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School ERP User Manual
e Ssreft STETERat giRaswT

School ERP User Manual | fa=merr S3mcdft Sairaat qgieae
1.1 Introduction | aR==

Welcome to the School ERP System, a complete digital platform designed to simplify and
manage daily school operations efficiently.

T ARl ffeed v sngAE Ries wewd g s e & afFE st f1 9we §ie

AT F9T § TETIAT 2T gl

The School ERP software provides modules for:

Authentication Module
Dashboard and Navigation
Student Management System

Fee Management System

Student Reports

Examination Management System
TC & CC Management

g giveax RufifRe ais« e war &

o  JHTUMHIT WS

° é’f?@'éqa—ﬁﬁﬁ-?m

o T TAEA TOITAT

o I TEHT TOITeAT

o T FUTE YOTTeAT

o  TLTAT W& WOTTeAT

o TATHTAXI JHTOMYS (TC) U A THTUIT (CC) Taa+H
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Module 1: Authentication | (sTofisr<on)

Overview | TR==
English

The School ERP System provides two secure methods for user authentication:

1. Email & Password Authentication
2. Magic Link Authentication

Users can choose either method based on their convenience and system access permissions.
Hindi | fgdt
T SAHT Toeed STARTRAtel Hi gierd At & o a1 JATefwr faweT Jae #2312

1. S8 UF UTHSE THATITEHO
2. {5 fore swmofiseor

STANTRAT TIAT FIALT T AT F SATETE et off fawed &7 ST 2 Tl B

Purpose of Authentication Module

e Verify user identity
e Prevent unauthorized access

e Protect sensitive school information

Authentication Module T S2T

c [enN
o IUATTHAT I Hodald YA Al

o STATEFHA TgH Al LT
o HaEHfT A= ST &t qeaT
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Method 1: Email & Password Login | T8T 1: S0 Ud T19Es AT

Step-by-Step Process | AT-IT-F07 TiHAT

Step 1: Open Login Screen
LT 1: AT SR @it

English:
Open the School ERP application in your browser.

Hindi (F§):
AT AT | THA ST UICAHT A |

Example: https://newbharatmatadohel.eduerp.net/login

« (4
' \
Manage admissions, fees, attendance, transport, e
and academics from one clean workspace built :
for everyday school teams. .
YR Arar g} 3. A=, miareg
‘ temp101@gmail.com /
"""
| A 2]

B D

=)
[B D

=Rz
||
| =@
/@ |
/||
/||

fi—= oo ) & Sign in with Password /

£ Send Magic Link

Atteridance Fees T Reports Use your password or receive a one-time login link via emai

Image 1.1 - Login Page
Step 2: Enter Registered Email

LT 2: A 1hd SAA I L

English
Enter your official registered email address.

Hindi (F§=):
ST US{Iehdl TSI SHA TdT &St <l
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https://newbharatmatadohel.eduerp.net/login

Step 3: Enter Password
JIT 3: TGS T HL

English:
Enter your secure account password.

Hindi (RS):
AT FRIETT THTIE TS Tof e

Step 4: Click Sign In with Password Button
T 4: TS & 9T TS 57 97 9 fFF w°¢

English:
Click the Sign In with Password button to access the dashboard.

Hindi (F§<):
TATE | T4 FLA o (oIT qTHa o 1T T2 9 927 U< fFera 7 |

(@) yraaaTRES I © 20252028 Q 89 Dpashboard New Admission = Menu B CollectFee & Me @
ey
« < May 2026 > »
536 34 13 286
MON TUE WED THU FRI SAT SUN
Student Teacher Transport Routes Transport Students .
27 28 29 30 1 2 3
4 5 6 7 8 E] 10
n 12 13 14 s 16 17
18 9 20 2 2 23 24
@ absent
5 2 27 28 20 30 3
100
75 -9 ([@H1T)

Wednesday, 27 May
50
® ® 25 FAaTE
3 194 1
Wadnacdaw 17 lina

Image 1.2 Dashboard Page
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Method 2: Magic Link Login | @r 2: &fsres foiss @i

Purpose | 329T

English

Magic Link Authentication allows users to log in without entering a password. A secure login
link is sent to the user’s registered email address.

Hindi | &

Ao fofsh TRTORRTor STANTRatel & o7 ITHas ot /U AN F:ied 6 giaeT Y& F2aT 2|
SUTTHRAT o TSR SHE U Ueh FIerd AT foish ST 7T 2|

Important Note | Ag<aqol =T

English
Only users already registered in the School ERP System can use Magic Link Login.
Hindi | &

FIA F STARTHRAT ST Tgol & Thel SAAT (Heeq H Gsiiga &, A o AR &1 STaRr a7
Thd 2l

Step-by-Step Process | FXur-aT-=70r Ifar

Step 1: Open Login Screen
T 1: AR S @l

English:
Open the ERP Login Page in your browser.

Hindi (iE&h):

AT FATIHT H ERP AR UST @i |

10 of 194




EJuERP

Manage admissions, fees, attendance, transport,
and academics from one clean workspace built
for everyday school teams.

‘ templ01@gmail.com

aea/® M |eaa .

B Send Magic Link

Attendance Fees Academics Reports Use:your passward:or.recalva:a one-time login ink viaemall

Image 1.3 Authentication using Magic Link

Step 2: Enter Registered Email Address
=L 2: ISTIohd S TdT &1 H

English:
Enter your registered email address to receive the Magic Link.

Hindi (F§):
HTSr Tofsh 9ITH T o7 =T 9Siieha S8 a1 &5 7

Step 3: Click “Send Magic Link”
F7 3: “Send Magic Link” 9< fars X

English:
Click the Send Magic Link button.

Hindi (F§):

Send Magic Link s 9% &1 ®<l
Step 4: Check Your Email

LT 4: {YAT S0 9

English:
Open your email inbox and locate the login email sent by the ERP System.

N e

rd
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Hindi (8):
AYAT THA AT @l 3¢ ERP ey g1ar 9T 137 1= S8 @it

€« B 0 ® & o i

Sign in to newbharatmatadohel.eduerp.net inbex

Sign in to newbharatmatadohel.eduerp.net

e Ll

If you did not request this email you can safely ignore it

( & Reply )( ~ Forward ) (@)

Image 1.4 Magic Link Gmail Box

Step 5: Click the Sign in button

7 5: YT 5 g7 9 3 |

Step 6: Redirect to Dashboard
T 6: SAATE I TS

English:
After successful verification, the system redirects the user to the ERP Dashboard.

Hindi (f§<1):

TR TATIT & d18 HEed STTRTHRAT Al ERP S9ETE 9% 99T 2T g

@) EduERP Test <scmin@compliancesupport.co 10:40AM (O minutes ag r ® &«
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1.2 Change Password Process | 9THa< <9 hi IHAT

Purpose | 329

English®

The Change Password feature allows users to update their account password securely for better
account protection.

