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Project requirement Value / Reference Notes / Owner

Project / Facility

Client / Owner

Contractor

Applicable document control procedure

FQD numbering convention

FQD package breakdown rule

Required languages

CDE / EDMS

Required electronic formats

Hard-copy quantities

Hard-copy presentation requirements
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Project requirement Value / Reference Notes / Owner

Maximum volume / file size

Submission milestones and deadlines

Review / approval route

Required retention period

Red-Line / As-Built dossier rule

System Completion / Commissioning dossier interface

Project-specific RFI meaning / code

Project-specific WAP rule

Project-specific MCR rule

Mandatory package status codes

Mandatory index / template
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Project requirement Value / Reference Notes / Owner

Additional statutory / authority requirements

Applicable standards / editions and requirement
references

Conditional readiness / acceptance authority and
closure rules

Record custody, access, backup and migration
requirements

Externally referenced records and receiving-party
access

Changes after acceptance and resubmission rules

Document classification and project-code mapping

Asset identification scheme and cross-reference rules

Software and configuration handover scope

Project authorization
Prepared by Reviewed by Approved by Approval reference
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