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   School ERP User Manual 
विद्यालय इअरपी ईपयोगकताा पुवततका 

 

School ERP User Manual | विद्यालय इअरपी ईपयोगकताा पवुततका 

1.1 Introduction | पररचय 

Welcome to the School ERP System, a complete digital platform designed to simplify and 

manage daily school operations efficiently.  

तकूल इअरपी वितटम एक अधुवनक विवजटल प्लेटणॉमा ह ै जो विद्यालय के दवैनक कायों को िरल और 

व्यिवतथत बनाने में िहायता करता ह।ै  

The School ERP software provides modules for: 

 Authentication Module 

 Dashboard and Navigation 

 Student Management System  

 Fee Management System 

 Student Reports 

 Examination Management System  

 TC & CC Management 

 

यह िॉफ्टियेर वनम्नवलवखत मॉड्यलू प्रदान करता ह:ै 

 प्रमाणीकरण मॉडू्यल 

 िशैबोिा एिं नेविगेशन 

 छात्र प्रबंधन प्रणाली 

 फीि प्रबंधन प्रणाली 

 छात्र ररपोटा प्रणाली 

 परीक्षा प्रबंधन प्रणाली 

 तथानांतरण प्रमाणपत्र (TC) एिं चररत्र प्रमाणपत्र (CC) प्रबंधन 
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Module 1: Authentication | (प्रमाणीकरण) 

 

Overview | पररचय 

English 

The School ERP System provides two secure methods for user authentication: 

1. Email & Password Authentication  
2. Magic Link Authentication  

Users can choose either method based on their convenience and system access permissions. 

Hindi | ह िंदी 

तकूल इअरपी वितटम ईपयोगकतााओं को िुरवक्षत लॉवगन के वलए दो प्रमाणीकरण विकल्प प्रदान करता है: 

1. इमले एि ंपािििा प्रमाणीकरण  

2. मवैजक ललक प्रमाणीकरण  

ईपयोगकताा ऄपनी िुविधा और ऄनुमवत के ऄनुिार ककिी भी विकल्प का ईपयोग कर िकते हैं। 

 

Purpose of Authentication Module 

 Verify user identity 

 Prevent unauthorized access 

 Protect sensitive school information 

Authentication Module का ईद्देश्य 

 ईपयोगकताा की पहचान ित्यावपत करना 

 ऄनवधकृत पहुँच को रोकना 

 िंिेदनशील विद्यालय जानकारी की िुरक्षा 
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Method 1: Email & Password Login | तरीका 1: इमेल एि ंपािििा लॉवगन 

 Step-by-Step Process | चरण-दर-चरण प्रकिया 

Step 1: Open Login Screen 

चरण 1: लॉवगन तिीन खोलें 

English: 
Open the School ERP application in your browser. 

Hindi (लहदी): 

ऄपने ब्राईज़र में तकूल इअरपी एवप्लकेशन खोलें। 

Example: https://newbharatmatadohel.eduerp.net/login 

 

       Image 1.1 - Login Page 

Step 2: Enter Registered Email 

चरण 2: पजंीकृत इमले दजा करें 

English 
Enter your official registered email address. 

Hindi (लहदी): 

ऄपना पंजीकृत अवधकाररक इमेल पता दजा करें। 

https://newbharatmatadohel.eduerp.net/login
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Step 3: Enter Password 

चरण 3: पािििा दजा करें 

English: 
Enter your secure account password. 

Hindi (लहदी): 

ऄपना िुरवक्षत ऄकाईंट पािििा दजा करें। 

Step 4: Click Sign In with Password Button 

चरण 4: पािििा के िाथ िाआन आन बटन पर वललक करें 

English: 
Click the Sign In with Password button to access the dashboard. 

Hindi (लहदी): 

िशैबोिा में प्रिेश करने के वलए पािििा के िाथ िाआन आन बटन पर वललक करें । 

 

 

 

                                                     Image 1.2 Dashboard Page 
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                            Method 2: Magic Link Login | तरीका 2: मैवजक ललक लॉवगन 

 

 Purpose | ईद्देश्य 

English 

Magic Link Authentication allows users to log in without entering a password. A secure login 

link is sent to the user’s registered email address. 

Hindi | लहदी  

मैवजक ललक प्रमाणीकरण ईपयोगकतााओं को वबना पािििा दजा ककए लॉवगन करने की िुविधा प्रदान करता ह।ै 

ईपयोगकताा के पंजीकृत इमेल पर एक िरुवक्षत लॉवगन ललक भेजा जाता ह।ै 

 

Important Note | महत्िपूणा िचूना 

English 

Only users already registered in the School ERP System can use Magic Link Login. 

Hindi | लहदी 

केिल िे ईपयोगकताा जो पहले ि ेतकूल इअरपी वितटम में पंजीकृत हैं, मैवजक ललक लॉवगन का ईपयोग कर 

िकते हैं। 

 

Step-by-Step Process | चरण-दर-चरण प्रकिया 

Step 1: Open Login Screen 

चरण 1: लॉवगन तिीन खोलें 

English: 
Open the ERP Login Page in your browser. 

Hindi (लहदी): 

ऄपने ब्राईज़र में ERP लॉवगन पेज खोलें। 
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                                        Image 1.3 Authentication using Magic Link 

Step 2: Enter Registered Email Address 

चरण 2: पंजीकृत इमेल पता दजा करें 

English: 
Enter your registered email address to receive the Magic Link. 

Hindi (लहदी): 

मैवजक ललक प्राप्त करने के वलए ऄपना पंजीकृत इमेल पता दजा करें। 

 

Step 3: Click “Send Magic Link” 

चरण 3: “Send Magic Link” पर वललक करें 

English: 
Click the Send Magic Link button. 

Hindi (लहदी): 

Send Magic Link बटन पर वललक करें। 

Step 4: Check Your Email 

चरण 4: ऄपना इमले जाचंें 

English: 
Open your email inbox and locate the login email sent by the ERP System. 
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Hindi (लहदी): 

ऄपना इमेल आनबॉलि खोलें और ERP वितटम द्वारा भजेा गया लॉवगन इमेल खोजें। 

                                                         

                                                  Image 1.4 Magic Link Gmail Box 

 

Step 5: Click the Sign in button 

चरण 5: िाआन आन बटन पर वललक करें । 

 

Step 6: Redirect to Dashboard 

चरण 6: िशैबोिा पर रीिायरेलट 

English: 
After successful verification, the system redirects the user to the ERP Dashboard. 

Hindi (लहदी): 

िफल ित्यापन के बाद वितटम ईपयोगकताा को ERP िशैबोिा पर भेज दतेा ह।ै 
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1.2 Change Password Process | पािििा बदलन ेकी प्रकिया 

Purpose | ईद्देश्य 

English` 

The Change Password feature allows users to update their account password securely for better 

account protection. 

Hindi (लहदी) 

पािििा बदलने की िुविधा ईपयोगकतााओं को ऄपने ऄकाईंट की िुरक्षा बढाने के वलए िुरवक्षत रूप ि ेनया 

पािििा िेट करने की ऄनुमवत दतेी ह।ै 

Step-by-Step Process | चरण-दर-चरण प्रकिया

 

Step 1: Open User Profile Menu 

चरण 1: ईपयोगकताा प्रोणाआल मने ूखोलें 

English 

Click on the Profile / Me option available on the top navigation bar. 

Hindi (लहदी) 

उपर कदए गए नेविगेशन बार में ईपलब्ध Profile / Me विकल्प पर वललक करें। 

   

                                   Image 1.5 Changing Account Password 
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Step 2: Open Password Update Section 

चरण 2: पािििा ऄपिटे िलेशन खोलें 

English 

The password update panel will appear on the right side of the screen. 

Hindi (लहदी) 

तिीन के दाईं ओर पािििा ऄपिटे पैनल कदखाइ दगेा। 

 

 

    Image 1.6 Change Password Panel 

 

 

Step 3: Enter New Password 

चरण 3: नया पािििा दजा करें 

English 

Enter your new secure password in the first password field. 

Hindi (लहदी) 
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पहले पािििा णील्ि में ऄपना नया िरुवक्षत पािििा दजा करें। 

 

                  Image 1.7 Update The Password 

 

Step 4: Confirm New Password 

चरण 4: नया पािििा पनुः दजा करें 

English 

Enter the same password again in the Confirm New Password field. 

Hindi (लहदी) 

Confirm New Password णील्ि में िही पािििा दोबारा दजा करें। 

 

Step 5: Verify Password Requirements 

चरण 5: पािििा अिश्यकताओं की जाुँच करें 

English 

Ensure that: Password contains at least 6 characters.  Both password fields match correctly. 

Hindi (लहदी) 
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िुवनवित करें कक: पािििा कम िे कम 6 ऄक्षरों का हो।  दोनों पािििा एक िमान हों। 

Step 6: Click Update Password 

चरण 6: Update Password पर वललक करें 

English 

Click the Update Password button to save the new password. 

Hindi (लहदी) 

नया पािििा िुरवक्षत करन ेके वलए Update Password बटन पर वललक करें। 

 

Important Security Tips 

महत्िपणूा िरुक्षा िझुाि 

English 

 Use a strong and unique password. 

 Avoid sharing passwords with others. 

 Change passwords periodically for better security. 

 Always logout after updating your password. 

Hindi (लहदी) 

 मजबूत और यूवनक पािििा का ईपयोग करें। 

 ऄपना पािििा ककिी ऄन्य व्यवि के िाथ िाझा न करें। 

 बेहतर िुरक्षा के वलए िमय-िमय पर पािििा बदलते रहें। 

 पािििा ऄपिेट करने के बाद हमेशा लॉगअईट करें। 

 

                                                   End of Module 1 
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Module 2: Dashboard Overview & Navigation 

2.1 Introduction | पररचय 

English 

The Dashboard is the central workspace of the School ERP System. After successful login, users 

are redirected to the dashboard based on their assigned roles and permissions. The dashboard 

provides quick access to important modules, real-time statistics, notifications, and commonly 

used features, helping users perform daily school operations efficiently. 

This module explains the layout, navigation options, dashboard components, and important 

shortcuts available within the ERP system. 

Hindi (लहदी) 

िशैबोिा तकूल इअरपी वितटम का मुख्य कायाक्षेत्र ह।ै िफल लॉवगन के बाद ईपयोगकतााओं को ईनकी भूवमका 

और ऄनुमवतयों के ऄनुिार िशैबोिा पर भेजा जाता ह।ै िशैबोिा महत्िपूणा मॉडू्यल, ररयल-टाआम अुँकड,े 

िूचनाएुँ तथा ऄलिर ईपयोग होने िाली िुविधाओं तक त्िररत पहुँच प्रदान करता ह,ै वजििे विद्यालय के 

दवैनक कायों को ऄवधक प्रभािी ढंग िे िंचावलत ककया जा िकता ह।ै 

2.2 Dashboard Menu Navigation 

2.2  िैशबोिा मने ूनवेिगशेन 

English 

The Menu Section provides quick access to all major modules available in the School ERP 

System. Users can easily navigate between different functionalities such as Admission, Students, 

Fee Management, Examination, Reports, and Settings from a single centralized menu. 

Hindi (लहदी)  

मेनू िेलशन तकूल इअरपी वितटम के िभी प्रमुख मॉडू्यल्ि तक त्िररत पहुँच प्रदान करता ह।ै ईपयोगकताा एक 

ही कें द्रीकृत मेन ू ि े Admission, Students, Fee Management, Examination, Reports Session और 

Settings जैिी िुविधाओं के बीच अिानी िे नेविगेट कर िकते हैं। 
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Step 1: Open Dashboard Modules Panel 

चरण 2: िैशबोिा मॉड्यलू पनैल खोलें 

English 

After clicking the Menu button, a module panel will appear containing shortcuts for all major 

ERP functionalities. 

Hindi (लहदी) 

Menu बटन पर वललक करन ेके बाद एक मॉडू्यल पैनल कदखाइ दगेा वजिमें ERP की िभी प्रमुख िुविधाओं के 

शॉटाकट ईपलब्ध होंगे। 

 

 

               Image 1.8   Dashboard Menu Options 

 

Available Menu Options 

ईपलब्ध मने ूविकल्प 

Menu Option Description 

Admission Manage new student admissions 

Students View and manage student records 

Fee Management Collect and manage student fees 
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Menu Option Description 

Session Manage academic sessions 

Transport Manage transport routes and students 

Examination Manage exams and results 

Academics Access academic-related modules 

Reports Generate system reports 

Notifications View alerts and announcements 

Documents Access important ERP documents 

Settings Configure system settings 

 

Best Practice 

ििोत्तम ऄभ्याि 

English 

Use the Menu section regularly to quickly switch between modules instead of manually 

searching through pages. 