Hindi ()

TS Tl GrAdT STTNTHATAT DI I TS il GLAT & 6 (o0 grrerg 9 F T37
TTHEE HE FEA T AT < ¥ gl

Step-by-Step Process | TX0T-&X-=T0T TToHAT

Step 1: Open User Profile Menu

FOT 1: SUFRTHAT TTRISA A @it

English

Click on the Profile / Me option available on the top navigation bar.

Hindi (R€Y)

FUY U U qferrem a1 § Iuetsd Profile / Me farsed 92 {3t &7 /

()] vra AT gt I Aamen 6 20252028 Q 82 Dashboard New Admission = Menu B CollectFee & Me @
e

« < May 2026 > »
536 34 13 286

Student Teacher Transport Routes Transport Students

MON  TUE  WED  THU FRI SAT  SUN

@ absent

25 26 27 28 29 30 3
100 vee

s {e-3a-e1 (g91e)
50
Image 1.5 Changing Account Password
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Step 2: Open Password Update Section
T 2: TS AISS AFAT @it

English

The password update panel will appear on the right side of the screen.

Hindi (f&4h)
THIF % 2T AT qTEas Aue< U9 e s =9m

&) Md AT RSt S AL ETEn 66 2025-2026 Q mohdshan1024@gmail.com
e

536 34 13

Student

286

Teacher Transport Routes Transport Students

@ absent

;m

100

75
5°|||l
[ ]

Image 1.6 Change Password Panel

Step 3: Enter New Password

T 3: TIT qTHES T H

English

Enter your new secure password in the first password field.

Hindi (fE&h)

SIGNED IN AS

Mchammad Shan

mohdshan1024@gmail.com

n 12 13 14
18 19 20 21
25 26 27 28
$2-39-9e1 (FPAIE)

Wednesday, 27 May

A At

22

29 30

88 Dashboard New Admission = Menu B CollectFee 2 Me @
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Tgol TTHEE thiee | STIAT 797 o ITHas aof F<l

Wmﬁiﬁt{_m_m f& 2025-2026 Q mohdshan1024@gmail.com 88 Dashboard New Admission = Menu B CollectFee & Me @
4

SIGNED IN AS © Admin

Mohammad Shan

536 34 13 286 mohdshan1024@gmail.com
SUN
Student Teacher Transport Routes Transport Students
£ Hide Password gbrm 3
- 0
| [New password
‘ 17
Confirm new password } 24
@ absent
) 31
Password requirements: new password must
be at least & characters and confirm
password must match.
100 Update Password

75 SG-30-ule] & HAET X PR HIBE
50

® ® BT T

341 104 1
25 Wadnacda 17 lina

Image 1.7 Update The Password

Step 4: Confirm New Password

=T 4: TIAT TS 2 TS e

English

Enter the same password again in the Confirm New Password field.
Hindi (<)

Confirm New Password Hiee ¥ qg! q19aS QI &St <l

Step 5: Verify Password Requirements
L 5: qTHES AELIHATAN Y ST
English

Ensure that: Password contains at least 6 characters. Both password fields match correctly.

Hindi (F&h)

15 of 194




qiAfera F3 f: IT9aS 7 § FH 6 STe70 1 gl A1 IT9aS UFh T i
Step 6: Click Update Password

J7 6: Update Password < {3 &%

English

Click the Update Password button to save the new password.

Hindi (fF€)

AT TTHEE qIierd F & 1w Update Password e 9% fah &3l

Important Security Tips

gAY LT AT

English

X/

S

Use a strong and unique password.

e

%

Avoid sharing passwords with others.

‘0

Change passwords periodically for better security.

D)

% Always logout after updating your password.

Hindi (fF5)
% AT AT IAF qHEE A STAN FLl
% TIAT ITHAE TRET S+ AT<h o T1F qTAT 7 FL|
< AT LT o oI FHT-997 U2 ITHaE d8ad gl

& TTHEE AISE FHLA & d18 gHLT ANTSISE HiL|

End of Module 1
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Module 2: Dashboard Overview & Navigation

2.1 Introduction | 9=

English

The Dashboard is the central workspace of the School ERP System. After successful login, users
are redirected to the dashboard based on their assigned roles and permissions. The dashboard
provides quick access to important modules, real-time statistics, notifications, and commonly
used features, helping users perform daily school operations efficiently.

This module explains the layout, navigation options, dashboard components, and important
shortcuts available within the ERP system.

Hindi (fE&h)

YA ThA TAAT (oeeq &7 &I FHAT g TRl AT % J78 STARTRATAL I S0l T
AT AIHTAAT F ATEE A I HSAT a7 gl SUale Ageaqul diegd, Raa-a=a aids,
TAATU TAT TFAL STANRT ZI ATSAT FIALTHA T @Xd Igo T&= el &, e F=mag %
<f9eh 1T T STTA TTAT &7 & "=Tierd AT ST g T 2

2.2 Dashboard Menu Navigation

2.2 e A AfAveT

English

The Menu Section provides quick access to all major modules available in the School ERP
System. Users can easily navigate between different functionalities such as Admission, Students,
Fee Management, Examination, Reports, and Settings from a single centralized menu.

Hindi (fE&h)

Y HFIE T sAdT oeed & a9t THE Aieeq aF @id T TaTT Hdl gl STIRTERAT Uh
af F=igad ¥ ¥ Admission, Students, Fee Management, Examination, Reports Session 3fiT
Settings STHT €Tl & &= &1+ & AR FT T &

17 of 194




Step 1: Open Dashboard Modules Panel
LT 2: IS AT 49 Gieh

English

After clicking the Menu button, a module panel will appear containing shortcuts for all major

ERP functionalities.

Hindi ()

Menu a2 T e 3 & T2 U Aied 99 (Q@rs a7 5|+ ERP &t g+t wi@ giagrs

9Tfeshe ITAse gl

~ yRaAarfEf I A ATen 20252028 Q
o

Oy o @
2 2
Admission Students Fee
Mar'agenenl
JED
o] ] 4
Student Teacher Transport Routes Trat - . ~ n
Session Transport Examination  pg
e 3
< B o
Academics Reports Notifications 13
20
@ absent B %
Documents Settings 27
100
25 $g-gu-vgl (Fhile)

Image 1.8 Dashboard Menu Options

Available Menu Options

Sursy A fasweq

Menu Option Description

Admission Manage new student admissions
Students View and manage student records

Fee Management Collect and manage student fees

/

May 2026

Wednesday, 27 May

88 Dashboard New Admission = Menu B3 CollectFee & Me @
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Menu Option Description

Session Manage academic sessions
Transport Manage transport routes and students
Examination Manage exams and results
Academics Access academic-related modules
Reports Generate system reports
Notifications View alerts and announcements
Documents Access important ERP documents
Settings Configure system settings

Best Practice
qaaH AT
English

Use the Menu section regularly to quickly switch between modules instead of manually
searching through pages.

