-
ﬂ

G>12J8 Jlj8lP o M (59 yx0
(Microsoft Access)




V=199 g5 Jlwows — Il g3 le — JigaolS o518

S|l 381 5 (59 y=0
walizo gla s L oluil
ol sl bl

08 pliasy (5l yl o]

vV v v Vv



US|l 8l 45 (59 yxo

oleUbl Sla Sl b S (63525 1 81 5 Sy

v

9 Wesls jl 6udl ylojw slecgezo ;(DataAbAsE L osls sluL) ilelbl Sob
3315 2L jL 9 6253 Yl S o> £gu0g0 Sy oy b o SileUbl

OUS o851 lgdisls o315 sLL :60g0s
S2gS 0315 5ldolSuls 2l b sl JuwSI I oslaiwl Sl

Office gl j81p g o jl 593> 9 MICTOSOTt cusS 13 :ags

vV v v Vv

Access 2013 »
Access 2016 »

3

V=199 g5 Jlwows — Il g3 le — JigaolS o518



US|l 8l 45 (59 yxo

€940 5o 63453 g b L 59158 Sl

LT 59 iS5 g Sllace plsl ¢Sl

(Tables) Jglsz > aesls 64153

395 So Suiules huipo sLd siz o g S (531aeT 51yl Jgao e

Table Jsa=

vV v v Vv

Field s

Record 2,55,

V=199 g5 Jlwows — Il g3 le — JigaolS o518



US|l 8l 45 (59 yxo

L1 POFOA 6 losis b giisls 65 bgyyo 3,95 ) — oty b g pb (loslid :eigas P
2201 6 jlosd g (Slo S | Jo oL USo T oslao oS (5giw ol sSSP

e 9 Gullael o Sloj (2l (53de (o :ldadud clgil P

VYA e oS g WYAFAA
YEAY (P-JRVE (O - NWYYAF. |
VY/EA e gor S, WFaeey
VFAY ol (5o (sPgare APRARAE

S

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Quick Access
B = Slide? - Microsoft Access : Database- E\University\ yiguuelS ol$)5\Slicle7 - Microsoft Access.accdb (Access2.,. 7 = O X
HOME CREATE EXTERNAL DATA DATABASE TOOLS Sign in

=== Form Wizard : I [ s

& m e <l ml £S5 &

Tabs i i N Nawgatiun' . L‘"

Application  Table Table SharePoint Query Query  Form Form  Blank Report Report Blank Macro
Parts ~ Design  Lists~ Wizard Design Design  Form [El More Forms - Design Report

Templat Tables Queries Forms Reports Macros & Code ~
Access Obje... @ «

—
Ribbon 1L o
—
L

Table List

/

Status Bar

View Bar _l/ 6

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Title bar) ylgie ylgs 15131 s 62duo UL
New Microsoft Access Database L Databasel : s jaiu < yguas B

s slvoduus 53 .ACCAD g PooV jl Jud sloodus j> .MAD 1 uls soguy P

@ = | Slide7 - Microsoft Access : Database- E\University\ jiguals alf,5\5lide7 - Microsoft Access.accdb (Access 2.

-

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS

= m RE E80X~ E@ 08 O

Naxri ation =
2 Report Report Blank Macro

Application  Table Table SharePoint  Cuery Query  Form Form  Blank
Parts - Design  Lists - Wizard Design Design Form Meore Forms ~ Design Report
Templates Tables Cueries Farms Reports Macros & Code

/

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(TAbS) woslsj 151 81 s szduo UL
walizo gloociws s bl pl (gaweiws P

w220 slaosl ) jl >0 slyls P

@ = Slide7 - Microsoft Access : Database- E\University' yiguals al%,18\Slide7 - M

FILE HOME CREATE EXTERMAL DATA DATABASE TOOLS

Es=N ===l m &EE £ [ Rromwear

— ) =] Navigation ~
Application  Table Table SharePoint Query Query  Form  Form Blank
Parts - Design  Lists ~ Wizard Design Design  Form More Forms ~

Templates Tables Cueries Farms

External
Create Database Tools
Data
i oesu el gla sl 31 Losls 59,9
B L Las e clalil I el Iyl Lo b5 cla, Il
BB L L sl kol sl iy lisee gla e wrete b 0 Gyl

V=199 g5 Jlwows — Il g3 le — JigaolS o518



"l

Ve

L

View

Views

Paste

Clipboard

Jl 38l 35 walizo (glay jiuxu

(Home) suls sul

(510315 SIS/ 5>l 4b) 031 80k Sy slaiulas glgsl :VIEWS
(39 Eazuo 53 831 41) 3 g00S 6B b IS sl ol :Clipboard

lvesls yilid g 5w i o :SOrt and Filter

Y 7| Ascending Yo~ @ = New 2 H 3. | Calibri (Detail) - 111
_ %) Descending T~ o8 Save v _ 2~ B I U
Filter Refresh Find L
Remowve Sort All - Delete - D* [} - A & T ===
Sort & Filter Records Find Text Formatting

V=199 g5 Jlwows — Il g3 le — JigaolS o518

>

vV vV

L.