Hindi (लहदी) 

पेजों को मैन्युऄली खोजने के बजाय विवभन्न मॉडू्यल्ि के बीच तेज़ी िे जाने के वलए Menu िेलशन का वनयवमत 

ईपयोग करें। 
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2.3 Student Search Bar | छात्र खोज (Search Bar) 

Purpose | ईद्देश्य 

English 

The Student Search Bar helps users quickly find and access student records within the School 

ERP System. Users can search students using their name or admission number. After selecting a 

student from the dropdown list, the system redirects the user directly to the student’s profile 

page. 

Hindi (लहदी) 

Student Search Bar ईपयोगकतााओं को तकूल ERP वितटम में छात्रों के ररकॉिा को जल्दी खोजने और एलिेि 

करने की िुविधा प्रदान करता ह।ै ईपयोगकताा छात्र का नाम या Admission Number दजा करके खोज िकत े

हैं। ड्रॉपिाईन िूची िे छात्र का चयन करने के बाद वितटम िीधे छात्र की प्रोणाआल पेज पर रीिायरेलट कर दतेा 

ह।ै 

Step 1: Locate the Search Bar 

चरण 1: Search Bar खोजें 

English 

On the top navigation area of the dashboard, locate the Student Search Bar. 

Hindi (लहदी) 

िशैबोिा के उपरी नेविगेशन क्षेत्र में Student Search Bar खोजें। 
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                                       Image 1.9 Student Profile Navigation 

 

 

Step 2: Enter Student Name or Admission Number 

चरण 2: छात्र का नाम या Admission Number दजा करें 

English 

Type the student’s name or admission number inside the search field. 

Hindi (लहदी) 

िचा णील्ि में छात्र का नाम या Admission Number दजा करें। 

Step 3: Redirect to Student Profile 

चरण 5: छात्र प्रोणाआल पर रीिायरेलट 

English 

After selecting the student, the system redirects the user to the Student Profile page containing 

complete student information. 

Hindi (लहदी) 
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छात्र का चयन करने के बाद वितटम ईपयोगकताा को Student Profile पेज पर भेज दतेा ह ैजहाुँ छात्र की पूरी 

जानकारी ईपलब्ध होती ह।ै 

 

 

                                              Image 1.10 Student Profile Page 

 

 

 

 

 

 

                                             ` 

 

 

 

                                                                        End of Module 2 
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Module 3: Student Management System 

मॉड्यलू 3: छात्र प्रबधंन प्रणाली 

 

3.1 Overview | पररचय 

The Student Management System is one of the core modules of the School ERP System. It is 

designed to manage and maintain complete student-related information in a centralized and 

organized manner. 

This module helps school administrators, teachers, and authorized staff members efficiently 

handle student records throughout the academic lifecycle, from admission to academic 

progression and record management. 

The Student Management System stores and manages: 

 Student admission details 

 Academic information 

 Personal information 

 Parent and guardian details 

 Attendance records 

 Fee-related information 

 Transport details 

 Examination records 

 Certificates and documents 

The module provides quick access to student profiles and enables users to search, update, and 

manage student records easily. 

This system reduces manual paperwork, improves data accuracy, and ensures better student 

information management across different departments of the school. 
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Objectives of Student Management System 

The Student Management System is used to: 

 Register new students 

 Manage existing student records 

 Maintain academic and personal information 

 Store parent and guardian details 

 Track student progress and activities 

 Access student-related reports and documents 

 Improve administrative efficiency 

 Ensure centralized student data management 

Key Features 

The Student Management System includes the following features: 

 New Student Admission 

 Old Admission Management 

 Bulk Admission 

 Student Search Functionality 

 Student Profile Management 

 Academic Information Management 

 Parent & Guardian Information 

 Address & Contact Details 

 Bank Details Management 

 Profile & Interests Section 

 Student Record Updates 

 Role-Based Student Access 
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3.2 New Admission 

Overview | पररचय 

The New Admission feature is used to register a new student into the School ERP System. It 

allows administrators and authorized staff members to enter complete student information 

including academic details, personal information, parent details, address details, bank 

information, and profile-related data. 

The system automatically generates a unique Admission Number for every student to ensure 

proper record management and identification. 

The New Admission process helps maintain accurate student records in a centralized system and 

ensures that the information can be used across different ERP modules. 

 

Step 1: Open Admission Module 

Navigate to the Dashboard Menu and click on the Admission option. 

 

             Image 2.1 Admission Navigation 
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Step 2: Select New Admission 

 

    Image 2.2 New Admission Navigation 

 

 

     Image 3.2 New Admission Navigation Using Navbar 
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Sections Available in New Admission Form 

SNo. Section Name Description 

1 Academic Details Student academic and admission information 

2 Personal Details Student personal and identity information 

3 Parent Details Father and mother information 

4 Guardian Details Guardian contact details 

5 Bank Details Student bank information 

6 Address Details Present and permanent address 

7 Profile & Interests Student profile and hobby details 

8 Student Fee Mapping Fee Type, Total Fee, Discount amount, Payable Fee 

 

3.2.1 Academic Details Section 

The Academic Details section stores the student's admission and academic information. 

Fields Available: 

 Admission Number (Auto Generated) 

 Class 

 Section 

 Roll Number 

 Date of Admission 

 Admission Class 

 Enrollment Number 

 Medium 

 Status 
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                Image 2.3 Academic Details 

3.2.2 Personal Details Section 

Fields Available: 

 Student Name 

 Birth Date 

 Gender 

 Aadhaar Number 

 Blood Group 

 Caste Category 

 Caste  

 Religion 

 Registered Mobile Number 

 Email ID 

 Family ID 

 Permanent Education Number 

 

 

                                                Image 2.4 Personal Details form 
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3.2.3 Parent Details Section 

This section contains information about the student's parents. 

Fields Available: 

 Father Name 

 Father Mobile 

 Father Occupation 

 Father Annual Income 

 Mother Name 

 Mother Mobile 

 Mother Occupation  

 Mother Annual Income 

 

 

 

 

                                             Image 2.5 Parents Details Form 
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3.2.4 Permanent Address Section 

The Permanent Address section is used to store the student’s permanent residential address 

information. Users can manually enter permanent address details or use the Same as Present 

Address option to automatically copy the current address information. 

This feature helps reduce repetitive data entry and ensures address consistency. 

 Fields Available: 

 Same as Present Address 

 Permanent Address 

 Permanent City 

 Permanent District 

 Permanent State  

 Permanent Pin code 

 

 

                          Image 2.6 Permanent Address section form 
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3.2.5 Profile & Interests Section 

The Profile & Interests section stores additional student profile information, physical details, 

hobbies, and career aspirations. This information helps schools better understand student 

interests and personal development areas. 

Fields Available: 

 Height (cm) 

 Weight (kg) 

 Interests / Hobbies 

 What I Want to Become 

3.2.6 Student Fee Mapping 

The Student Fee Mapping section is used to assign and configure the applicable fee structure for 

a student during the admission process. 

This section helps administrators map the correct fee category, fee amount, discount, and payable 

fee for the student according to the selected class, academic session, and school fee structure. 

The system automatically calculates the payable fee after applying the discount amount. 

Information Displayed: 

 Fee Type  

 Total Fee  

 Discount Amount  

 Fee Remark  

 Payable Fee 

        

                                           Image 2.7 Student Academic Fee Mapping  
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Note: The Fee Type in Student Fee Mapping can also be configured as RTE (Right to 

Education) according to school policies and government regulations. 

RTE students are eligible for special fee benefits provided under the Right to Education Act. In 

such cases, the student fee structure may contain: 

 Zero payable fee  

 Partial fee concession  

 Government-supported fee structure  

The system allows administrators to assign RTE fee structures during the admission 

process 

 

 

 

 

. 

 

 

Image 2.8 Fee Types 
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3.2.7 Final Submission 

After entering all required details: 

 Verify the entered information carefully. 

 Ensure mandatory fields are completed. 

 Click the Save Admission button. 

The system will successfully register the student and create a student profile within the ERP 

system. 

 

 

    Image 2.9 Add Student Button 
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3.3 Old Admission 

Overview | पररचय 

The Old Admission feature is used to register students who already have an existing admission 

number in the school records. This option helps administrators migrate or re-register previously 

admitted students into the School ERP System without creating duplicate admission records. 

Users only need to enter the student’s existing Admission Number to continue the admission 

process. 

This feature is useful for:  

 Existing school students  

 Migrated student records  

 Previous session admissions  

 Legacy admission data management 

 

Purpose of Old Admission 

 The Old Admission module is used to: 

 Manage existing student admission records 

 Avoid duplicate admissions 

 Re-register previously admitted students 

 Maintain continuity of student data 

 Simplify migration of old records 

 

Note: The Old Admission process is similar to the New Admission process. The only difference 

is that users must enter the student's existing Admission Number before continuing the admission 

procedure. 

After entering the Admission Number, the remaining admission process and student information 

fields function the same as the New Admission module. 
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3.4 Bulk Admission 

Overview | पररचय 

The Bulk Admission feature allows administrators to import multiple student records into the 

School ERP System at once using an Excel file. This feature helps reduce manual data entry and 

speeds up the student admission process for large numbers of students. 

The system supports: 

 Excel file upload 

 Data validation 

 Preview before import 

 Bulk student record creation 

 This feature is especially useful during: 

 New academic sessions 

 Large-scale admissions 

 Data migration from old systems 

 Session-wise student imports 

 Bulk Admission Workflow  

 The Bulk Admission process follows these steps: 

 Download the official Excel template 

 Fill all required student information 

 Upload the completed Excel file 

 Validate the uploaded data 

 Preview student records before import 

 Confirm and import student records 

 This process helps avoid incorrect entries and ensures accurate data import. 
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Available Options 

Option Description 

Download Template Download the official admission template 

Download Sample Download sample Excel data 

Import Excel Upload Excel file for student import 

 

 

 

 

 

 

 
 

Image 2.10 Bulk Student Upload 
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3.5 Students 

Overview | पररचय 

The Students section is an important part of the Student Management System. It helps 

administrators and authorized staff members manage student records, monitor student 

information, and access attendance-related functionalities. 

This section provides centralized access to student-related operations and allows users to 

efficiently manage academic and administrative student data. 

The Students sidebar contains the following options: 

 All Students  

 Attendance  

These options help users manage student records and attendance activities within the ERP 

system. 

 

 

        Image 3.1 Students Menu 
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3.5.1 All Students 

Overview | पररचय 

The All Students section is used to view, search, filter, and manage the records of all students 

available in the School ERP System. 

This section provides a centralized student list where administrators and authorized staff 

members can: 

 View all student records 

 Search students quickly 

 Filter students class-wise 

 Export student data to Excel 

 View student profiles 

 Modify student information 

The All Students module helps improve student record management and provides quick 

access to important student information from a single interface. 

 

 

 

     Image 3.2 All Students 
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 Image 3.3 All Students Listing 

 

 

Features Available in All Students Section 

 

SNo. Feature Description 

1 Search Bar Search students quickly 

2 Filter Option Filter records class-wise 

3 Student List Table Displays all student records 

4 Export to Excel Export student data 

5 View Profile Open student profile 

6 Modify Profile Edit student details 
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3.5.2 Search Bar Functionality 

The Search Bar allows users to search student records quickly using: 

Student Name 

Admission Number 

As users type in the search field, matching student records are displayed instantly. 

 

  Image 3.4 Student Search  

 

 Filter Option 

The Filter option helps users display student records according to selected categories. 

Available Filter Options: 

All Students 

Class-wise Students 

Users can select a class to view only students belonging to that class 
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                                          Image 3.5 Filter Students Class wise 

 

 

 

 

 

 

 

 

 

 Image 3.6 Selecting a Class 
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3.5.3 Export to Excel Feature 

The Export to Excel button allows users to download student records in Excel format for 

reporting and administrative purposes. 

Benefits: 

Easy report generation 

Offline record management 

Data sharing and printing 

Administrative documentation 

 

 

 

                                    Image 3.7 Exporting Student List as Excel Format 
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3.5.4 Action Options 

The Action column provides options to manage student records. 

Available Actions: 

View Profile 

Modify Profile 

 

                        Image 3.7 Eye icon for Student Profile Navigation 

 

 Image 3.8 Notebook pen icon for Modify Student Profile 



 

 44 of 194 
 
 

3.6 Attendance 

Overview | पररचय 

The Attendance Management module is used to manage school working days and maintain class-

wise student attendance records within the School ERP System. 