Hindi ()

USTT T HeLSAAT G o aord (AT ASed & dr= defl & ST & 1w Menu &r&erd &7 =afaa
I FL|
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2.3 Student Search Bar | &= & (Search Bar)

Purpose | 329F

English

The Student Search Bar helps users quickly find and access student records within the School
ERP System. Users can search students using their name or admission number. After selecting a
student from the dropdown list, the system redirects the user directly to the student’s profile

page.
Hindi (RS)

Student Search Bar STTRTHAT I ¥ ERP foeeq & ST & Ra(e &l Soal @i ST TFH
T AT AT TS FIAT 31 ITIRTHAT ST F1 717 1 Admission Number 7 FTeh @IST T
gl STISTST AT | ST HT FI9 FLA & a1 (e el BT Al ATHIE 0T 92 TSTIFE HT adl

2l

Step 1: Locate the Search Bar

9T 1: Search Bar @

English

On the top navigation area of the dashboard, locate the Student Search Bar.
Hindi (f§<)

SIMETE o ST ATeRrer & | Student Search Bar @i
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() yra wmar R s

536

Student

;m

i3 2025-2026

34

Teacher

v

Q Awal
Awanshika Thakur
Adm: 1493 « Class: 1
Father: Jagj

1 Singh Thakur

Bhagyawati
Adm: 975 » Class: 4
Father: Pawan Kumar Netam

Bhawani Sori
Adm: 1256 » Class: 10

Father: Thabir Singh Sori

Mawrah Kachari

@ absent

Image 1.9 Student Profile Navigation

Step 2: Enter Student Name or Admission Number

FOT 2: T T 979 AT Admission Number 3T %

English

99 Dpashboard New Admissio

186

MON

ransport Students
27

Type the student’s name or admission number inside the search field.

Hindi ()

g9 fies § T T 917 IT Admission Number &7 FY

Step 3: Redirect to Student Profile

L 5; A NHIET 9L G

English

After selecting the student, the system redirects the user to the Student Profile page containing
complete student information.

Hindi (F&h)
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BT T FAT FIA % F78 BFeH ITANTHRAT T Student Profile T 9% 997 3@T & STl &1 it T2

o o
ST 3Tesd gral gl

o)) WRd AT et SALETET 63 20252026 Q Search stude 83 Dashboard New Admission = Menu B CollectFee & Me @

Awanshika Thakur ?B% 1A @& Print Profile (R1) Shortcuts

Gender: FEMALE Modify Profile Modify School Fees

DOB: 31/12/2013
“ Father's Name : Jagjeevan Singh Thakur Delete Profile Modify Transport Details

Mother's Name : Khushbu Thakur

1493 108 Modify Previous Dues Modify Miscellaneous Fees

Admission date: 16/06/2025 Ac ; R

Email: -

Registered Mobile No: 7489624666 Performance

Average Score Dummy Data
. 0,
Student Fee Structure View Transport Fee Structure View 81 /o
Total Fee 8500 Total Fee 21630
72% 84% 78% a1%

Discount 1500 Discount 20

Net Payable ¥7000

Net Payable 1630 X10 =16300 .
Tbal Nnid seAnn

Image 1.10 Student Profile Page

End of Module 2
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Module 3: Student Management System
HISI 3: BT Te&T TUTAT

3.1 Overview | 9=

The Student Management System is one of the core modules of the School ERP System. It is
designed to manage and maintain complete student-related information in a centralized and
organized manner.

This module helps school administrators, teachers, and authorized staff members efficiently
handle student records throughout the academic lifecycle, from admission to academic
progression and record management.

The Student Management System stores and manages:

e Student admission details
e Academic information

e Personal information

e Parent and guardian details
e Attendance records

e Fee-related information

e Transport details

e Examination records

e Certificates and documents

The module provides quick access to student profiles and enables users to search, update, and
manage student records easily.

This system reduces manual paperwork, improves data accuracy, and ensures better student
information management across different departments of the school.
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Objectives of Student Management System
The Student Management System is used to:

e Register new students

e Manage existing student records

e Maintain academic and personal information
e Store parent and guardian details

e Track student progress and activities

e Access student-related reports and documents
e Improve administrative efficiency

e Ensure centralized student data management

Key Features
The Student Management System includes the following features:

e New Student Admission

e Old Admission Management

e Bulk Admission

e Student Search Functionality

e Student Profile Management

e Academic Information Management
e Parent & Guardian Information
e Address & Contact Details

e Bank Details Management

e Profile & Interests Section

e Student Record Updates

e Role-Based Student Access
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3.2 New Admission

Overview | 9R=

The New Admission feature is used to register a new student into the School ERP System. It
allows administrators and authorized staff members to enter complete student information
including academic details, personal information, parent details, address details, bank

information, and profile-related data.

The system automatically generates a unique Admission Number for every student to ensure
proper record management and identification.

The New Admission process helps maintain accurate student records in a centralized system and

ensures that the information can be used across different ERP modules.

Step 1: Open Admission Module

Navigate to the Dashboard Menu and click on the Admission option.

88 Dashboard New Admission

Q.
~

3 28¢

ransport Routes Trans|

Admission

(S

Session

=

Academics

8

Documents

Image 2.1 Admission Navigation

e]
—

Students

=)

Transport

B

Reparts

o—
—

Settings

May 2026

21

28

B Collect Fee

ERI

22

29

23

30

177
24

il
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Step 2: Select New Admission

Q Search student 89 Dashboard MNew Admission = Menu S (

2+ Admission bed

&, New Admission > 13 286

MON TUE WER

Transport Routes Transport Students

O 0ld Student Admission > 27 28 29
4 5 6

[£) Bulk Admission >
n 12 13
18 19 20

@ absent
25 26 27
100

$2-99-98 (F9419)

75
| | Wednesday, 27 May
. - $E-FT-ugT P HTE WM

Image 2.2 New Admission Navigation

R A [t S.An e g5 2025-2026 Q Search stude 99 Dashboard New Admission = Menu & CollectFee 2 Me
. - ) « < May 2026 > »
MON TUE WER THY FRI SAT SuN
Student Teacher Transport Routes Transport Students 27 28 20 30 1 2 3
4 5 6 7 8 9 10
- - n 12 13 14 15 6 7
18 19 20 21 22 23 24
@ absent
25 26 27 28 29 30 3
100 N
[
'Ff ” Ee-3a-gel ([@iie)
Wednesday, 27 May
50
[ ] L ] 25 AT S
194 1 ~ Wednesday, 17 June
Girls o fied i .
(36:19%) ( I WOl & HEER i Y
0 N
Mon Tue Wed Thu Fri

Image 3.2 New Admission Navigation Using Navbar
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Sections Available in New Admission Form

SNo.  Section Name Description
1 Academic Details Student academic and admission information
2 Personal Details Student personal and identity information
3 Parent Details Father and mother information
4 Guardian Details Guardian contact details
5 Bank Details Student bank information
6 Address Details Present and permanent address
Profile & Interests Student profile and hobby details
8 Student Fee Mapping Fee Type, Total Fee, Discount amount, Payable Fee

3.2.1 Academic Details Section

The Academic Details section stores the student's admission and academic information.
Fields Available:

e Admission Number (Auto Generated)
e Class

e Section

e Roll Number

e Date of Admission

e Admission Class

e Enrollment Number

e Medium

e Status
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New Admission
Admission number will be generated automatically.