4

Pl



Jl 38l 35 walizo (glay jiuxu

(Home) suls sul
oS> L S sl 5l jélp o sl gyl pl Jols P
51631 (5las S ) Cu o sl yl ol :Records »

(ngcqu_\. omlel)LaJ;mﬂ_\,Lap ool g g2iuws gleyl ol :Find >

.....

b/‘ Y 2] Ascending Y- ” =1 New > H 20 |Calibri (Detail) 111 -
] _ El Descending T|:| v Save ?} _ - B I U BH -
View Paste Filter Refresh Find R
- Remove Sort All - Delete =~ B~ [y ~ A & T === -
Views Clipboard ra Sort & Filter Records Find Text Formatting la

10

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Home) suls sul

Sy ilid g (5w a0 (Jinled £g5 o bgyjo Slaghins P

Y 2| Ascending ’7 >
7 . T RBC

;,.L Descendlng
View Faste Filter F{Efresh

- Remove 5qrt All - Delete - D*

Views Clipboard Sort & Filter Recaords
ddzxo ¢ jlwo b
5 Ll —/ %0 (53Lwo)
S5lw iy 2 JUUE YRy B

11

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Home) suls sul

(Datasheet View .z cuow Design View :cuwly cuow) guwlios Ginles lgsl P

j Students

Field Name . Data Type
D putoNumber SN
StdMum Short Text
) StudentMame Long Text
| = Students Birthday Number
b} = | StdMum - |StudentMNarr - | Birthday - Average Date/Time
N 950122344 Lamilaile 11/15/1997 LU
3 950128389 ' 5e fppes 12/2/1938 Yes/MNo
OLE Object
* (Mew) 0 Hyperlink
Attachment
Calculated
Lookup Wizard. ..

12

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Home) euls suly

Sginz0 yalb Design eolj Design View givles ggs izl b P

(3_: —— =
BN & fe B B 4 2 @
_ _ = — 2% Delete Rows - L, _ _ <
View  Primary Builder Test Validation o ] Property Indexes Create Data Rename/ Relationships Object
- Key Rules £Q Modify Lookups Sheet Macros~ Delete Macro Dependencies
Views Tools Show/Hide Field, Record & Table Events Relationships

OO B g adlsl
90010 oL (o plaw

sosls b,
ol 69959

13

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Home) suls sul

o313 o5,L > gl (SgRiw> g Uiulad ou bgy yo Do P

H 3¢ | Calibri (Detail) .

- B I U ESZ
- A-¥-2- === 4d-

Fi Text Formatting P

14

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Create) sl ool
walizo (gldosls oo (w5l ol j8lP 45 sl jl ol Jobi P
wuolios Jiolos gl o IS LB SO ool b :Templates »
o315 o50L Jglao L s :Tables »

oy T b 4 b lsesls iwlas o (<l gims) basseS jl eslaiwl :Query »

EEEN ===l ’ﬁ m = [ Form Wizard :| \:I :| 5 —r ¢

avigation = .

. . & Navig

Application  Table Table SharePoint  Query Cuery  Form Form Blank Report Report Elank Macru:u
Parts - Design  Lists~ Wizard Design Design Form [ More Forms - Design Report =l

Templates Tables Cueries Forms Reports Macros & Code

15

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Create) sl ool
walizo (gldosls oo (w5l ol j8lP 45 sl jl ol Jobi P
6313 (5399 sl d “Slw g o>l b :FOrms »
0315 850L S 2945 Wil I S sl :Reports »

(818 iy Cazo) g jSlo I eslaiwl :Macros and Code b

EEEN ===l ’ﬁ m = [ Form Wizard :| \:I :| 5 —r ¢

avigation = .