This module helps schools record the number of working days in each month and track how 

many days students attended school during that period. 

The Attendance Management system provides: 

 Monthly working days setup  

 Class-wise attendance entry  

 Student attendance monitoring  

 Attendance record management  

 Academic session-wise attendance tracking  

This module helps improve attendance accuracy and simplifies attendance management for 

administrators and teachers. 

 

The Attendance Management module is used to: 

 Manage monthly school working days  

 Record class-wise student attendance  

 Track student attendance performance  

 Maintain attendance records centrally  

 Support report card and academic reporting  

 Improve attendance monitoring efficiency 

The Attendance Management process consists of two main steps: 

1. Working Days Setup  

2. Class Attendance Entry  

First, administrators define the total school working days for a specific month. After that, 

attendance data is entered class-wise for students. 
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3.6.1 Working Days Setup 

Overview | पररचय 

The Working Days Setup option is used to define the total number of school working days for 

each month in the active academic session. 

This setup helps the system calculate attendance percentages and academic attendance records 

accurately. 

Step-by-Step Process 

Step 1: Open Attendance Module 

Navigate to the Sidebar Menu and click on Attendance Management. 

 

 

                                    Image 3.9 Navigating Student Attendance Menu 
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Step 2: Open Working Days Setup 

Click on the Working Days Setup option. 

 

 

          Image 3.10 Working Days Setup Student Attendance 

 

 

Main Information Displayed 

Field Description 

Active Session Current academic session 

Months Configured Number of configured months 

Total Working Days Total working days in session 

Month Status Indicates whether month setup is completed 

Working Days Total working days for selected month 

Note Optional remarks for that month 
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    Image 4.1 Month Wise Working Days 

 

Step 4: Enter Monthly Working Days 

For each month: 

1. Enter the total number of working days.  

2. Add an optional note if required.  

3. Click the Save button. 

Note:  Month-wise Working Days Table 

The system displays month-wise setup information including: 

 Month Name  

 Session Month  

 Status  

 Working Days  

 Optional Notes  

 Save Action  

Example: 

 Jul 2025 → 25 Working Days  

 Aug 2025 → 21 Working Days  

 Sept 2025 → 23 Working Days 
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Step 5: Save Complete Session Setup 

Users can: 

 Save month-wise setup individually  

 Or click Save All to save the complete session setup at once 

 

Benefits of Working Days Setup 

 Accurate attendance validation 

 Centralized monthly attendance configuration 

 Easy academic session management 

 Improved attendance calculations 

 Reduced manual attendance errors 
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3.6.2 Class Attendance Entry 

Overview | पररचय 

The Class Attendance Entry feature is used to record monthly attendance for students class-wise 

within the School ERP System. 

Users can select: 

 Academic Session  

 Class  

 Month  

After selecting the required class and configured month, the system loads all students belonging 

to that class. Users can then enter the number of attended days for each student. 

The system automatically validates attendance based on the working days configured for that 

month. Attendance entries cannot exceed the total working days of the selected month. 

This module helps maintain accurate attendance records and simplifies monthly attendance 

management. 

Purpose of Class Attendance Entry 

This feature is used to: 

 Record class-wise student attendance  

 Track monthly attendance performance  

 Validate attendance using working days setup  

 Maintain centralized attendance records  

 Support academic reporting 

Main Options Available 

Option Description 

Academic Session Select active academic session 

Class Selection Select class for attendance entry 

Month Selection Select configured attendance month 

Save Attendance Save attendance records 

Search Student Search student within attendance register 

Fill All with Working Days Automatically fill attendance with total working days 
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Step-by-Step Process 

Step 1: Open Class Attendance Entry 

Navigate to the Attendance Management module and click on Class Attendance Entry. 

 

 

    Image 4.2 Class Attendance Entry 

 

Step 2: Select Academic Session 

Select the required academic session from the dropdown list. 

Example: 

2025–2026 
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  Image 4.3 Class Attendance Entry 

 

Step 3: Select Class 

Choose the class for which attendance needs to be entered. 

Step 4: Select Month 

Select a configured month from the dropdown list. 

Example: 

Jul 2025 (25 Working Days) 

The system automatically displays the working days configured for that month. 

 

Step 5: Load Students 

After selecting the class and month, the system loads all students belonging to that class. 

The system displays: 

Total Working Days 

Students Loaded Count 
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Student Attendance Register 

Step 6: Enter Attendance 

Click the Save Attendance button to save all attendance records. 

 

 
 

  Image 4.4 save Attendance Button 

 

 

 

Important Notes 

 Attendance can only be entered for configured months.  

 Attendance cannot exceed monthly working days.  

 Students load only after class and month selection.  

 Ensure attendance data is verified before saving. 
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3.7 Student Profile Management 

Overview | पररचय 

The Student Profile Management module provides a complete overview of a student’s academic, 

personal, attendance, fee, transport, performance, and transaction-related information within the 

School ERP System. 

 

This module acts as a centralized student dashboard where administrators and authorized 

staff members can: 

 View complete student information  

 Monitor attendance and academic performance  

 Manage fee structures and dues  

 Access payment history and receipts  

 Modify student records  

 View announcements and reports  

 

The Student Profile page helps schools maintain complete digital student records in one 

place. 

Student Information Section 

The Student Information section displays: 

 Student Name  

 Gender  

 Date of Birth  

 Father’s Name  

 Mother’s Name  

 Admission Date  

 Email Address  

 Registered Mobile Number  

 Class  

 Admission Number  

 Roll Number  
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This section provides quick access to basic student information. 

 

 

 

  Image 4.5 A Complete Student Profile 

 

Profile Action Shortcuts: 

The Student Profile provides quick shortcuts for: 

 Print Profile  

 Modify Profile  

 Modify School Fees  

 Delete Profile  

 Modify Transport Details  

 Modify Previous Dues  

 Modify Miscellaneous Fees  

These shortcuts help administrators quickly manage student information. 
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3.7.1 Print Profile (R1) 

Overview | पररचय 

 

 

 

  Image 4.6 Print Profile (R1) 

 

 

The Print Profile (R1) feature allows users to generate and print a complete student profile 

report in a structured printable format. 

The generated report includes: 

 School Information  

 Student Details  

 Academic Information  

 Parent Information  

 Address Details  

 Academic Fee Details  

 Transport Fee Details  

 Fee Payment History  

This report is useful for: 

 Student documentation  

 Office records  

 Parent communication  

 Fee verification  

 Admission verification  
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 Administrative reporting  

The profile is generated in a clean printable layout that can be downloaded or printed directly. 

 

3.7.2 Student Details Section 

The Student Details section displays: 

 Admission Number  

 Student Name  

 Class & Section  

 Admission Date  

 Date of Birth  

 Gender  

 Father Name  

 Mother Name  

 Religion  

 Roll Number  

 Mobile Number  

 Caste & Category  

 Aadhaar Number  

 Address Information  

This section provides complete student identity and academic details. 

3.7.3 Academic Fee Details 

This section displays: 

 Total Academic Fee  

 Discount  

 Net Payable Amount  

 Paid Amount  

 Remaining Balance  

It also displays fee receipt history including: 

 Receipt Number  

 Paid Date  

 Total Amount  

 Waived Amount  

 Amount Received  

 Remarks 
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3.7.4 Transport Fee Details 

The Transport Fee section contains: 

 Route Name  

 Stoppage  

 Transport Fee  

 Paid Amount  

 Pending Balance  

The payment history table displays all transport-related fee transactions. 

 

3.7.5 Print Process 

Step 1: Open Student Profile 

Open the required student profile from the Students module or Dashboard Search Bar. 

 

  Image 4.7 Student Profile Navigation 

 

 

Step 2: Click “Print Profile (R1)" 

Click the Print Profile (R1) button available in the profile shortcuts section. 
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                                                    Image 4.8 Print Profile (R1) 

 

Step 3: Generate Printable Report 

The system generates a formatted printable student profile report. 

 

                                                     Image 4.9 Print Profile (R1) 
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Step 4: Print or Download 

Users can: 

 Print the profile directly  

 Save the report as PDF  

 Download the generated document 

 

 

Image 4.10 Print Profile (R1) 

 

 

 

  

                                                 End of Module 3 
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Module 4: Fee Management System 

मॉड्यलू 4: फीि प्रबधंन प्रणाली 

4.1 Overview | पररचय 

The Fee Management System is one of the most important modules of the School ERP System. 

It is designed to manage student fee collection, fee structures, payment records, pending dues, 

transport fees, miscellaneous fees, and receipt generation in a centralized and secure manner. 

This module helps administrators and authorized staff members efficiently manage all student-

related financial activities from a single dashboard. 

The Fee Management System provides features such as: 

 Student fee collection  

 Pending fee tracking  

 Academic fee management  

 Transport fee management  

 Miscellaneous fee management  

 Receipt generation  

 Payment history tracking  

 Due fee monitoring  

 Fee modification options  

The fee collection process starts from the Collect Fee option available in the top navigation bar 

of the ERP dashboard. 

Users can search students using: 

 Admission Number  

 Student Name  

 Father’s Name  

After selecting a student, the system opens the student’s pending fee details and fee collection 

interface. 

 

4.2 Collect Fee 
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The Collect Fee feature is used to collect pending student fees directly from the ERP 

dashboard. 

Users can: 

 Search students  

 Open pending fee details  

 Select fee installments  

 Collect payments  

 Generate receipts  

The system provides a quick fee collection interface to simplify daily fee management 

operations. 

Step-by-Step Process 

Step 1: Locate Collect Fee Option 

On the top navigation bar of the dashboard, click on the Collect Fee option. 

Step 2: Open Fee Collection Popup 

After clicking Collect Fee, a fee collection popup window opens. 

The popup contains: 

 Student Search Bar  

 Student Selection Interface 

Step 3: Search Student 

Search students using: 

 Admission Number  

 Student Name  

 Father’s Name  

Matching student records appear automatically in the dropdown list. 
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    Image 5.1 Collect Fee Navigation 

 

 

 

 

    Image 5.2 Student Search  
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4.2.1 Fee Structure Overview 

The Fee Structure section in the Student Profile provides a complete summary of all fee 

categories assigned to a student. It helps administrators and authorized staff members monitor 

fee payments, pending dues, discounts, and overall payable amounts from a single interface. 

The system separates student fees into different categories for better fee management and 

tracking. 

The main fee categories available are: 

 Student Fee Structure  

 Transport Fee Structure  

 Previous Due Structure  

 Miscellaneous Fee Structure 

Each section displays: 

 Total Fee  

 Discount  

 Net Payable Amount  

 Total Paid Amount  

 Pending Amount  

This structure helps schools maintain accurate financial records and simplifies fee 

collection management. 
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4.2.2 Student Fee Structure 

The Student Fee Structure section manages the student’s academic or school-related fees. 

Information Displayed: 

 Total Fee  

 Discount  

 Net Payable  

 Total Paid  

 Total Pending  

Example: 

 Total Fee → ₹8500  

 Discount → ₹1500  

 Net Payable → ₹7000  

 Total Paid → ₹5000  

 Total Pending → ₹2000  

Explanation: 

 Total Fee → Original academic fee assigned to the student  

 Discount → Fee concession or scholarship amount  

 Net Payable → Final payable fee after discount  

 Total Paid → Amount already paid by the student  

 Total Pending → Remaining unpaid fee amount 
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4.2.3 Transport Fee Structure 

The Transport Fee Structure section manages transportation-related charges for students using 

school transport services. 

Information Displayed: 

 Total Fee  

 Discount  

 Net Payable  

 Total Paid  

 Total Pending  

Example: 

 Total Fee → ₹1630  

 Net Payable → ₹1630 × 10 = ₹16300  

 Total Paid → ₹13300  

 Total Pending → ₹3000  

Explanation: 

 Monthly transport fee is multiplied by the total transport months  

 Pending dues are tracked separately  

 Transport fee payments are managed installment-wise 
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4.2.4 Previous Due Structure 

The Previous Due Structure section displays pending dues carried forward from earlier academic 

sessions or previous fee records. 

Information Displayed: 

 Net Payable  

 Total Paid  

 Total Pending  

Example: 

 Net Payable → ₹0  

 Total Paid → ₹0  

 Total Pending → ₹0  

This section helps schools maintain continuity of pending fee records. 

 

4.2.5 Miscellaneous Fee Structure 

The Miscellaneous Fee section is used to manage additional charges or special fee categories 

assigned to students. 