Academic Details

Auto generated [ Select A
ectun
dd---—-- yyyy w} [ Select Hindi
ACTIVE
Image 2.3 Academic Details
3.2.2 Personal Details Section
Fields Available:
e Student Name
e Birth Date
e Gender
e Aadhaar Number
e Blood Group
e (Caste Category
e Caste
e Religion
e Registered Mobile Number
e Email ID
e Family ID
e Permanent Education Number
Personal Details
dd-——--yyyy 2 I MALE h
A+ hd GENERAL I Hindu v

Image 2.4 Personal Details form
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3.2.3 Parent Details Section

This section contains information about the student's parents.
Fields Available:

e Father Name

e Father Mobile

e Father Occupation

e Father Annual Income
e Mother Name

e Mother Mobile

e Mother Occupation

e Mother Annual Income

Parent Details

Father Name Father Mobile Father Occupation

Mother Name Mother Mobile Mother Occupation

Guardian Details

Guardian Name Guardian Mobile

Image 2.5 Parents Details Form

Father Annual Income

Mother Annual Income
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3.2.4 Permanent Address Section

The Permanent Address section is used to store the student’s permanent residential address
information. Users can manually enter permanent address details or use the Same as Present
Address option to automatically copy the current address information.

This feature helps reduce repetitive data entry and ensures address consistency.

e Fields Available:

e Same as Present Address
e Permanent Address

e Permanent City

e Permanent District

e Permanent State

e Permanent Pin code

Address

Present t Address Present City Present District Present State

Gariaband VI l Chhattisgarh v

Permanent Address
) Same as Present Address

Permanent Address Permanant City Permanent District Permanent State

Gariaband VI [ Chhattisgarh A

Permanent Pincode

Image 2.6 Permanent Address section form
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3.2.5 Profile & Interests Section

The Profile & Interests section stores additional student profile information, physical details,
hobbies, and career aspirations. This information helps schools better understand student
interests and personal development areas.

Fields Available:

% Height (cm)

% Weight (kg)

% Interests / Hobbies

% What | Want to Become

3.2.6 Student Fee Mapping

The Student Fee Mapping section is used to assign and configure the applicable fee structure for
a student during the admission process.

This section helps administrators map the correct fee category, fee amount, discount, and payable
fee for the student according to the selected class, academic session, and school fee structure.

The system automatically calculates the payable fee after applying the discount amount.
Information Displayed:

o FeeType

o Total Fee

« Discount Amount
o Fee Remark

o Payable Fee

Student Fee Mapping

Fee Type Total Fee Discount Amount Fee Remar k

Old Standard Fee 8 v 12000 0

Payable Fee

12000

Image 2.7 Student Academic Fee Mapping
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Note: The Fee Type in Student Fee Mapping can also be configured as RTE (Right to
Education) according to school policies and government regulations.

RTE students are eligible for special fee benefits provided under the Right to Education Act. In
such cases, the student fee structure may contain:

e Zero payable fee
« Partial fee concession
o Government-supported fee structure

The system allows administrators to assign RTE fee structures during the admission
process

Student Fee Mapping

Fee Type Total Fee Discount Amount Fee Remark

‘ Old Standard Fee 8 V‘ 12000 0

Select

Old Standard Fee 8
RTE

Standard Fee 8

Add Student

Image 2.8 Fee Types
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3.2.7 Final Submission

After entering all required details:

v Verify the entered information carefully.
v Ensure mandatory fields are completed.
v" Click the Save Admission button.

The system will successfully register the student and create a student profile within the ERP

system.

Profile & Interests

Height (cm)

Weight (kg) Interests | Hobbies

Image 2.9 Add Student Button

What | Want to Become /
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3.3 Old Admission
Overview | 9R=

The Old Admission feature is used to register students who already have an existing admission
number in the school records. This option helps administrators migrate or re-register previously
admitted students into the School ERP System without creating duplicate admission records.

Users only need to enter the student’s existing Admission Number to continue the admission
process.

This feature is useful for:

o Existing school students

e Migrated student records

« Previous session admissions

e Legacy admission data management

Purpose of Old Admission

The Old Admission module is used to:
Manage existing student admission records
Avoid duplicate admissions

Re-register previously admitted students
Maintain continuity of student data
Simplify migration of old records

Note: The Old Admission process is similar to the New Admission process. The only difference
is that users must enter the student's existing Admission Number before continuing the admission
procedure.

After entering the Admission Number, the remaining admission process and student information
fields function the same as the New Admission module.
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3.4 Bulk Admission

Overview | 9R=

The Bulk Admission feature allows administrators to import multiple student records into the
School ERP System at once using an Excel file. This feature helps reduce manual data entry and
speeds up the student admission process for large numbers of students.

The system supports:

o o
s **

X/

Excel file upload

Data validation

Preview before import

Bulk student record creation

This feature is especially useful during:
New academic sessions

Large-scale admissions

Data migration from old systems
Session-wise student imports

Bulk Admission Workflow

The Bulk Admission process follows these steps:
Download the official Excel template
Fill all required student information
Upload the completed Excel file
Validate the uploaded data

Preview student records before import

Confirm and import student records

This process helps avoid incorrect entries and ensures accurate data import.
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Available Options

Option

Download Template
Download Sample
Import Excel

Import Notes

Description

Download the official admission template
Download sample Excel data

Upload Excel file for student import

Bulk Admission

Upload, validate, preview, then confirm import to avoid wrong entries.

& Download Template ‘ | & Download Sample

Click to import Excel

Accepted date formats: ‘dd/mm/yyyy’, "dd-mm-yyyy’, "yyyy-mm-dd’

Image 2.10 Bulk Student Upload
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3.5 Students
Overview | 9R==r

The Students section is an important part of the Student Management System. It helps
administrators and authorized staff members manage student records, monitor student
information, and access attendance-related functionalities.

This section provides centralized access to student-related operations and allows users to
efficiently manage academic and administrative student data.

The Students sidebar contains the following options:

e All Students
e Attendance

These options help users manage student records and attendance activities within the ERP
system.