. . & Navig

Application  Table Table SharePoint  Query Cuery  Form Form Blank Report Report Elank Macru:u
Parts - Design  Lists~ Wizard Design Design Form [ More Forms - Design Report =l

Templates Tables Cueries Forms Reports Macros & Code

16

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Creo’re) crislw 6oL

T L IS g 6315 8L walido <l jol (il 6w bgsyo Slodkis P

olul g 2lyb

sl s I
=E M RE

lb .
)‘;cs‘:ﬁiﬁ Application  Table Tat:.lle Sharepnint [l!_ler}f [lu|.ar}r

ool oS5y Parts - Deslgn Lists = Wizard Design

Templates es Cueyies
SPF (9039,lg
3»;«9&: (&l ygiwsd)

17

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Creo’re) crislw 6oL

PS50 WD | oo jlus puslgd,o oS (g paie cgs AppPlication Parts iz jilswl »
(... 9 rDL.H cﬁu&.L"d chJé)

:__E'| MessageBox

5305 aly

s |y T <1 jol Layout View

(- 9 Wpoiig ki Wio) a0

L L= el PS50 5 lw 6 1153 Culgiys P

18

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Creo’re) crislw 6oL

U320 b gligaiusls poled inles Wie .puls 0315 80l jl 68 wlgs s :(QUETY) g 598 P

Which fields do you wantin your query?

You can choose from more than one table ar query,

Tables/Queries

Table: Students W

Available Fields: Selected Fields:

StdMum
Studentilame
Birthday
Average

V=199 g5 Jlwows — Il g3 le — JigaolS o518

APl sUL
Query Wizard s jl Glsaul gl P

PS5 il |y Simple say jS

JB530 68 ulaslid suss 0 2 > P

(9090 USub) puiS,0 LBl |y Sk

19



Jl 38l 35 walizo (glay jiuxu

(Creo’re) crislw 6oL

Jaso b gylgzinls polad Giles Uio .pujls 0315 680 I S Giwlgs s :(QUErY) 58S P
Pl sUL

Would you like a detail or summary query? I.:LJJJI (MLb lT! &OL?) LSJ:'S'S ég.:l I.TJ&J:II )2:! OJ-?J.O ’

@ ;Z_)eiail (shows every field of every record)

() Summary

Cowl (6598 5l o (GoU LDl s od> 0 P

Finish oo ;S culgs )59 P

20

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Creo’re) crislw 6oL

T L IS g 6315 8L walido <l jol (il 6w bgsyo Slodkis P

Form Wizard : | S

Bl [ LTI A i
=] Navigation = ' -

Form  Form  Blank Report Report Elank Macro

Design  Form [l More Forms - Design Report

Reports Macros & Code

Forpms
slop s >k ‘
0313 (§3959 =955 <8l

21

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(External Data) o= 1 wleesls eolj
dosls 29,5 9 59,9 oyl oI Jolis >
Sl oo S50 elgsl I sosls ¢3S sylg :Import and Link »

S0 G038 b Juld LB s el 050U I i8S 2945 :EXport

R P aE Al FREREELS

_ L,m Word Merge

Saved Linked Table Excel Access ODEBEC S-E"..fEd E:-::_'EI Text XML  PDF  Email —

Imports  Manager Database | ¢ More~ Exports File  File orXPS s More ~
Import & Link Export

V=199 g5 Jlwows — Il g3 le — JigaolS o518 22



Jl 38l 35 walizo (glay jiuxu

(Ex’rernol Do’ro) 2B sloosls el

laosls CSP 9 39,9 slol pl Jobs »

p== E=z o ] Text File
X HE ' o

7 | 7y &7 53 XML File

Saved Linked Table Ewcel Access QDEC

Imports  Manager Database =+ More~

Import & Link

Elgil 31 001> 59,9

o ilsio

23

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Ex’rernol Do’ro) 2B sloosls el

laosls CSP 9 39,9 slol pl Jobs »

Saved  BEwcel Text XML PDF Email =
Exports File  File orXPS 9 Moare~

Export

Gy b s 31 (9,5 Ay _\/

V=199 g5 Jlwows — Il g3 le — JigaolS o518

24



Jl 38l 35 walizo (glay jiuxu

(Database Tools) osls slSuL slal jul 6oL
0315 05,L i oo sl yl ol Jolin P
0313 60k wue 28 g yuosd (5l g2 uldoas jS :TOOIS
> 9 Shol slasudS i ei U S0 Jglas ¢ bl jl sl :Relationships

0315 65,L sldosls juLT g Julzi :ANnalyze

vV v v Vv

wolalac buzo jl 215 6w esls (s 1 :Move Datfa

'l"ET IJ Erl D/E m [ Database Documenter lﬁ% ﬁ"