Examples may include: 

 Event Charges  

 Activity Fees  

 Examination Charges  

 Special Service Fees  

Information Displayed: 

 Net Payable  

 Total Paid  

 Total Pending  
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    Image 5.3 Student Fee Structures  

 

Note: Each Fee Structure card in the Student Profile contains a View button that allows users to 

access additional detailed information related to that fee category. 

When the View button is clicked, the card expands or flips to display advanced fee-related 

details such as: 

 Fee Structure Information  

 Route & Transport Details  

 Remarks  

 Service Duration  

 Previous Due Details  

 Miscellaneous Fee Information  

This interactive card view helps administrators quickly access detailed information without 

opening a separate page. 
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           Image 5.4 Fee Structure Description  

 

 

 

 

 

 

 

 

 



 

 69 of 194 
 
 

4.3 Academic Fee Collection from Pending/Due Fees 

The Pending/Due Fees section is used to collect pending academic fees assigned to a student. 

This section displays: 

 Pending Installments  

 Fee Type  

 Due Amount  

 Selection Option for Payment  

Users can select the pending academic fee installment and proceed with the fee collection 

process. 

Example: 

 Installment → Due Academic Fee  

 Fee Type → Academic Fee  

 Amount → ₹2000  

This section helps schools track unpaid academic fees and manage fee collection efficiently. 

 

 

Image 5.5 Student Due Academic Fee 
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Step-by-Step Fee Collection Process 

Step 1: Locate Pending Academic Fee 

In the Pending/Due Fees section, locate the pending academic fee installment. 

Step 3: Select Pending Fee 

Click the checkbox available in the Select column to choose the pending fee installment. 

Step 4: Proceed for Payment 

After selecting the fee installment, proceed to the payment process. 

The system calculates: 

 Total payable amount  

 Selected fee installments  

 Remaining balance 

After selecting the pending academic fee, the Collect Fee Payment popup window opens. 

This window displays complete payment information including: 

 Student Name  

 Admission Number  

 Class & Roll Number  

 Father’s Name  

 Fee Particular  

 Amount  

 Waived Amount  

 Received Amount  

 Balance Amount  
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Users can: 

 Enter waiver amount if applicable  

 Enter received payment amount  

 Select payment mode  

 Select payment date  

 Add optional payment remarks  

The system automatically calculates: 

 Total Amount  

 Remaining Balance  

 Received Amount  

After verifying all payment details, click the Continue Payment button to complete the fee 

collection process. 

 

     Image 5.6 Collect Fee Payment User Interface 
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                                            Image 5.7 Confirm Due Academic Payment 
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4.3.1 Partial Payment Support 

The Fee Management System supports partial fee payment functionality. Users are allowed to 

collect any payment amount that is equal to or less than the actual payable amount. 

Important Rules: 

 The received amount cannot be greater than the total payable fee.  

 Users can collect:  

 Full payment  

 Partial payment  

 If the received amount is less than the actual payable amount, the remaining balance is 

automatically carried forward and added to the next pending installment or upcoming month.  

Example: 

 

Particular Amount 

Actual Payable Fee ₹2000 

Amount Received ₹1000 

Remaining Balance ₹1000 

In this case: 

 ₹1000 is collected successfully  

 Remaining ₹1000 becomes pending  

 The pending balance is automatically adjusted in the next month’s due fees   

This feature helps schools: 

 Support flexible fee collection  

 Handle installment-based payments  

 Manage partial fee submissions easily  

 Maintain accurate pending balance records  
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4.3.2 All Fee Paid Details 

After successful fee payment confirmation, the transaction is automatically recorded in the All 

Fee Paid Details section. 

This section stores complete payment history for the student and helps administrators track all 

successful fee transactions in one place. 

The system records: 

 Receipt Information  

 Fee Type  

 Installment Details  

 Payment Date  

 Payment Amount  

 Waived Amount  

 Payment Mode  

 Receiver Information  

 Payment Remarks  

This section ensures complete financial transparency and accurate fee record management. 

 

Image 5.8 All Paid Fee Details 
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4.3.3 Receipt Cancellation Rule 

The Fee Management System allows receipt cancellation only on the same day the payment was 

received by the system. 

Important Rule: 

 If the payment receipt is created on the current date, the examiner or authorized user can 
cancel the receipt.  

 If the payment was received on a previous date, the receipt cannot be cancelled.  

Example: 

Current Date Payment Date Cancellation Allowed 

21 May 2026 21 May 2026 Yes 

21 May 2026 20 May 2026 No 

This restriction helps maintain financial security and prevents unauthorized modification 

of older financial records. 

After cancellation: 

 The payment is moved to the All Cancelled Receipts section.  

 Pending fees are automatically recalculated.  

 Fee records are updated instantly. 

 

 

Image 5.9 All Cancelled Receipts 
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4.3.4 Modify Fees Options in Shortcut Menu 

The Shortcut Menu available in the Student Profile provides quick access to various student 

management actions. These shortcut options help administrators and authorized staff members 

quickly update and manage student-related fee information without navigating through multiple 

pages. 

The fee-related shortcut options include: 

 Modify School Fees  

 Modify Transport Details  

 Modify Previous Dues  

 Modify Miscellaneous Fees  

These options are used to update student fee structures, pending dues, transport charges, 

and additional fee information whenever required. 

 

 

Image 5.10 Modify School Fees Button 
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Image 6.1 Modify School Fees Page 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 78 of 194 
 
 

4.4 Fee Management Menu 

The Fee Management Menu is available inside the main Dashboard Menu of the School ERP 

System. This module is designed to manage fee-related reports, fee cards, and fee tracking 

activities in a centralized manner. 

When users click on the Fee Management option, a sidebar menu opens containing the 

following options: 

 School Fee Card  

 Data Entry Tracker  

This module helps administrators and authorized staff members monitor fee records, generate fee 

cards, and track fee data entry activities efficiently. 

 

 

Image 6.2 Fee Management Navigation 
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4.4.1 School Fee Card 

 

 

Image 6.3 School Fee Card 

 

The School Fee Card feature is used to generate fee cards directly from ERP fee and 

receipt data. 

This section provides a centralized list of students along with their: 

 Admission Information  

 Class Details  

 School Fee Type  

 Old Due Amount  

 Monthly Bus Fee  

 Fee Card Access  

The generated fee cards help schools maintain monthly fee records in a printable format. 
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Academic Session Selection 

Users can select the active academic session for generating fee cards. 

Example: 

 2025–2026 (Active)  

This ensures fee cards are generated for the correct session. 

 

 

Image 6.4 School Fee Card Page 

 

Student Search & Filters 

The system provides a powerful search feature and dropdown to quickly locate students. 

Users can search or choose All Classes dropdown menu: 

 Student Name  

 Admission Number  

 Roll Number  

 Father’s Name  

 Class  
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The system automatically filters matching student records. 

4.4.2 Student List Table 

The Student List table displays all filtered students. 

Table Columns: 

 Roll / Admission Number  
 Student Name  
 Father Name  
 Class  
 School Fee  
 Old Due  
 Monthly Bus Fee  
 Action  

Example: 

 School Fee → RTE  
 Old Due → ₹0  
 Monthly Bus Fee → ₹800 

 

Select Filtered & Generate Cards 

Users can: 

Select filtered students 

Generate multiple fee cards together 

The Generate Cards button creates printable fee cards for selected students. 

This feature simplifies bulk fee card generation. 
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Image 6.5 School Fee Card Page 
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4.4 Transport Management 

The Transport Fee Collection module is used to manage student transportation details and 

transport-related fee collection within the School ERP System. 

Transport information is managed through the Modify Transport Details option available in the 

Student Profile Shortcut Menu. 

This section allows administrators and authorized staff members to: 

 Assign transport routes  

 Select stoppages  

 Configure fare type  

 Set transport service duration  

 Calculate monthly transport fees  

 Manage transport discounts  

 Generate total transport payable amounts  

The system automatically calculates total transport fees based on: 

 Monthly payable fee  

 Number of active months  

 Service duration 

 

Step-by-Step Fee Collection Process 

Step 1: Locate Modify Transport details 

Go the Student Profile Using Dashboard Search Bar type student name or Admission No.  Look 

forward to Shortcuts Menu at right side. 

Step 3: Click Modify Transport Details 

 

 

 



 

 84 of 194 
 
 

 

Image 6.6 Modify Transport Details 

Transport Information Section 

The Transport Information section is used to update and manage student transport-related 

information. 

Main Purpose: 

 Configure transport route  

 Assign stoppage  

 Manage transport fare  

 Calculate monthly transport fee  

 Define service duration 

Route Selection 

The Route field is used to assign a transport route to the student. 

Users can: 

 Select available transport routes 

 Manage student transport allocation 

 Configure route-based fee calculations 
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Image 6.7 Modify Transport Details 

 

Stoppage Selection 

The Stoppage field is used to select the student pickup/drop location. 

The transport fee may vary depending on the selected stoppage. 

 

Fare Type 

The Fare Type field defines the type of transport fee applicable to the student. 

Example: 

 Full Fare 

 One Way Fare 

This helps manage different transport fee categories. 

Monthly Fee Calculation 

The system automatically calculates: 
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 Monthly Base Fee 

 Discount Amount 

 Monthly Payable Fee 

 Formula: 

 Monthly Payable Fee = Base Fee – Discount 

 

Total Transport Fee Calculation 

The system calculates the total transport fee automatically using: 

Formula: 

Total Transport Fee = Monthly Payable Fee × Active Months 

 Example: 

 Monthly Payable Fee → ₹1300 

 Active Months → 11 

 Total Transport Fee → ₹1300 × 11 months = 14300₹ 

 This ensures accurate transport fee calculations 
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. Image 6.8 Save Transport Button 
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The Pending/Due Fees section is used to collect pending academic fees assigned to a student. 

This section displays: 

 Pending Installments  

 Fee Type  

 Due Amount  

 Selection Option for Payment  

Users can select the pending academic fee installment and proceed with the fee collection 

process. 

Example: 

 Installment → Due Academic Fee  

 Fee Type → Academic Fee  

 Amount → ₹2000  

This section helps schools track unpaid academic fees and manage fee collection efficiently. 

 

 

Image 6.9 Student Due Academic Fee 
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4.5 Transport Fee Collection 

The Pending/Due Fees section is used to collect pending transport fees assigned to a student. 

This section displays: 

 Pending Installments  

 Fee Type  

 Due Amount  

 Selection Option for Payment  

Users can select the pending academic fee installment and proceed with the fee collection 

process. 

Example: 

 Installment → Due Transport Fee  

 Fee Type → Transport Fee 

 Amount → ₹1300  

This section helps schools track unpaid academic fees and manage fee collection efficiently. 

 

 

Image 6.10 Student Transport Academic Fee 
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Step-by-Step Fee Collection Process 

Step 1: Locate Pending Transport Fee 

In the Pending/Due Fees section, locate the pending/Dues Fess Table. 

Step 3: Select Pending Fee 

Click the checkbox available in the Select column to choose the pending fee installment. 

Step 4: Proceed for Payment 

After selecting the fee installment, proceed to the payment process. 

The system calculates: 

 Total payable amount  

 Selected fee installments  

 Remaining balance 

After selecting the pending academic fee, the Collect Fee Payment popup window opens. 

This window displays complete payment information including: 

 Student Name  

 Admission Number  

 Class & Roll Number  

 Father’s Name  

 Fee Particular  

 Amount  

 Waived Amount  

 Received Amount  

 Balance Amount  

Users can: 

 Enter waiver amount if applicable  
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 Enter received payment amount  

 Select payment mode  

 Select payment date  

 Add optional payment remarks  

The system automatically calculates: 

 Total Amount  

 Remaining Balance  

 Received Amount  

 After verifying all payment details, click the Continue Payment button to complete the 

fee collection process. 
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     Image 7.1 Collect Fee Payment User Interface 

  

                                            Image 7.2 Confirm Due Transport Fee Payment 
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4.3.1 Partial Payment Support 

The Fee Management System supports partial fee payment functionality. Users are allowed to 

collect any payment amount that is equal to or less than the actual payable amount. 

Important Rules: 

 The received amount cannot be greater than the total payable fee.  

 Users can collect:  

 Full payment  

 Partial payment  

 If the received amount is less than the actual payable amount, the remaining balance is 

automatically carried forward and added to the next pending installment or upcoming month.  

Example: 

Particular Amount 

Actual Payable Fee ₹1300 

Amount Received ₹1000 

Remaining Balance ₹300 

In this case: 

 ₹1000 is collected successfully  

 Remaining ₹300 becomes pending  

 The pending balance is automatically adjusted in the next month’s due fees   

This feature helps schools: 

 Support flexible fee collection  

 Handle installment-based payments  

 Manage partial fee submissions easily  
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 Maintain accurate pending balance records  

4.3.2 All Fee Paid Details 

After successful fee payment confirmation, the transaction is automatically recorded in the All 

Fee Paid Details section. 