85 Dpashboard Newyssion = Menu & CollectFee & Me @
04 o &
(g} ]
“es o o ) Fee
Admissior Students Management May 2026 > »
ED THU FRI SAT SUN
Eaj B 2 ......................................................
Transport Routes Trans| - N I )
Session Transport Examination 9 30 1 2 3
< @ ﬂ 3 7 8 9 10
Academics Reports Notifications 3 14 15 16 17
0 21 22 23 24
t 8 %
Documents Settings 7 28 29 20 31
$5-IT-FeT (FFHNG)
. . Wednesday, 27 May

Image 3.1 Students Menu
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3.5.1 All Students
Overview | 9R=

The All Students section is used to view, search, filter, and manage the records of all students

available in the School ERP System.

This section provides a centralized student list where administrators and authorized staff

members can:

e View all student records

e Search students quickly
Filter students class-wise
Export student data to Excel
View student profiles
Modify student information

The All Students module helps improve student record management and provides quick
access to important student information from a single interface.

(@) yrReaaRAITII @& 20252026 Q
2 Students / X
@ Al Students > 13

Transport Routes
Attendance

@ absent

100

Image 3.2 All Students

og
oo

286

Transport Students

Dashboard New Admission = Menu

5 6
12 13
19 20
26 27
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(=) wraama RS AR 6 20252026

o Ol W NN PFE WD

Students

S No

1

No.

Admission No

Student Name

Class

1

1

Roll No

108

109

o

101

102

133

nz

n3

15

14

88 Dashboard New Admission = Menu & CollectFee &

Q. Search Student From Table...
Address DOB Father Name Reg Mob No

Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Singh Thakur 7489624666
Ladra, Deobhog, Gariaband 1-11-2018 Lilambar Manjhi 7887880379
Bajadi, Deobhog, Gariaband 20-08-2019 Pratap Sori 7828515807
Mudagaon, Deobhog, Gariaband 05-12-2019 Banshidhar Nagesh 6264814313
Mungiya, Deobhog, Gariaband 02-02-2019 Chandra Kumar Nayak 7489624666
Latapara, Deobhog, Gariaband 18-03-2019 Ghanshyam Yadav 8839282366
Dodra, Deobhog, Gariaband 10-05-2018 Kuber Sahu 7974115434

Deobhog Manjhipara, Deobhog, Garia... 10-09-2019  Gopendra Netam 6260414077
Dohel, Deobheg, Gariaband 29-08-2018 Kalu Ram 7067025233
Jamgaon, Deobhog, Gariaband 28-1-2019 Amarlal Nagesh 8144272410

Image 3.3 All Students Listing

Features Available in All Students Section

1493 Awanshika Thakur
1478 Chuleshwari Manjhi
1481 Chumki Sori
1615 Daksh Kumar Nagesh
1461 Dhananjay Nayak
1609 Dipanshu Yadav
1486 Hitesh Kumar Sahu
1482 Jansi Netam
1487 Jhasketan Yadav
1464 Jugraj Nagesh
Feature
Search Bar

Filter Option
Student List Table

Export to Excel

View Profile
Modify Profile

Description

Search students quickly
Filter records class-wise
Displays all student records

Export student data

Open student profile

Edit student details

- CD

&, Export Excel All Students v

Action
® @
® @4
® @4
® @4
® @
® @4
® @
® @4
® @
®

@
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3.5.2 Search Bar Functionality

The Search Bar allows users to search student records quickly using:
Student Name
Admission Number

As users type in the search field, matching student records are displayed instantly.

:.‘4:4-' YT AT 8 S AL 65 2025-2026 Q 88 Dashboard New Admisgign = Menu & CollectFee & Me @
Students Q. Awanshik &, Export Excel All Students v
S No Admission No Student Name Class Roll No Address DOB Father Name Reg Mob No Action
1 1493 Awanshika Thakur 1 108 Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Singh Thakur 7489624666 @ @
Connect with EJuERP
B EdUERP & eduerp.net B3 eduerp.net@gmail.com
School Management System = 2 = n T

The Filter option helps users display student records according to selected categories.
Available Filter Options:

All Students

Class-wise Students

Users can select a class to view only students belonging to that class
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Students Q.  Awanshika &, Export Excel All Students v

All Students
S No Admission No Student Name Class Roll No Address DOB Father Name Reg Mob

1 1483 Awanshika Thakur 1 108 Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Singh Thakur 7489624666 @ @

Image 3.5 Filter Students Class wise

)| YRa AT B S AL AT 5 2025-2026 Q 99 Dashboard New Admission = Menu & CollectFee 2 Me w

Students Q  Awanshika & Export Excel Class Wise Class1 v

SNo  Admission No Student Name Class Roll No Address DOB Father Name Reg Mob No | Class 2

Class 3
1 1493 Awanshika Thakur 1 108 Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Singh Thakur 7489624666 Class 4

Class 5
n Class 6
Class 7
Class 8
Class 8
Class 10
Class 1
Class 12

Connect with EGUERP

Image 3.6 Selecting a Class
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3.5.3 Export to Excel Feature

The Export to Excel button allows users to download student records in Excel format for
reporting and administrative purposes.

Benefits:

Easy report generation
Offline record management
Data sharing and printing

Administrative documentation

ﬁ students_class_1.xlsx

27.7 Done

()l e o fEft Saramen g5 2025-2026 Q 99 pashboard New A

Students Q  search Student From Table...! l Class Wise V] l Class 1 V]
S No Admission No Student Name Class Roll No Address DOB Father Name Reg Mob No Action
1 1493 Awanshika Thakur 1 108 Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Singh Thakur 7489624666 @ @
2 1478 Chuleshwari Manjhi 1 109 Ladra, Deobhog, Gariaband 11-11-2019 Lilambar Manjhi 7987980379 @ @
3 1481 Chumki Sori 1 1o Bajadi, Deobhog, Gariaband 20-08-2019 Pratap Sori 7828515807 @ @
4 1615 Daksh Kumar Nagesh 1 101 Mudagaon, Deobhog, Gariaband 05-12-2019 Banshidhar Nagesh 6264814313 ® @
5 1481 Dhananjay Nayak 1 10z Mungiya, Deobhog, Gariaband 02-02-2019 Chandra Kumar Nayak 7489624666 @ @
6 1609 Dipanshu Yadav 1 133 Latapara, Deobhog, Gariaband 18-03-2019 Ghanshyam Yadav 8839282366 @ @
7 1486 Hitesh Kumar Sahu 1 n2 Dodra, Deobhog, Gariaband 10-05-2018 Kuber Sahu 7974115434 @ @
8 1482 Jansi Netam 1 n3 Deobhog Manjhipara, Deobhog, Garia... 10-09-2018 Gopendra Netam 6260414077 @ @
9 1487 Jhasketan Yadav 1 ns Dohel, Deobhog, Gariaband 29-08-2018 Kalu Ram 7067025233 @ @

Image 3.7 Exporting Student List as Excel Format
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3.5.4 Action Options

The Action column provides options to manage student records.

