2024/00002

10/18/2024

Last Year Interests

10/18/2024  Azure Interior

First § 2,000.00 of invaice 2024/00001

10/18/2024  Azure Interior
Prepayment

10/18/2024

Bank Fees

01/01/2024
Azure Interior  Bank - 2024-01-01/1
INV/2024/00002 and INV/2024/00003

01/01/2024

Bank - 2024-01-01/1

Initial balance

Cybrosys Techno Solutions

Accounting  Reporting

$96.67

$750.00

§102.78

$2,000.00

$650.00

§32.58

§1,275.00

$5,103.00

Configuration

®° G? YouCompany &G

{0, Rl Bank x

- 18/8 & > @E

Bank transactions to reconcile
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# Accounting Dashboard Customers Vendors Accounting Reporting ~ Configuration L5 @2 YouCompany &g

Dashboard / Bank
- -8/ =
[ T o B o x s ¢ > (@]

10/18/2024 $96.67 To Check

R:9772938 10/07 AX 9415116318 T:5 BRT: 100.00 C/ croip

Account Partner Date Debit Credit
0182024 Deco Addict $750.00 101401 Bank Azure Interior 20241018 $650
INV/2024/00002 Prepayment
Match Existing Entries Manual Operations. Discuss
10/18/2024 .
Last Year Interests
Unnamea a -
10/18/2024  Azure Interior P Account Partner  Date Journal Entry Label Open Amountl..  Open Amc
First § 2,000.00 of invoice 2024/00001 600000 Expenses Azure Interi.. 10/18/2024  RBILL/2024/10/0001 [FURN_7777] Office Chair 5000 st
600000 Expenses Azure Interl.. 10/18/2024  RBILL/2024/10/0001 [FURN_9999] Office Design Software $000 st
10/18/2024 Azure Interior $650.00 211000 Account Payable Azure Interi.. 10/18/2024  RBILL/2024/10/0001 $30.00 $3
Prepayment
101401 Bank 10/18/2024  BNK1/2024/00008  R:9772938 10/07 AX 9415116318 T:S BRT: 100,00 C/ croip 59667 $9
10N ez2s $-32.58 101402 Bank Suspense Account 10/18/2024 BNK1/2024/00008  R:9772938 10/07 AX 9415116318 T:5 BRT: 100.00 €/ croip $0.00 st
Bank Fees
101401 Bank DecoAddict 10/18/2024 BNK1/2024/00007  INV/2024/00002 $750.00 $750
01/01/2024 101402 Bank Suspense Account  Deco Addict  10/18/2024  BNK1/2024/00007  INV/2024/00002 $0.00 st
AzureInterior  Bank - 2024-01-01/1 §1.27500
R AEONT NN A 101401 Bank 10/18/2024  BNK1/2024/00006  Last Year Interests 510278 $10;
101402 Bank Suspense Account 10/18/2024 BNK1/2024/00006  Last Year Interests $000 st
01/01/2024
Bark - 202401-01/1 aeatn 101401 Bank Azure Interl. 10/18/2024  BNK1/2024/00005  First$ 2000.00 of invoice 2024/00001 $2,000.00 $200(
Initial Balarice 101402 Bank Suspense Account  Azure Interi.. 10/18/2024 BNK1/2024/00005  First $ 2,000.00 of invoice 2024/00001 $0.00 50
101401 Bank Azure Interi. 10/18/2024 BNK1/2024/00004  Prepayment $650.00 $650
101402 Bank Suspense Account  Azure Interi. 10/18/2024  BNK1/2024/00004  Prepayment $000 st

Reconciliation widget

8.3 Automatic matching
To save time, the kit proposes and applies matches on its own:

° By partner and amount — if exactly one open, posted journal item of the transaction’s partner has the
same amount, the two are reconciled.

* By reconciliation model — otherwise, the first reconciliation model whose conditions match (journal,
partner, amount range, label) books the transaction to its account.

Workflow

1 Optionally define reconciliation models (rules with a journal, partner, amount range or label condition
and a counterpart account). They are managed in developer mode.

2 Select transactions in the statement lines list and click Auto-Reconcile, or let the scheduled
auto-reconcile job process all unreconciled posted transactions.

3 Review the remaining transactions manually in the widget.

8.4 Foreign-currency revaluation

At period end, open balances in foreign currencies are revalued at the closing rate. The difference is
booked as an unrealized gain or loss and, optionally, reversed on the next day, so that the new period
starts from the original values.

Workflow
1 In Configuration > Settings, set the FX revaluation journal and the unrealized gain and loss accounts.
2 Goto Reporting > Currency Revaluation.

3 Enter the revaluation date and review the accounts to revalue. Receivable, payable, bank and
credit-card accounts are proposed by default.

4 Keep Reverse Automatically ticked to post the reversal on the following day.
Confirm. The revaluation entry (and its reversal) is posted and displayed.

Cybrosys Techno Solutions 31



9. Control and Other Tools

9.1 Lock dates

Lock dates protect closed periods from changes.

Lock date Effect

Sales Lock Date No customer invoices can be created or modified up to this date.

Purchase Lock Date No vendor bills can be created or modified up to this date.

Lock Everyone A hard lock: no user can post or change entries up to this date. Use it to close a
fiscal year.

Workflow

1 Goto Accounting > Actions > Lock Dates (Chief Accountant).

2 Enter the dates to apply.

3 Click Update. Only accounting Administrators can apply lock dates. Any posting inside a locked period
is then refused.

B! Accounting Dashboard Customers Vendors Accounting Reporting  Configuration ®° G7 YouCompany i
Dashboard Journal Entries o [ revortes x . 1474 B
Journal Items
Analytic tems
Customer Invoices Vendor Bills
Management
m Budgets 4Unpaid  $124,500.00 Upload JRTCT 1ToValidate  §0.00
1Late $31,750.00 2ToPay $652.27
Assets
Due 6-1200 This Week 20-260at 270ct- 2 Nov Mot Due Due 6-1200 This Week 20-260ct 27 0ct- 2 Nov Not Due
Bank Cash
Last Statement $6378.00
Misc. Operations  § 2500.00

Lock Dates wizard
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Lock your Fiscal Period

Sales Lock Date * 10/18/2024 to leck invaices

Purchase Lock date” | 10/18/2024 to lock bills

Lock Everyone 7

Lock dates applied

Invalid Operation

You cannot add/modify entries prior to and inclusive of: Sales Lock Date (10/18/2024).

Posting refused in a locked period

9.2 Multiple invoice copies

Print several labelled copies of an invoice in one PDF, for example "Original”, "Duplicate" and "Triplicate".
The label is printed as text or as a watermark.
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Workflow
1 Goto Configuration > Accounting > Journals and open the sales journal.
2 Inthe Advanced Settings tab, add the copy names in order.

3 Choose the Display Type (text or watermark), the text position (header, footer or body) and, for the
body, the corner and alignment.

Click Configure Copy Layout for a live preview, then save.
Print an invoice of this journal: one copy is produced per copy name.

9.3 Budgets

Budget management is provided by the companion module base_account_budget, installed together with
the kit. Budgets are defined per analytic account and period and compared with the actual amounts
posted.

Cybrosys Techno Solutions
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