This section stores complete payment history for the student and helps administrators track all 

successful fee transactions in one place. 

The system records: 

 Receipt Information  

 Fee Type  

 Installment Details  

 Payment Date  

 Payment Amount  

 Waived Amount  

 Payment Mode  

 Receiver Information  

 Payment Remarks  

This section ensures complete financial transparency and accurate fee record management. 

 

Image 7.3 All Paid Fee Details 

 



 

 95 of 194 
 
 

 

Image 7.4 Fee Receipt 

 

 

4.3.3 Receipt Cancellation Rule 

The Fee Management System allows receipt cancellation only on the same day the payment was 

received by the system. 

Important Rule: 

 If the payment receipt is created on the current date, the examiner or authorized user can 
cancel the receipt.  

 If the payment was received on a previous date, the receipt cannot be cancelled.  

Example: 

Current Date Payment Date Cancellation Allowed 

21 May 2026 21 May 2026 Yes 

21 May 2026 20 May 2026 No 
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This restriction helps maintain financial security and prevents unauthorized modification 

of older financial records. 

After cancellation: 

 The payment is moved to the All Cancelled Receipts section.  

 Pending fees are automatically recalculated.  

 Fee records are updated instantly. 

       

Image 7.5 All Cancelled Receipts 

                                                  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

End of Module 4 
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Module 5: School Reports 

   मॉड्यूल 5: विद्यालय ररपोटा प्रबधंन प्रणाली 

 

5.1 Overview | पररचय 

The School Reports module is used to generate, manage, and analyze various academic, fee, 

student, and transport-related reports within the School ERP System. 

This module provides centralized reporting features that help administrators and school staff: 

 Monitor fee collection  

 Track student records  

 Generate transport reports  

 Analyze class-wise fee data  

 Maintain financial transparency  

 Export and print reports  

The Reports module is accessible through: 

 Dashboard Menu → Reports  

When users click on the Reports option, a report sidebar opens containing multiple categorized 

report options. 

Available Reports 

Report Name Description 

Class wise Fee Summary (A1) View class-wise fee summary 

Class wise Monthly Fee (A2) View monthly fee collection class-wise 

Student Wise School Fee (A3) Individual student school fee report 

Class Wise Student List (A4) Student list class-wise 

Student Wise Total Dues (A5) Pending dues report student-wise 

Daily Receipts (R2) Daily fee receipt collection report 

Duration Wise Collection (R3) Fee collection between selected dates 

Route Wise Bus Fee (T1) Bus fee report route-wise 

Bus Wise Monthly Fee (T2) Monthly transport fee report 

Stoppage Wise Bus Fee (T3) Bus fee report stoppage-wise 
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5.2 Accessing the Reports Module 

Step 1: Open Dashboard Menu 

Click the Menu option available in the top navigation bar. 

 

Image 7.6 Reports Menu Navigation 

 

Step 2: Select Reports Option 

From the menu popup, click the Reports option. 

Step 3: Open Reports Sidebar 

The Reports sidebar opens displaying all available report categories. 
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Image 7.7 Reports Sidebar Menu Navigation 

 

 

Report Categories 

The reports are divided into multiple categories: 

 Academic Reports  

 Fee Collection Reports  

 Student Reports  

 Transport Reports  

 Receipt Reports  

This structured categorization helps users quickly access required reports. 
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5.3 Class-wise Academic Fee Report (A1) 

The Class-wise Academic Fee Report (A1) is used to generate a summarized academic fee 

report for all classes in the selected academic session. 

This report provides a complete overview of: 

 Total students class-wise  

 Boys and girls count  

 Total notified fee  

 Applied discounts  

 Total payable amount  

 Total paid fee  

 Remaining balance  

This report helps administrators monitor overall school fee collection performance and pending 

academic dues. 

The report can also be: 

 Printed as PDF  

 Exported to Excel 

 

5.3.1 Session Selection 

The report is generated according to the selected academic session. 

Example: 

 Session → 2025–2026  

This ensures that fee calculations and student records are filtered correctly for the selected 

session. 
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Image 7.8 Class wise Academic Fee Report – (A1) 
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5.4 Class wise Monthly Fee Collection Report (A2) 

The Class wise Monthly Fee Collection Report (A2) is used to monitor and analyze month-

wise academic fee collection for each class in the selected academic session. 

This report provides a complete overview of: 

 Class-wise payable academic fee  

 Monthly fee collection  

 Total collected fee  

 Overall school fee collection summary  

The report helps administrators track monthly financial performance and identify collection 

trends throughout the academic session. 

 

 

This report can also be: 

 Printed directly  

 Used for monthly financial analysis  

 Shared with management and accounting departments  

Report Header Information 

The report header displays: 

 School Name 

 School Address 

 Report Title  

 Academic Session 

 Example: 

 School Name → भारत माता लहदी ई.मा.शाला 

 Session → 2025–2026 

This information helps identify the report source and session details. 
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Image 7.9 Class wise Monthly Fee Menu – (A1) 

 

5.4.1 Report Columns 

Column Description 

Class Student class 

Stud Total students in class 

Payable Total payable academic fee 

Apr 25 – Apr 26 Month-wise fee collection 

Total Total collected amount 

Monthly Fee Collection Tracking 

This helps schools: 

 Monitor monthly fee collection performance 

 Identify low collection months 

 Analyze collection trends 

 Improve financial planning 
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                                        Image 7.10 Class wise Monthly Fee Report – (A2) 

 

 

 

5.4.2 Payable Fee Analysis 

The Payable column displays the total academic fee payable for each class. 

Example: 

 Class 1 → ₹1,92,000 

 Class 8 → ₹5,38,000 

 Class 12 → ₹7,38,500 

 This helps administrators compare: 

 Expected collection 

 Actual collection 

 Remaining collection opportunities 

5.4.3 Total Collection Summary 

The Total row displays combined school-level monthly fee collection data. 
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Information Included: 

 Total students 

 Total payable fee 

 Month-wise total collection 

 Overall collected amount 

 Example:  

 Total Students → 537 

 Total Payable → ₹54,88,640 

 Overall Collected → ₹41,60,015 

This provides a complete financial overview of the academic session. 
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5.5 Student Wise School Fee Report (A3) 

The Student Wise School Fee Report (A3) is used to generate detailed school fee reports for 

individual students or all students in the selected academic session. 

This report provides complete student-wise fee information including: 

 Student details  

 Class information  

 Academic fee records  

 Fee payment status  

 Pending dues  

 Session-wise fee tracking  

The report helps administrators monitor fee records at the individual student level and maintain 

accurate financial tracking. 

This report can be generated: 

 For all classes  

 For a specific class  

 For individual students  

The report also supports printing for documentation and auditing purposes. 

Session Selection 

The report is generated according to the selected academic session. 

Example: 

Session → 2025–2026 

This ensures that all fee records are filtered for the selected session only. 
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                                          Image 8.1 Class wise Monthly Fee Report – (A2) 

Report Header Information 

The report header contains: 

 Student Name 

 Father Name 

 Mobile Number 

 Previous Dues  

 Notified Fee 

 Discount Amount 

 Payable Amount 

 Paid Amount 

 Balance 

 Total Dues 

 Example: 

 School Name → भारत माता लहदी ई.मा.शाला 

 Session → 2025–2026 
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 Class → ALL 

This information helps identify the report source and report scope. 

 

5.5.1 Purpose of Student Wise Fee Report 

This report helps schools: 

 Track individual student fee records 

 Monitor pending dues 

 Verify fee payments 

 Maintain financial transparency 

 Generate audit-ready reports 

 Simplify student fee analysis 

Print Option 

The report includes a Print option to generate a printable copy of the student fee report. 

This helps: 

 Maintain hard-copy records 

 Share reports with management 

 Archive student fee reports 

 Support auditing processes 
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5.6 Class wise Student List (A4) 

The Class Wise Student List Report (A4) is used to generate a complete list of students 

according to the selected academic session and class. 

This report provides organized student information including: 

 Roll Number  

 Student Name  

 Parent Information  

 Contact Details  

 Address  

 Bus Number  

 Remarks  

The report helps administrators and school staff maintain class-wise student records in a 

structured and printable format. 

This report can be generated: 

 For all classes  

 For a specific class  

The report also supports printing for documentation and administrative purposes. 

 

5.6.1 Session Selection 

The report is generated according to the selected academic session. 

Example: 

Session → 2025–2026 

This ensures that only students belonging to the selected session are displayed. 
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5.6.2 Class Filter 

Users can filter the report according to class. 

Available options: 

 ALL Classes 

 Specific Class 

 Example:  

 Class → ALL 

 This helps generate: 

 Complete school student list 

 Class-specific student records 

 

5.6.3 Student List Table 

The report displays student records in a tabular format. 

Table Columns: 

 SNo  

 RNo. (Roll Number)  

 Student Name  

 Father Name  

 Mother Name  

 Mobile Number  

 Address  

 Bus Number  

 Remarks  

This table provides complete student information for administrative use. 
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                                          Image 8.2 Class Wise Student List Report (A4) 
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5.7 Student Wise Total Dues Report (A5) 

Overview | पररचय 

The Student Wise Total Dues Report (A5) is used to generate a complete report of pending and 

unpaid dues for students in the selected academic session. 

This report helps administrator’s monitor: 

 Student-wise pending fees  

 Total outstanding dues  

 Class-wise due analysis  

 Fee recovery status  

The report provides a centralized overview of all unpaid student balances and helps schools 

maintain accurate financial tracking. 

This report can be generated: 

 For all classes  

 For a specific class  

 For individual student verification  

The report also supports printing for administrative and financial documentation 

purposes. 

 

Session Selection 

The report is generated according to the selected academic session. 

Example: 

 Session → 2025–2026  

This ensures that only dues belonging to the selected academic session are displayed. 
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Image 8.3 Student Wise Total Dues (A5) 

 

 

 

 

5.7.1 Report Table Columns 

Column Description 

SNo Serial number of the student entry 

Student Name Name of the student 

Father Name Student’s father name 

Mobile No Registered mobile number 

Prev Dues Previous session pending dues 

Sch Fee Due Pending school/academic fee 

Bus Fee Due Pending transport fee 

Total Due Total combined pending amount 
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5.8 Daily Fee Receipts Report (R2) 

The Daily Fee Receipts Report (R2) is used to generate a day-wise report of all fee payments 

collected on a selected date. 

This report helps administrators and cashiers monitor: 

 Daily fee collection  

 Student payment entries  

 Payment modes  

 Cashier activity  

 Daily transaction records  

The report provides a centralized summary of all fee receipts generated during the selected day. 

This report is useful for: 

 Daily accounting verification  

 Cash collection tracking  

 Financial auditing  

 Fee transaction monitoring  

The report also supports printing for record maintenance and auditing purposes. 

 

 

5.8.1 Report Header Information 

The report header displays: 

 School Name  

 School Address  

 Contact Information  

 Report Title  

 Session Details  

 Selected Date  

Example: 

 Report → Daily Fee Receipts (R2)  

 Date → 23/05/2026  

This information helps identify the report source and selected filters. 



 

 115 of 194 
 
 

 

 

Image 8.4 Daily Receipts (R2) 
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5.9 Duration Wise Collection (R3) 

The Duration Wise Collection Report (R3) is used to generate fee collection reports between 

selected dates within the academic session. 

This report provides a summarized overview of: 

 Academic Fee Collection  

 Previous Due Collection  

 Transport Fee Collection  

 Miscellaneous Fee Collection  

 Total Collection Amount  

The report helps administrators analyze financial transactions for a specific time duration and 

monitor overall fee collection performance. 

This report is useful for: 

 Daily financial review  

 Weekly collection analysis  

 Monthly accounting  

 Audit verification  

 Financial reporting  

The report also supports printing for documentation and financial record maintenance. 

 

5.9.1 Date Duration Selection 

The report is generated according to: 

 Start Date  

 End Date  

 Academic Session  

Example: 

 Duration → 02/02/2025 — 08/10/2025  

 Session → 2025–2026  
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This ensures that only transactions within the selected duration are displayed. 

 

 

Image 8.5 Daily Receipts (R2) 

 

5.9.2 Report Table 

The report displays all duration-wise fee collection records in tabular format. 

Table Columns: 

 SNo.  