Available Actions:

View Profile

Modify Profile

o
Students

S No Admission No

1 1493

2 1478

3 1481

4 1615

5 1461

6 1609

7 1486

8 1482

9 1487

10 1464

T
Students

S No Admission No

1 1493

2 1478

3 1481

4 1615

5 1461

6 1609

7 1486

8 1482

9 1487

10 1464

Student Name

Awanshika Thakur

Chuleshwari Manjhi

Chumki Sori

Daksh Kumar Nagesh

Dhananjay Nayak

Dipanshu Yadav

Hitesh Kumar Sahu

Jansi Netam

Jhasketan Yadav

Jugraj Nagesh

Class

Roll No

108

109

10

101

0z

133

12

n3

ns

N4

Address

Sargiguda, Deobhog, Gariaband

Ladra, Decbhog, Gariaband

Bajadi, Deobhog, Gariaband

Mudagaon, Deobhog, Gariaband

Mungiya, Deobhog, Gariaband

Latapara, Deobhog, Gariaband

Dodra, Deobhog, Gariaband

Deobhog Manjhipara, Deobhog, Garia...

Dohel, Deobhog, Gariaband

Jamgaen, Deobhog, Gariaband

Student From Table..!

DOB

31-12-2019

1-11-2019

20-08-2019

05-12-2019

02-02-2019

18-03-2019

10-05-2019

10-09-2019

29-08-2018

28-1-2019

ok, Export Excel [ Class Wise "][ Class 1 "]

Father Name

Reg Mob No

Jagjeevan Singh Thakur 7489624666

Lilambar Manjhi

Pratap Sori

Banshidhar Nagesh

Chandra Kumar Nayak

Ghanshyam Yadav

Kuber Sahu

Gopendra Netam

Kalu Ram

Amarlal Nagesh

Image 3.7 Eye icon for Student Profile Navigation

Student Name

Awanshika Thakur

Chuleshwari Manjhi

Chumki Sori

Daksh Kumar Nagesh

Dhananjay Nayak

Dipanshu Yadav

Hitesh Kumar Sahu

Jansi Netam

Jhasketan Yadav

Jugraj Nagesh

Image 3.8 Notebook pen icon for Modify Student Profile

Class

Roll No

108

109

10

101

0z

133

12

n3

ns

14

Q  Search St

Address

Sargiguda, Deobhog, Gariaband

Ladra, Decbhog, Gariaband

Bajadi, Deobhog, Gariaband

Mudagaon, Deobhog, Gariaband

Mungiya, Deobhog, Gariaband

Latapara, Deobhog, Gariaband

Dodra, Deobhog, Gariaband

dent From Table...!

DOB

31-12-2019

1-11-2019

20-08-2019

05-12-2019

02-02-2019

18-03-2019

10-05-2018

Deobhog Manjhipara, Deobhog, Garia... 10-09-2019

Dohel, Deobhog, Gariaband

Jamgaon, Deobhog, Gariaband

29-08-2018

28-1-2019

7987980379

7828515807

6264814313

7489624666

8839282366

7974115434

6260414077

7067025233

8144272410

@
@
@
@
@
@
@
&
@

®@ ® © @ @ ®@ @ © O ©

@

ok, Export Excel [ Class Wise "][ Class 1 VJ

Father Name

Reg Mob No

Jagjeevan Singh Thakur 7489624666

Lilambar Manjhi

Pratap Sori

Banshidhar Nagesh

Chandra Kumar Nayak

Ghanshyam Yadav

Kuber Sahu

Gopendra Netam

Kalu Ram

Amarlal Nagesh

7987980379

7828515807

6264814313

7489624666

8839282366

7974115434

6260414077

7067025233

8144272410

Action
@M

@
@
@
@
@
&
@
@

@ @ @ @ @ ® @ © O @

@
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3.6 Attendance
Overview | 9R=

The Attendance Management module is used to manage school working days and maintain class-
wise student attendance records within the School ERP System.

This module helps schools record the number of working days in each month and track how
many days students attended school during that period.

The Attendance Management system provides:

e Monthly working days setup

o Class-wise attendance entry

o Student attendance monitoring

o Attendance record management

« Academic session-wise attendance tracking

This module helps improve attendance accuracy and simplifies attendance management for
administrators and teachers.

The Attendance Management module is used to:

e Manage monthly school working days

« Record class-wise student attendance

e Track student attendance performance

« Maintain attendance records centrally

e Support report card and academic reporting

« Improve attendance monitoring efficiency

The Attendance Management process consists of two main steps:

1. Working Days Setup
2. Class Attendance Entry

First, administrators define the total school working days for a specific month. After that,
attendance data is entered class-wise for students.

44 of 194




3.6.1 Working Days Setup
Overview | 9R=

The Working Days Setup option is used to define the total number of school working days for
each month in the active academic session.

This setup helps the system calculate attendance percentages and academic attendance records
accurately.

Step-by-Step Process

Step 1: Open Attendance Module

Navigate to the Sidebar Menu and click on Attendance Management.

;.‘_g_:'a_.:' YR AT fedt S.HALRTen 6 2025-2026 Q 88 Dashboard New Admission = Me
2 Students X Q. Search Student From Table...! &, Export Exc
B Al students lame Class Roll No Address DOB Father Name

‘ lakur 1 108 Sargiguda, Deobhog, Gariaband 31-12-2019 Jagjeevan Sing
Attendance >
JAanjhi 1 109 Ladra, Deobhog, Gariaband 1-11-2019 Lilambar Manjt
1 1o Bajadi, Deobhog, Gariaband 20-08-2019 Pratap Sori
Nagesh 1 101 Mudagaon, Deobhog, Gariaband 05-12-2019 Banshidhar Na
yak 1 0z Mungiya, Deobhog, Gariaband 02-02-2019 Chandra Kuma
av 1 133 Latapara, Deobhog, Gariaband 18-03-2019 Ghanshyam Yz

e a anm Mo dom Prmalebe ;s Pl n an Ac Anan AR

Image 3.9 Navigating Student Attendance Menu
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Step 2: Open Working Days Setup

Click on the Working Days Setup option.

() WA HTaT fEdt S LM ¢ 2025-2026 Q 89 Dashboard New Admission = Menu B CollectFee 2 Me @
i

ATTENDANCE MANAGEMENT

Manage school working days and class-wise attendance in one
place

First set monthly school working days, then open class attendance entry to record how many days each student

attended in that month.

ama!

3]

Working Days Setup / Class Attendance Entry

Set school working days month-wise for the active academic session. Select one class and one month, then enter attended days for every student.
Open page > Open page >

Image 3.10 Working Days Setup Student Attendance

Main Information Displayed

Field Description

Active Session Current academic session

Months Configured Number of configured months

Total Working Days Total working days in session

Month Status Indicates whether month setup is completed
Working Days Total working days for selected month
Note Optional remarks for that month
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& Back to attendance

School Working Days

the class attendance page will use those values to validate

Save month-wise setup
You can save one month at a time or save the whole session setup.