] ) ) . ::Eﬁknal}-ze Performance )
Compact and Visual  Run Relationships Object - Access  SharePoint  Add-
Repair Database  Basic Macro Dependencies B Analyze Table Database ins -
Tools Macro Relationships Analyze Move Data Add-Ins

25

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Database Tools) osls slSuL slal jul 6oL

0315 05,L i oo sl yl ol Jolin P

T
w AL =5 B

Compactand  Visual Run  Relationships Object
Repair Database  Basic Macro Dependencies

Tozls
pres i L3

Macro Relationships

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Database Tools) osls slSuL slal jul 6oL

0315 05,L i oo sl yl ol Jolin P

7Y i g 3JGT
s T ST

Database Documenter = Bl
= = E
}EAHEI}EE Performance 'T_
== Access SharePoint Add-
28 Analyze Table Database Ins =

Analyze Move Data Add-Ins

031> oLy (o

P90 &bl &
’ 27

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Fields) s La%o ssbj
L8 Sy yudo 5l e 1815 Sl ol Jolds P
Jga> walizo glo siules :Views »
£9io g alizo slaslid L3> g (3938l :Add and Delete »

T 69y sl slocusgszo g sl o slaSjug :Properties »

b/‘ AB 12 t#‘ E'_‘E-‘_.DEtE & Time L[ |J Marne & Caption | Data Type: |Short Text = | ¥ Required El;\rlf
] [v] Yes/No x F1 Default Value . B Format Formatting ¥ Unigque &'
View Short Mumber Currency Delete Madify  Modify Memao Validation
N Text Eul More Fields - eny Field Size | 253 Lookups Expression Settings Indexed -
Wiews Add & Delete Properties Formatting Field Validation

28

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Fields) s La%o ssbj
L8 Sy g0 5l e 1815 Sl gl Jolid P
laslid sl 1,8 B s g 5o o 48 :FOrmatting »
sLis jusléo oS S :Field Validation »

- % Date & Time L[ 22| Name & Caption Data Type: |Short Text - || Required =
AB 12 : P /P | EEY
[v] Yes/No F1 Default Value . B Format Formatting ¥ Unigque &'
Short Mumber Currency Delete Madify  Modify Memao Validation
Teut Eil Maore Fields = eng Field Size 255 Lookups Expression Settings Indexed -
Add & Delete Properties Formatting Field Validation

29

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

Fields) sl (.a%0 65U ;
( ) laslud a20 6L

L8 Sy g0 5l e 1815 Sl gl Jolid P

aliso «sug{«é

N AB 12 [# [GDate&Time LI

. [+] Yes/MNo X
View Short Mumber Currency Delete
- Text Fiil More Fields -
Views Add & Delete

Lol zly g9l

V=199 g5 Jlwows — Il g3 le — JigaolS o518

30



Jl 38l 35 walizo (glay jiuxu

Fields) sl (.a%0 65U ;
( ) laslud a20 6L

L8 Sy g0 5l e 1815 Sl gl Jolid P

00l Ly NI/ LSS/ (59 yuo

el g yolio gjle s

NameE-'.Captlnn Data Type: | Number ~| |¥| Required =
| =
TL Default Value - B Format: General Number - Unique o
. _ Modify Modify Memo P Validation
Field Size Lookups Expression Settings % L i | Indexed v

Properties Formatting Field Validation

k/ =) a5‘>9)3 &lgil

31

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Tables) Jglas pao sob
o313 o5,k Jglao S juso sl 1 j8Ip s Gl ol Jolss P
J93> s sla S jug (5 Lwaxivw :Properties »
Ol sy plol 1 sss g Jud Jgao> uslio iules :Before/After Events »
o3 =1 4b i jl sbdg Sk I eslaiwl :Named Macros »
>

180S0 U Jglas blijl sy o :Relationships

= BB BEERE B == B

Table Before Before — After After  After Mamed Relationships Object
Properties Change Delete  Insert Update Delete Macro - Dependencies

Properties Before Events After Events Mamed Macros Relationships

32

V=199 g5 Jlwows — Il g3 le — JigaolS o518



Jl 38l 35 walizo (glay jiuxu

(Tables) Jglas a0 0ol

o313 oS5l Jglao S juso sl 1 j81p s slal ol Jolds P

Jeus S ww Jgoz o olbls,yl ow)p 7

Students Teacher
Order By ¥ stdMum ¥ TeacherlD
Filter By StudentMame TeacherMame
Birthday TeacherMobile
Orientation Left-to-Right | «
Average
Read Only When Disconnected MNo| w

33

V=199 g5 Jlwows — Il g3 le — JigaolS o518



34