 Date  

 Academic  

 Previous  

 Transport  

 Misc  

 Total  

This helps maintain categorized financial collection records. 
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5.9.3 Purpose of Duration Wise Collection Report 

This report helps schools: 

 Analyze collection trends  

 Monitor financial performance  

 Track category-wise collections  

 Verify transaction summaries  

 Maintain audit-ready reports  

 Simplify accounting operations 

 

5.9.4 Financial Summary Benefits 

Using this report, administrators can: 

 Compare fee collection between dates  

 Monitor transport and academic collections separately  

 Identify high and low collection periods  

 Improve financial planning and reporting 
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5.10 Route Wise Bus Fee Report (T1) 

The Route Wise Bus Fee Report (T1) is used to generate transport fee reports according to bus 

routes within the selected academic session. 

This report provides a complete overview of: 

 Bus routes  

 Student transport allocation  

 Route-wise transport fees  

 Discounts and waived amounts  

 Paid and pending transport balances  

The report helps administrators monitor transport fee collection route-wise and manage 

transportation-related financial records efficiently. 

This report is useful for: 

 Transport fee tracking  

 Bus route analysis  

 Pending transport fee monitoring  

 Transport financial reporting  

 Route-wise student management  

The report also supports printing for administrative and audit purposes. 

5.10.1 Report Table 

The report displays route-wise transport fee records in tabular format. 

Table Columns: 

 No.  

 B.No  

 Route  

 Student  

 Notified  

 Discount  
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 Payable  

 Paid  

 Waived  

 Balance  

This table provides complete route-wise transport fee information. 

 

Image 8.6 Daily Receipts (R2) 

 

5.10.2 Purpose of Route Wise Bus Fee Report 

This report is used to: 

 Track route-wise transport collections  

 Monitor transport pending balances  

 Verify transport fee records  

 Support transport auditing  

 Simplify route-level transport management 
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5.11 Bus Wise Monthly Fee Collection Report (T2) 

The Bus Wise Monthly Fee Collection Report (T2) is used to generate monthly transport fee 

collection reports according to bus routes within the selected academic session. 

This report provides a complete month-wise summary of: 

 Bus routes  

 Student transport allocation  

 Monthly transport fee collection  

 Total transport collection  

 Route-wise financial analysis  

The report helps administrators monitor transport fee collection performance for each bus 

route throughout the academic session. 

This report is useful for: 

 Monthly transport fee tracking  

 Route-wise collection analysis  

 Transport financial monitoring  

 Pending transport collection analysis  

 Transport administration management  

The report also supports printing for documentation and auditing purposes. 

 

5.11.1 Report Table 

Table Columns: 

 BNo  

 Route  

 Std  

 M.Fee  

 Upto  
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 Month-wise collection columns  

 Total  

This table provides complete monthly transport collection information route-wise. 

 

5.11.2 Monthly Collection Tracking 

The report displays month-wise transport fee collection for each bus route. 

This helps administrators: 

 Compare monthly collections  

 Monitor transport payment trends  

 Identify low collection periods  

 Analyze transport financial performance  

Example: 

 Jul 25 Collection  

 Aug 25 Collection  

 Sep 25 Collection  

Each month column represents transport fee collection for that specific month. 

 

5.11.3 Total Collection Summary 

The Total column displays the complete transport fee collected for each route during the 

academic session. 

This helps schools: 

 Monitor overall transport revenue  

 Compare route performance  

 Track collection efficiency  

 Maintain transport financial summaries 
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Image 8.7 Daily Receipts (R2) 

 

 

5.11.4 Purpose of Bus Wise Monthly Fee Report 

This report is used to: 

 Track monthly transport collections  

 Analyze route-wise financial performance  

 Verify transport fee records  

 Monitor transport revenue  

 Support transport auditing  
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5.12 Stoppage Wise Bus Fee Report (T3) 

The Stoppage Wise Bus Fee Report (T3) is used to generate transport fee reports according to 

student pickup and drop stoppages within the selected academic session. 

This report provides a detailed overview of: 

 Student transport allocation  

 Pickup points  

 Monthly transport fee  

 Discount details  

 Net payable amount  

 Received transport fee  

 Pending transport balance  

The report helps administrators monitor transport fee collection stoppage-wise and manage 

transportation records efficiently. 

This report is useful for: 

 Pickup point-wise fee tracking  

 Transport balance monitoring  

 Student transport analysis  

 Route and stoppage verification  

 Transport financial management  

The report also supports printing for administrative and audit purposes. 

 

5.12.1 Report Table 

Table Columns: 

 SNo  

 Student Name  

 Class  

 Pickup Point  
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 Monthly Fee  

 Monthly Discount  

 Net Payable  

 Received  

 Balance  

 Mobile Number  

This table provides detailed student-wise transport fee information according to pickup 

point 

 

 

Image 8.9 Daily Receipts (R2) 
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5.12.2 Purpose of Stoppage Wise Bus Fee Report 

This report is used to: 

 Track stoppage-wise transport collections  

 Verify pickup point assignments  

 Monitor pending transport balances  

 Analyze transport fee records  

 Support transport administration 

 

5.12.3 Important Note About Routes & Stoppages 

In the Transport Management System, every transport route contains one or multiple stoppages 

assigned under that route. 

Important Understanding: 

 A single route can contain multiple pickup/drop stoppages.  

 In some cases, the route name itself can also act as a stoppage.  

Example: 

 

Route Available Stoppages 

Deobhog Route Deobhog, Sargiguda, Kaitpadar 

Sargiguda Route Sargiguda 

In the second example: 

 The Route Name and Stoppage Name are the same.  

This flexibility helps schools: 

 Manage small transport routes easily  

 Handle direct pickup locations  
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 Simplify transport allocation  

 Reduce unnecessary route complexity  

The ERP system automatically supports both: 

 Multiple stoppages under one route  

 Route name as stoppage name 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

End of Module 5 
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Module 6: Examination Management System 

The Examination Management System is used to manage all examination-related activities 

within the School ERP System. 

This module helps schools: 

 Create examinations  

 Manage examination timetables  

 Generate admit cards  

 Allocate marks  

 Enter subject-wise and student-wise marks  

 Manage supplementary examinations  

 Evaluate co-scholastic activities  

 Generate report cards  

The Examination Module provides a centralized platform for handling the complete 

student evaluation process efficiently and accurately. 

This system helps: 

 Reduce manual work  

 Improve examination accuracy  

 Simplify result generation  

 Maintain academic records digitally  

 Speed up report card generation  

The Examination Module is available through: 

 Dashboard Menu → Examination  

When users open the Examination menu, the following options are available: 

 Create Examination  

 Create Timetable  

 Create Admit Card  

 Marks Allocation  
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 Marks Entry Subject-wise  

 Marks Entry Student-wise  

 Supplementary Marks  

 Co-Scholastic Module  

 Class wise Student Evaluation  

 Generate Report Card 

 

 

 

Image 8.10 Examination Menu Navigation 
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Image 9.1 Examination Menu Sidebar 

 

6.1 Examination Workflow 

The examination process generally follows these steps: 

1. Create Examination  

2. Create Timetable  

3. Generate Admit Card  

4. Allocate Marks  

5. Marks Entry - Student wise | Subject wise  

6. Evaluation Report Class wise 

7. Generate Report Cards 

8. Co-Scholastic Grade Allocation  

9. Supplementary Marks Allocation   

This structured workflow ensures smooth examination management. 
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6.2 Create Examination 

The Create Examination feature is used to create and manage examinations within the School 

ERP System. 

This module allows administrators and authorized staff members to: 

 Create new examinations  

 Define examination duration  

 Set examination start and end dates  

 Publish examinations  

 Add examination remarks  

 Edit existing examinations  

 Delete examinations  

The created examinations are later used in: 

 Timetable Creation  

 Admit Card Generation  

 Marks Entry  

 Report Card Generation  

This module acts as the foundation of the entire examination management process. 
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Image 9.2 Examination Menu Navigation 

 

 

6.3 Step-by-Step Examination Creation Process 

Step 1: Enter Examination Name 

Enter the examination name in the Examination Name field. 

Example: 

 UNIT TEST 4 2025-26  

 HALF YEARLY EXAM  

 ANNUAL EXAMINATION 2025-2026 

The examination name should clearly identify the exam. 
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Image 9.3 Create Examination Interface 

 

Step 3: Select Start Date 

Select the examination start date. 

This date represents the first day of the examination schedule. 

Example: 

 28/02/2026 

 

Step 4: Select End Date 

Select the examination end date. 

This date represents the last day of the examination schedule. 

Example: 

 12/03/2026 

 

Step 5: Publish Examination 
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Enable the Publish Now option if the examination should become immediately available in the 

system. 

Published examinations become accessible for: 

 Timetable creation  

 Admit card generation  

 Marks management 

 

Step 6: Add Remarks 

Enter optional examination remarks if required. 

Example: 

 Internal Examination  

 Practical Included  

 Annual Assessment 

6.4 Examination List Table 

All created examinations are displayed in a table format. 

Table Columns: 

 Name  

 Start  

 End  

 Publish  

 Actions  

Example: 

 UNIT TEST 4 2025-26  

 Start → 28/02/2026  

 End → 03/03/2026 

6.5 Available Actions 
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The Actions column provides: 

 Edit Examination  

 Delete Examination  

These options help administrators manage examination records easily. 

 

 

6.6 Important Notes 

 Examination dates should be entered correctly before publishing.  

 Published examinations become available throughout the examination module.  

 Deleted examinations may affect timetable and marks records.  

 Examination names should remain unique for better identification. 

 

 

 

 

6.3 Create Timetable 

The Create Timetable feature is used to create and manage examination schedules for different 

classes within the School ERP System. 

This module allows administrators and examination staff to: 

 Select examinations  

 Configure exam timings  

 Select multiple classes  

 Assign subjects date-wise  

 Manage theory and practical exams  

 Add or remove exam dates  

 Download timetable in Excel format  
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The generated timetable is later used for: 

 Admit Card Generation  

 Examination Scheduling  

 Student Examination Management  

 Report Card Processing  

This module helps schools maintain a centralized and well-structured examination 

schedule. 

 

 

6.3.1 Timetable Setup Section 

The Setup section is used to configure examination timetable settings. 

Available Options: 

 Examination Selection  

 Class Selection  

 Exam Timing Configuration  

 Save Timetable  

 Download Timetable  

Example: 

 Examination → ANNUAL EXAMINATION 2025-26 
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Image 9.4 Time Table Setup 

 

 

6.3.2 Class Selection 

Users can select one or multiple classes for timetable generation. 

Available classes: 

 Class 1 to Class 12  

This helps create class-wise examination schedules simultaneously. 

 

6.3.3 Exam Timings Configuration 

The Exam Timings section is used to define examination start and end timings. 

Example: 

 9:00 AM to 12:00 PM  

These timings apply to the selected examination dates and classes. 
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6.3.3 Save & Download Options 

The system provides: 

 Save Timetable  

 Download as Excel  

Save Timetable 

Stores the examination timetable in the ERP system. 

Download as Excel 

Downloads the  timetable in Excel format for printing and sharing. 

 

6.3.4 Timetable Structure 

The timetable is displayed in a grid format containing: 

 Exam Dates  

 Days  

 Classes  

 Subjects  

 Theory/Practical indicators  

Example: 

 वहन्दी (T)  

 गवणत (P)  

Where: 

 T = Theory Exam  

 P = Practical Exam 
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6.3.5 Adding Subjects 

Users can assign subjects to examination dates using the + Add option. 

Features: 

 Add multiple subjects  

 Configure theory/practical subjects  

 Remove subjects using ✕ option  

The system may limit maximum subjects per date. 

Example: 

 Add (Max 2) 

 

6.3.6 Date Management 

The timetable supports dynamic date management. 

Users can: 

 Add examination dates  

 Remove examination dates  

 Assign subjects date-wise  

Example: 

 17-Mar-2026  

 20-Mar-2026  

 24-Mar-2026  

This helps create flexible examination schedules. 
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6.3.7 Theory & Practical Examination Support 

The timetable supports: 

 Theory Examinations (T)  

 Practical Examinations (P)  

This helps schools manage: 

 Written exams  

 Laboratory exams  

 Subject practical’s  

 Internal assessments  

 

6.3.7 Purpose of Examination Timetable 

The timetable module helps schools: 

 Organize examinations systematically  

 Avoid exam scheduling conflicts  

 Maintain centralized exam planning  

 Simplify admit card generation  

 Improve examination management 

 

6.3.8 Important Notes 

 Timetable should be finalized before admit card generation.  

 Subjects can be edited before examination begins.  

 Theory and practical exams should be configured correctly.  