MONTH STATUS WORKING DAYS
Apr 2(?25‘ - Mot sat /
I:way 2?25‘ - Not sat
S

25 days

Jul 2025

88 Dashboard [#] New Admission = Menu £ CollectFee 2

- G

Active session
2025-2026

Months configured: 913
Total working days: 199

NOTE ACT\CF!

B save
B save
B save

B Save

Image 4.1 Month Wise Working Days

Step 4: Enter Monthly Working Days

For each month:
1. Enter the total number of working days.
2. Add an optional note if required.
3. Click the Save button.

Note: Month-wise Working Days Table

The system displays month-wise setup information including:

e Month Name

e Session Month
e Status

e Working Days
o Optional Notes
e Save Action

Example:
e Jul 2025 — 25 Working Days

e Aug?2025 — 21 Working Days
e Sept 2025 — 23 Working Days
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Step 5: Save Complete Session Setup
Users can:

e Save month-wise setup individually
e Orclick Save All to save the complete session setup at once

Benefits of Working Days Setup

e Accurate attendance validation

e Centralized monthly attendance configuration
e Easy academic session management

e Improved attendance calculations

e Reduced manual attendance errors
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3.6.2 Class Attendance Entry
Overview | 9R=

The Class Attendance Entry feature is used to record monthly attendance for students class-wise
within the School ERP System.

Users can select:
« Academic Session
e Class

¢ Month

After selecting the required class and configured month, the system loads all students belonging
to that class. Users can then enter the number of attended days for each student.

The system automatically validates attendance based on the working days configured for that
month. Attendance entries cannot exceed the total working days of the selected month.

This module helps maintain accurate attendance records and simplifies monthly attendance
management.

Purpose of Class Attendance Entry
This feature is used to:

e Record class-wise student attendance

« Track monthly attendance performance

« Validate attendance using working days setup
« Maintain centralized attendance records

e Support academic reporting

Main Options Available

Option Description

Academic Session Select active academic session

Class Selection Select class for attendance entry

Month Selection Select configured attendance month
Save Attendance Save attendance records

Search Student Search student within attendance register

Fill All with Working Days Automatically fill attendance with total working days
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Step-by-Step Process
Step 1: Open Class Attendance Entry

Navigate to the Attendance Management module and click on Class Attendance Entry.

(reyl] YT AT eI S AL i3 2025-2026 Q 88 Dashboard New Admission = Menu B CollectFee & Me
=

ATTENDANCE MANAGEMENT

Manage school working days and class-wise attendance in one
place

First set monthly school working days, then open class attendance entry to record how many days each student

attended in that month.

Class Attendance Entry

Working Days Setup

Set school working days month-wise for the active academic session. Select one class andgffie month, then enter attended days for every student

Open page <> Open page -

Image 4.2 Class Attendance Entry

Step 2: Select Academic Session

Select the required academic session from the dropdown list.

Example:

2025-2026
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& Back to attendance

Class Attendance Entry

Choose a configured month and one class, then enter attended days fo

2025-2026 Select class v Jul 2025 (25 working days) v

Working days: -  Students loaded: 0

Student Attendance Register

Enter attended days for each student. Attendance cannot be more than that month's working days.

Image 4.3 Class Attendance Entry

Step 3: Select Class

Choose the class for which attendance needs to be entered.

Step 4: Select Month

Select a configured month from the dropdown list.

Example:

Jul 2025 (25 Working Days)

The system automatically displays the working days configured for that month.

Step 5: Load Students

After selecting the class and month, the system loads all students belonging to that class.

The system displays:

Total Working Days

Students Loaded Count
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Student Attendance Register

Step 6: Enter Attendance

Click the Save Attendance button to save all attendance records.

2 o e fgdt oA g5 2025-2026
pe—

& Back to attendance

Class Attendance Entry

Choose a configured month and one class, then enter attended days for every student in that class.

Academic session Class

2025-2026 1

Working days: 25  Students loaded: 32

Student Attendance Register

Enter attended days for each student. Attendance cannot be more than that month's working days.

ROLLNO ADMISSION NO STUDENT NAME

Month
v Jul 2025 {25 working days) M 5 save Attendance
2 Fill all with working days
TION ATTENDED DAYS

Image 4.4 save Attendance Button

Important Notes

« Attendance can only be entered for configured months.

o Attendance cannot exceed monthly working days.

o Students load only after class and month selection.

o Ensure attendance data is verified before saving.
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3.7 Student Profile Management
Overview | 9R=

The Student Profile Management module provides a complete overview of a student’s academic,
personal, attendance, fee, transport, performance, and transaction-related information within the
School ERP System.

This module acts as a centralized student dashboard where administrators and authorized
staff members can:

e View complete student information

e Monitor attendance and academic performance
e Manage fee structures and dues

o Access payment history and receipts

« Modify student records

e View announcements and reports

The Student Profile page helps schools maintain complete digital student records in one
place.

Student Information Section
The Student Information section displays:

e Student Name

e Gender

« Date of Birth

o Father’s Name

e Mother’s Name

e Admission Date

« Email Address

« Registered Mobile Number
e Class

e Admission Number

e Roll Number
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This section provides quick access to basic student information.

) WRAATaT R S AL 5 20252026
A

Awanshika Thakur

Gender: FEMALE
AT DOB: 31/12/2018
Father's Name : Jagjeevan Singh Thakur
Mother's Name : Khushbu Thakur
Admission date: 16/06/2025
Email: -
Registered Mobile No: 7489624666

Student Fee Structure View
Total Fee 8500
Discount #1500
Net Payable 7000
Total Paid ¥5000
Total Pending 22000
Previous Due Structure View

88%

1493

108

Transport Fee Structure View
Total Fee 1630
Discount 0
Net Payable %1630 X10 =16300
al Paid 13300
Total Pending ¥3000

Miscellaneous Fee

& Print Profile (R1)

Delete Profile

Modify School Fees

Madify Transport Details Maodify Previous Dues
Modify Miscellaneous Fees
Performance
Average Score
o)
81%
72 8ax 78
u Half
Announcements

Lorem ipsum dolor sit

88 Dashboard New Admission = Menu © CollectFee 2 Me

Shortcuts

Dummy Data

Image 4.5 A Complete Student Profile

Profile Action Shortcuts:

The Student Profile provides quick shortcuts for:

e Print Profile

« Modify Profile

e Modify School Fees

o Delete Profile

e Modify Transport Details

« Modify Previous Dues

« Modify Miscellaneous Fees

These shortcuts help administrators quickly manage student information.
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3.7.1 Print Profile (R1)

Overview | 9R=

) WRA ATl R S AL g5 2025-2026
——

AT

Awanshika Thakur

Gender: FEMALE

DOB: 31/12/2018

Father's Name : Jagjeevan Singh Thakur
Mother's Name : Khushbu Thakur
Admission date: 16/06/2025

Email: -

Registered Mobile No: 7489624666

Student Fee Structure Viey
Total 8500
Dis: 1500
Net Payable 7000
T Paid 5000
Total Pending ¥2000
Previous Due Structure View

88%

1493

108

Transport Fee Structure View

Total Fee 21630

0

Net Payable 1630 X10 =16300

otal Paid 13300
Total Pending %3000
Miscellaneous Fee Vie

&

& Print Profile (R1)
Modify Profile Modify School Fees
Modify Transport Details

Modify Previous Dues

Modify Miscellaneous Fees

Performance
Average Score
o)
81%
72% 8ax 78%
u il
Announcements

Lorem ipsum dolor sit

Delete Profile

09 Dashboard [3) New Admission = Menu 3 CollectFee 2 Me

Shortcuts

Dummy Data

Image 4.6 Print Profile (R1)

The Print Profile (R1) feature allows users to generate and print a complete student profile
report in a structured printable format.