 Downloaded Excel files can be shared with teachers and students.  
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6.4 Admit Card Generator 

The Admit Card Generator feature is used to generate examination admit cards for students 

within the School ERP System. 

This module allows administrators and examination staff to: 

 Select examinations  

 Apply class filters  

 Load student lists  

 Select individual students  

 Generate admit cards  

 Generate admit cards for entire classes  

The Admit Card Generator simplifies examination preparation by allowing bulk admit card 

generation from a single page. 

Generated admit cards are used by students during examinations and contain important 

examination information. 

 

6.4.1 Main Features of Admit Card Generator 

Feature Description 

 

Examination Selection Select examination for admit card generation 

Class Filter Filter students class-wise 

Student Selection Select individual students 

Bulk Generation Generate admit cards for multiple students 

Generate All Classes Generate admit cards for all classes 

Student Counter View total and selected students 
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6.4.1 Step-by-Step Admit Card Generation Process 

Step 1: Open Admit Card Generator 

Navigate to: 

 Dashboard Menu → Examination → Create Admit Card 

 

 

Image 9.5 Create Admit Card Navigation 
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Step 2: Select Examination 

 

 

Image 8.4 Admit Card Generator Interface 

 

 

Image 8.4 Admit Card Generator Student Selection 
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Step 3: Apply Class Filter 

Select a class from the Class Filter dropdown. 

The system loads students belonging to the selected class. 

Example: 

 Class 1  

 Class 5  

 Class 10  

 

Step 5: Select Students 

Users can: 

 Select individual students  

 Select multiple students  

 Generate admit cards selectively  

The selected student count updates automatically. 

 

Step 6: Generate Admit Cards 

The system provides two options: 

Generate Selected 

Generates admit cards only for selected students. 

 

Generate All Classes 

Generates admit cards for all available classes and students. 

Example: 

 Generate Selected (10)  
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 Generate All Classes (120) 

 

Purpose of Admit Card Generator 

This module helps schools: 

 Simplify admit card generation  

 Reduce manual work  

 Generate bulk admit cards quickly  

 Maintain centralized examination records  

 Improve examination preparation 

 

Important Notes 

 Admit cards can only be generated for created examinations.  

 Students load only after class selection.  

 Bulk generation saves administrative time.  

 Generated admit cards should be verified before printing.  
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Image 9.6 Admit Card 
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6.5 Mark Allocation 

The Mark Allocation feature is used to configure maximum marks and passing marks for 

subjects in a selected examination and class. 

This module helps administrators and examination staff: 

 Define subject-wise maximum marks  

 Set passing marks  

 Configure evaluation criteria  

 Maintain standardized examination structure  

 Prepare marks entry configuration  

The configured marks allocation is later used in: 

 Marks Entry  

 Student Evaluation  

 Result Processing  

 Report Card Generation  

This module ensures accurate and consistent examination evaluation. 

 

6.5.1 Main Purpose of Mark Allocation 

The Mark Allocation module is used to: 

 Configure examination marks structure  

 Standardize subject evaluation  

 Define pass/fail criteria  

 Prepare subject-wise marking system  

 Support automated result generation 
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6.5.2 Fields Available in Mark Allocation 

Field Description 

Exam Select examination 

Class Select class 

Maximum Marks Define maximum subject marks 

Passing Marks Define minimum passing marks 

Save Allocation Save configured marks 

 

6.5.3 Step-by-Step Mark Allocation Process 

Navigate to: 

 Dashboard Menu → Examination → Marks Allocation 

 

Image 9.7 Marks Allocation Navigation 
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Image 9.8 Marks Allocation 

 

 

Step 2: Select Examination 

Select the examination from the Exam dropdown. 

Example: 

 UNIT TEST  

 HALF YEARLY  

 ANNUAL EXAMINATION  

Only created examinations are available in this list. 
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Step 3: Select Class 

Select the class for which marks allocation should be configured. 

Example: 

 Class 1  

 Class 8  

 Class 12  

After selecting the class, subject allocation configuration becomes available. 

 

Step 4: Configure Subject Marks 

Configure: 

 Maximum Marks  

 Passing Marks  

for each subject. 

Example: 

Subject Maximum Marks Passing Marks 

Mathematics 100 33 

English 100 33 

 

This creates the evaluation structure for the examination. 
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Step 5: Save Allocation 

Click the Save Allocation button to save the marks configuration. 

After saving: 

 Marks structure becomes active  

 Marks Entry module uses configured values  

 Result processing becomes available 

Marks Allocation Table 

The Marks Allocation section displays configured subject-wise marks structure. 

This includes: 

 Subject Name  

 Maximum Marks  

 Passing Marks  

 Allocation Status  

This helps maintain a centralized examination evaluation structure. 

Important Notes 

 Marks allocation should be configured before marks entry.  

 Passing marks should always be less than maximum marks.  

 Subject-wise marks structure directly affects result generation.  

 Saved allocation can be modified later if required.  

 If a new subject is added later in the class timetable, marks allocation must also be 

configured for that subject. 

 By default, the system automatically sets: 

 Maximum Marks → 100 

 Passing Marks → 33 
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6.6 Marks Entry Subject wise | Student wise 

The Marks Entry module is used to enter and manage student examination marks within the 

School ERP System. 

This module allows teachers and examination staff to: 

 Select examinations  

 Load subject-wise marks entry forms  

 Enter student marks  

 Update marks  

 Save examination records  

 Prepare student results  

The Marks Entry process is directly connected with: 

 Mark Allocation  

 Student Evaluation  

 Result Processing  

 Report Card Generation  

This module helps schools maintain accurate and centralized academic records digitally. 

The School ERP System provides two different methods for entering examination marks: 

1. Marks Entry Subject-wise 

In this method, marks are entered subject by subject for an entire class. 

Example: 

 Select Examination  

 Select Class  

 Select Subject  

 Enter marks for all students of that subject  

This method is useful when: 
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 Subject teachers enter marks  

 One teacher handles one subject  

 Bulk marks entry is required 

 

2. Marks Entry Student-wise 

In this method, marks for all subjects are entered student by student. 

Example: 

 Select Examination  

 Select Student  

 Enter marks for all subjects of that student  

This method is useful when: 

 Individual student verification is required  

 Result checking is needed  

 Corrections or updates are performed for a specific student  

Both methods are connected to the same examination result system and automatically update 

report cards and evaluations. 
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Image 9.9 Marks Entry Navigation Either Subject or Student 
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6.6.1 Marks Entry Subject-wise 

The Marks Entry Subject-wise feature is used to enter examination marks subject by subject 

for an entire class. 

In this method: 

 One subject is selected at a time  

 Marks for all students of that subject are entered together  

 Subject teachers can easily manage marks entry  

This method is especially useful for: 

 Bulk marks entry  

 Faster subject evaluation  

 Subject teacher-based workflow  

 Centralized subject management  

The system automatically validates marks according to: 

 Maximum Marks  

 Passing Marks  

 Mark Allocation configuration 
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Image 9.10 Marks Entry Subject Wise  
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6.6.2 Marks Entry Instructions 

Please read carefully before proceeding 

 

 

 

 

6.6.1 Examination Information 

The selected examination is displayed at the top of the module. 

Example: 

 ANNUAL EXAMINATION 2025-26  
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This helps users verify the active examination before entering marks. 

The Change Exam option allows users to switch to another examination if required. 

 

 

Image 10.1 Marks Entry Subject Wise 

 

6.6.2 Marks Entry Table Structure 

The Marks Entry table is used to enter and manage Theory and Practical examination marks for 

students. 

Each row represents one student record and contains: 

 Student information  

 Maximum marks  

 Obtained marks  

 Total marks  

 Edit options  

The system automatically calculates totals and validates marks during entry. 
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Image 10.2 Marks Entry Subject Wise Table 

6.6.3 Edit Option 

The Edit option allows users to: 

 Modify entered marks  

 Correct mistakes  

 Update student records before Final Lock  

After clicking Edit: 

 Marks fields become editable  

 Users can update Theory and Practical marks  

 Updated marks recalculate Total automatically 

6.6.2 Filters Section 

The Filters section is used to load the required class and subject for marks entry. 

Available Filters: 

 Exam  

 Class  

 Subject  
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These filters help load: 

 Student records  

 Subject marks configuration  

 Marks entry sheet  

 

6.6.3 Final Lock & Save 

The Final Lock & Save feature is one of the most important functions in the Examination 

Management System. 

It is used to: 

 Finalize student marks  

 Secure marks records  

 Prevent accidental modifications  

 Complete the marks entry process  

Once marks are verified and finalized, users must click Final Lock & Save to permanently 

save the marks for the selected: 

 Examination  

 Class  

 Subject  

This ensures that examination records remain accurate and protected from unauthorized or 

accidental changes. 
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6.6.3 What  Happens After Final Lock 

After clicking Final Lock & Save: 

 All editable rows are saved  

 Marks become locked  

 Editing is disabled  

 Examination records become finalized  

 Results and report cards use the locked marks  

The system treats these marks as official examination data. 

 

6.6.4 Editing After Final Lock 

If marks need correction after Final Lock: 

1. Examiner  must reopen Marks Entry  

2. Select the same Exam, Class, and Subject  

3. Click Edit on required rows  

4. Modify marks  

5. Perform Final Lock & Save again  

Only authorized administrators should perform this process. 
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6.6.2 Marks Entry Student-wise 

The Marks Entry Student-wise feature allows users to enter examination marks for one student 

at a time. 

Unlike Subject-wise Marks Entry, where marks are entered for an entire class subject by subject, 

Student-wise Marks Entry displays all subjects of a selected student on a single screen. 

This method is useful for: 

 Individual student verification  

 Marks correction  

 Student-specific updates  

 Result verification  

 Rechecking examination records  

It provides a complete academic view of a student for the selected examination. 

 

Purpose of Student-wise Marks Entry 

This module is designed to: 

 Enter marks for individual students  

 Review all subjects at once  

 Correct student marks quickly  

 Verify examination records  

 Support result preparation  

It is especially helpful when a student's complete performance needs to be reviewed. 
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Step-by-Step Process 

Step 1: Open Student-wise Marks Entry 

Navigate to: 

 Dashboard Menu → Examination → Marks Entry Student-wise 

 

 

 

Image 10.3 Marks Entry Student Wise Navigation 
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Unlike Subject-wise Marks Entry, this module focuses on one student at a time, making it 

easier to: 

 Verify individual student performance  

 Correct marks quickly  

 Update missing marks  

 Review complete examination records  

 Process student-specific corrections  

 

 

Image 10.4 Marks Entry Student Wise Interface 
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Available Filters 

Before entering marks, users must select: 

 Exam  

 Class  

 Student  

These filters help the system load the correct student record. 

 

Next Student Option 

The Next Student button allows users to quickly move to the next student in the selected class 

without returning to the student selection screen. 

Benefits: 

 Faster marks entry  

 Reduced navigation  

 Improved efficiency during bulk entry  

This is especially useful when entering marks for an entire class student by student. 

 

Important Notes 

 Student-wise Marks Entry and Subject-wise Marks Entry use the same examination 

database.  

 Changes made in one module are reflected automatically in the other.  

 Submit Marks saves data for the selected student only.  

 Next Student does not automatically save marks; use Submit Marks first.  

 Marks should be verified before submission.  
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6.7 Generate Report Card 

The Report Card Generator module is used to generate examination report cards for students 

based on marks entered and finalized in the Examination Management System. 

This module allows users to: 

 Select an Academic Session  

 Filter students class-wise  

 Select individual students  

 Generate report cards  

 Preview report cards before printing  

 Generate report cards in bulk  

The generated report card contains: 

 Student Details  

 Subject-wise Marks  

 Total Marks  

 Percentage  

 Grade (if applicable)  

 Result Status  

 Teacher/Principal Remarks  

This module serves as the final stage of the examination process. 
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6.7.1 Academic Session Selection 

The first step is selecting the Academic Session. 

Example: 

 2024–2025  

 2025–2026  

 2026–2027  

The selected session determines which student and examination records will be loaded. 

Class Filter 

After selecting the Academic Session, choose the Class. 

The Class Filter helps: 

 Load class-wise students  

 Generate report cards efficiently  

 Reduce unnecessary records  

Example: 

 Class 1  

 Class 5  

 Class 10 
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Image 10.5 Generate Report Card Interface 

 

Report Card Preview 

Before printing, users can preview the generated report card. 

Preview helps verify: 

 Student information  

 Subject marks  

 Total marks  

 Percentage  

 Result status  

 Remarks  

This ensures accuracy before final printing. 
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Report Card Information Included 

A generated report card may include: 

 Student Name  

 Admission Number  

 Roll Number  

 Class & Section  

 Examination Name  

 Subject-wise Marks  

 Total Marks  

 Percentage  

 Grade  

 Result Status  

 Attendance  

 Teacher Remarks  

 Principal Signature 

Student Selection 

After selecting the class, the student list loads automatically. 

The system displays: 

 Total Students  

 Selected Students  

Example: 

 45 Total | 0 Selected  

Users can select: 

 One student  

 Multiple students  

 Entire class  
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Generate Selected Report Cards 

 

Image 10.6 Report Card Front side Interface 
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Image 10.7 Report Card Back side Interface 
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6.7.2 Important Note: Percentage Calculation Method 

The School ERP System calculates the final annual percentage using a weighted percentage 

method. The weightage assigned to Half-Yearly and Annual Examination marks varies 

according to the class. 

Classes 1, 2, 3, 4, 6, and 7 

For these classes, the final percentage is calculated using: 

 Half-Yearly Examination = 20% Weightage  

 Annual Examination = 80% Weightage  

Formula: 

Final Percentage = (Half-Yearly Percentage × 20%) + (Annual Percentage × 80%) 

This ensures that greater importance is given to the Annual Examination while still considering 

the student's Half-Yearly performance. 

 

Classes 9 and 11 

For these classes, the final percentage is calculated using: 

 Half-Yearly Examination = 30% Weightage  

 Annual Examination = 70% Weightage  

Formula: 

Final Percentage = (Half-Yearly Percentage × 30%) + (Annual Percentage × 70%) 

This weighted calculation provides a balanced assessment of the student's academic performance 

throughout the session. 

  

Note: The weighted percentage is automatically calculated by the ERP system and is 

reflected in the student's final result and report card. 
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The School ERP System supports multiple report card formats based on the class level and 

medium of instruction. 

The Report Card layouts, evaluation structure, grading pattern, and overall presentation 

may differ for: 

 Primary Classes (1, 2, 3, 4, 6, and 7)  

 Secondary Classes (9 and 11)  

 English Medium Classes  

 Hindi Medium Classes  

Since the report card structure varies according to academic requirements, examination policies, 

and curriculum standards, the screenshots and examples used in this User Manual are based on 

the Primary Class Report Card Format for reference purposes only. 

Users may notice differences in: 

 Report Card layout  

 Subject arrangement  

 Marks distribution  

 Grade presentation  

 Scholastic and Co-Scholastic sections  

 Result calculation methodology  

 Overall report card design  

However, the process of generating report cards remains the same across all classes and 

mediums. 
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6.8 Supplementary Marks Entry 

The Supplementary Marks Entry module is used to record marks obtained by students who did 

not pass one or more subjects in the regular Annual Examination. 

This module allows schools to: 

 Conduct supplementary examinations  

 Enter supplementary marks  

 Re-evaluate failed students  

 Update examination results  

 Generate revised report cards  

Only students who have failed in the regular examination are eligible for Supplementary Marks 

Entry. 

 

6.8.1 Purpose of Supplementary Examination 

Supplementary examinations provide students with an additional opportunity to pass subjects in 

which they were unsuccessful during the regular examination. 

This helps: 

 Reduce academic loss  

 Improve student progression  

 Update final examination results  

 Maintain academic continuity 
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Image 10.8 Supplementary Marks Entry Navigation 
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6.8.2 Filter Panel 

The Filter Panel is used to identify students eligible for supplementary examinations. 

Available Filters: 

 Annual Examination  

 Class  

 Failed Students  

The system automatically loads students who failed in the selected examination. 

 

Step 1: Select Annual Examination 

Select the Annual Examination for which supplementary marks are to be entered. 

Example: 

 ANNUAL EXAMINATION 2025-26  

The examination period is displayed for reference. 

Example: 

 16/03/2026 to 06/04/2026  
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Image 10.9 Supplementary Marks Entry Interface 

 

 

Step 2: Select Class 

Select the class for which supplementary marks are to be entered. 

Example: 

 Class 1  

After selection, the system loads failed students belonging to that class. 
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6.8.3 Current Snapshot 

The Current Snapshot section provides a quick overview of supplementary examination 

data. 

Example: 

 Failed Students: 4  

 Failed Subject Rows: 22  

 Supplementary Exam Status  

If no supplementary examination exists, the system displays: 

"Supplementary exam will be created on first save." 

 

Important Notes 

 Only failed students are eligible for Supplementary Marks Entry.  

 Only failed subjects appear in the marks entry table.  

 Supplementary Examination is created automatically on the first save.  

 Marks entered here may affect the student's final result and report card.  

 Verify all supplementary marks before saving.  
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6.9 Co-Scholastic Module 

The Co-Scholastic Module is used to evaluate students in non-academic areas that contribute to 

their overall development. 

Unlike academic subjects, Co-Scholastic subjects are generally assessed using grades rather than 

marks. 

This module helps schools evaluate students in areas such as: 

 Discipline  

 Cleanliness  

 Communication Skills  

 Sports & Games  

 Art & Craft  

 Moral Values  

 Leadership Skills  

 Participation in Activities  

The grades entered through this module are reflected in the student's final Report Card. 

 

6.9.1 Filters Section 

Before entering grades, users must select: 

 Examination  

 Class  

 Co-Scholastic Subject  

These filters help load the correct student records for evaluation. 
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Image 10.10 Co-Scholastic Grade Interfaces 

 

6.9.1 Important Note: Co-Scholastic Subject Categories 

The Co-Scholastic Evaluation Module is divided into two major categories (Areas). Each 

category contains multiple evaluation subjects used for grading student performance. 

1. Co-Scholastic Area (स -शैहिक िेत्र) 

This category evaluates student participation and performance in activities beyond academics, 

such as: 

 Discipline (अनुशासन)  

 Yoga / Sports & Games (योग   / खेल-कूद)  

 Cultural Activities (साांसृ्कतिक गतितितियााँ)  

 Attendance (उपस्थिति)  

2. Personal and Social Qualities (व्यक्तिगत एविं सामाहिक गुण) 

This category evaluates a student's behavior, personality, and social development, such as: 

 Cleanliness (स्वच्छिा)  

 Health & Hygiene (स्वास्थ्य एिां स्वच्छिा)  

 Punctuality (समयपालन)  

 Work Skills (काययतनपुतिा)  

 Social Behavior (सामातिक व्यिहार)  
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 For each evaluation process, users should select only two subject  from the desired 

category and assign grades to students accordingly. 

 

6.10 Class-wise Student Evaluation Report 

The Class-wise Student Evaluation Report provides a consolidated academic performance 

summary of students for a selected session, class, and examination. This report helps teachers 

and administrators analyze student performance, identify rank holders, and monitor overall class 

progress. 

The report displays: 

 Student Name  

 Roll Number  

 Father's Name  

 Total Marks  

 Obtained Marks  

 Percentage  

 Rank  

This report is useful for academic reviews, performance analysis, parent meetings, and result 

verification. 

 

6.10.1 Report Filters 

Before generating the report, select: 

 Academic Session  

 Class  

Then click Refresh to load the report data. 

The Print option can be used to generate a printable version of the report. 

 

Note: Student ranking is calculated automatically based on the obtained marks and 

percentage in the selected examination. Students with higher marks receive higher ranks. 



 

 182 of 194 
 
 

 

Image 11.1 Class Wise Student Evaluation Navigation 
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Image 11.2 Class Wise Student Evaluation Report 

 

 

 

 

 

 

 

 

                                                                        End of Module 6 
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Module 7 TC & CC Management 

The TC & CC Management Module is used to generate, manage, print, and maintain student 

Transfer Certificates (TC) and Character Certificates (CC) directly from the School ERP System. 

This module helps school administrators efficiently process student leaving formalities while 

maintaining accurate academic and administrative records. 

Using this module, users can: 

 Generate Transfer Certificates (TC)  

 Generate Character Certificates (CC)  

 Search students using Admission Number or Name  

 View previously issued certificates  

 Print certificates instantly  

 Maintain certificate issuance records  

 Ensure standardized certificate formatting  

The system automatically fetches student details from the ERP database, reducing manual data 

entry and minimizing errors. 

 

7.1Navigation Path 

Navigate to: 

Menu → Documents → TC & CC 

This will open the Certificate Management Dashboard where users can manage Transfer 

Certificates and Character Certificates. 
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Image 11.2 Document Navigation 
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Image 11.3 TC Navigation 

 

 

Main Functions 

English लहदी 

Generate Transfer Certificate तथानांतरण प्रमाणपत्र जारी करना 

Search Student Records छात्र ररकॉिा खोज करना 

Print Certificates प्रमाणपत्र लप्रट करना 

View Issued Certificates जारी प्रमाणपत्र दखेना 

Maintain Certificate History प्रमाणपत्र आवतहाि िुरवक्षत रखना 
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Transfer Certificates (TC) and Character Certificates (CC) are generated using the student's 

existing records available in the School ERP System. Therefore, all student information, 

including personal details, academic records, and contact information, should be verified and 

updated before certificate generation. 

Additionally, TC and CC can only be generated after all outstanding dues have been 

cleared, including: 

 Academic Fees  

 Transport Fees  

 Previous Dues  

 Miscellaneous Fees  

 Any other pending charges  

If any fee remains unpaid, the system may restrict certificate generation until all dues are 

settled and the student's account is marked as cleared. 

 

 

Image 11.3 TC User Interface 
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7.2 CC (Character Certificate) 

The Character Certificate Generator module is used to generate official Character Certificates 

(CC) for students directly from the School ERP System. 

The certificate is prepared using the student's academic and personal information already 

available in the ERP database. Users can generate certificates for one or multiple students and 

print them instantly. 

This module helps schools maintain a standardized certificate issuance process while keeping 

proper records of issued certificates. 

 

7.2.1 Available Fields 

1 .Class Filter 

Select the class whose students require Character Certificates. 

2. Issue Date 

Specify the certificate issue date. 

Example: 

 29-May-2026  

This date will be printed on the certificate. 

3. Starting CC Number 

The system can automatically generate Character Certificate numbers. 

 Auto → System generates the next available CC number.  

 Manual Entry → User can enter a custom starting CC number if required.  

If left blank, the ERP system follows the configured certificate numbering sequence. 
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4 Character Grade 

Select the student's character assessment. 

Example: 

 Good / ईत्तम  

Depending on school policy, other character remarks may also be available. 

This remark will be printed on the Character Certificate. 

 

Certificate Generation Process 

1. Select the required Class.  

2. Choose the students.  

3. Verify the Issue Date.  

4. Confirm the Character Grade.  

5. Generate Character Certificate.  

6. Preview and Print the certificate.  

 

Important Note 

 Character Certificates are generated using the student's ERP profile information. 

 Student details should be verified before certificate generation. 

 Character Certificate numbers are generated according to the configured sequence 

settings. 

 Certificates should only be issued after verification and administrative approval. 

 Students with pending dues should complete all fee clearances before certificate issuance. 

 

 



 

 190 of 194 
 
 

 

Image 11.5 CC User Interface 
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7.3 TC / CC Management 

The TC / CC Management module is used to manage already issued Transfer Certificates (TC) 

and Character Certificates (CC). 

This module does not generate new certificates. Instead, it helps administrators manage 

certificate records that have already been issued through the Certificate Preview and 

Confirmation process. 

Users can: 

 View issued TC and CC records  

 Search certificates  

 Verify certificate details  

 Correct wrongly assigned certificate numbers  

 Clear incorrectly issued certificate records  

 Maintain certificate numbering consistency  

This module acts as the central repository for all issued certificate records. 

 

7.3.1 Navigation Path | नेहवगेशन पथ 

Menu → Documents → TC / CC Management 
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Image 11.6 TC/CC Management Navigation 

 

The dashboard provides a quick overview of issued certificates. 

Available counters: 

 Total Certificates  

 Total TC Issued  

 Total CC Issued  

These counters help administrators monitor certificate issuance activity. 
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Image 11.7 TC/CC Management Interface 

 

7.3.2 TC / CC Records Section 

The TC / CC Records section displays all issued certificate records. 

Important Information: 

This page only manages existing issued records. New TC/CC numbers are assigned during 

Certificate Preview Confirmation. 

Therefore, certificate generation should always be performed through the TC or CC Generator 

modules. 

Important Notes 

 This module manages only issued certificate records. 

 New TC and CC numbers are generated from Certificate Preview Confirmation. 

 Certificate records should be verified before editing. 

 Only authorized users should modify certificate numbers. 

 Clearing an issued certificate record should be done carefully to avoid record 

inconsistencies. 

 TC and CC should only be issued after all student dues have been fully cleared. 
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