The generated report includes:

e School Information

e Student Details

e Academic Information
o Parent Information

e Address Details

e Academic Fee Details
e Transport Fee Details

o Fee Payment History

This report is useful for:

o Student documentation
o Office records

e Parent communication
o Fee verification

« Admission verification
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e Administrative reporting

The profile is generated in a clean printable layout that can be downloaded or printed directly.

3.7.2 Student Details Section

The Student Details section displays:

Admission Number
Student Name
Class & Section
Admission Date
Date of Birth
Gender

Father Name
Mother Name
Religion

Roll Number
Mobile Number
Caste & Category
Aadhaar Number
Address Information

This section provides complete student identity and academic details.

3.7.3 Academic Fee Details

This section displays:

e Total Academic Fee
« Discount

« Net Payable Amount
e Paid Amount

« Remaining Balance

It also displays fee receipt history including:

Receipt Number
Paid Date

Total Amount
Waived Amount
Amount Received
Remarks
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3.7.4 Transport Fee Details

The Transport Fee section contains:

e Route Name

o Stoppage

o Transport Fee

e Paid Amount

« Pending Balance

The payment history table displays all transport-related fee transactions.

3.7.5 Print Process

Step 1: Open Student Profile

Open the required student profile from the Students module or Dashboard Search Bar.

()] ywaOrar RSt 3 urmen s 2025-2026 Q Awal / 88 Dashboard New Admissio
p TN
Awanshika Thakur
Adm: 1493 * Class: 1
Father: Jagjeevan Singh Thakur o «
536 34 Bhagyawati 186
Adm: 975 » Class: 4 MON
Student Teacher Father: Pawan Kumar Netam ransport Students -
Bhawani Sori
Adm: 1256 « Class: 10 4
Father: Thabir Singh Sori
n
Mawrah Kachari
18
@ absent
25
100
Eray

Image 4.7 Student Profile Navigation

Step 2: Click “Print Profile (R1)"

Click the Print Profile (R1) button available in the profile shortcuts section.
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Awanshika Thakur

Gender: FEMALE

DOB: 31/12/2019

Father's Name : Jagjeevan Singh Thakur
Mother's Name : Knhushbu Thakur
Admission date: 16/06/2025

Email: -

Registered Mobile No: 7489624666

Student Fee Structure View
Total Fee 8500
Discount #1500
Net Payable %7000
Total Paid 25000
Total Pending %2000
Previous Due Structure View

o]

Transport Fee Structure

88%

1493

108

View

1630

0

1630 X10 =16300

13300
Total Pending 23000
Miscellaneous Fee View

58 Dashboard [J) New Admission = Menu & CollectFee &

- CD

& Print Profile (R1) Shortcuts
Modify Profile Modify School Fees Delete Profile
Maodify Transport Details Modify Previous Dues
Modify Miscellaneous Fees
Performance
v Dummy Data
81%
72% sax 78% o1%
ur Hat ut2 Finai
Announcements

Lorem ipsum dolor sit

Image 4.8

Step 3: Generate Printable Report

Print Profile (R1)

The system generates a formatted printable student profile report.

iy

W AT S S A g 20252028

STUDENT PROFILE (R1)

88 Dashboard

[ New Admission = Menu £ Collect Fee 2

- CD

& Print

R A f§d) g anmar
NH-130C, Dohel, Deobhog, Gariaband
Ph. No: 6261408427 | bhndohel@gmail.com

STUDENT DETAILS

Admission No Student Name Class

1493 AWANSHIKA THAKUR 1

Admission Date Date of Birth Section
16-06-2025 31-12-2019 A

Admission Class Father Name Gender

1 Jagjeevan Singh Thakur FEMALE
Enroliment No Mother Name Religion

- Khushbu Thakur Hindu

Roll No Mobile (SMS) Caste

108 7489624666 Kashatriya
Permanent Education No Father Mobile Caste Category
- 7489624666 GENERAL
Status Mother Mobile Aadhar No
ACTIVE - -

Address

Sargiguda

City District State Pincode
Deobhog Gariaband Chhattisgarh 493890
ACADEMIC FEE DETAILS

Academic Fee Discount Net Payable Paid Balance
FRAON #1500 F7OOO FEONN 2000

Image 4.9 Print Profile (R1)

58 of 194




Step 4: Print or Download
Users can:

e Print the profile directly
e Save the report as PDF
o Download the generated document

STUDENT PROFILE {R1) rea wen it @ e
NH-130C, Dohed, Decbnog, Oaraband
Fh. Noc B251408427 | bhndonel@gmal com

STuDENT DETALS

Admission No Stusent Mama Ciass

1483 AWAHSHIKA THAKUR 1

Admission Date Dt of Birth Saction

16-06-2026 31122018 A

Admission Class Fathes Name Gender

1 Jagjeevan Singh Thakur FEMALE

Envabmant No Mathar Hama Rakgion

- Khvushbu Thakur Hindu
Mol (SMS] Caste
TABOEZABEE Kashatriya
Father Wabis Caste Catagory
TABBEZABGE GENERAL
Maothar Mobike Aadiar Mo

State Pincese
Gariaband Chhattisgarh 493890

ACADEWIC FEE DETALE

Academic Fou Discount bt Payanie Options Headers and footers
TWE00 500 000 2000

BNo | pagoae | Tl Background graphics

24801 ol

frs w00

24088 [ o1-nzcas | wsoon

RCPT 168 , 23725/ IN DR 30.7.25 ADMISSION
FEE

TRAMSPONT FES DETALS

Route Stappage Total Fist:
Kaitpadar Cargiguda FIE30 X 10 = FEI00

Paid Date “Tetal Amount Remar

RoPT 228
RoFT 2

R 71623 D1 1IE

R 21024 Ot 126

rept HEZW in o 19085
Praparas By, waw scersrat

Cancel

Image 4.10 Print Profile (R1)

End of Module 3
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Module 4: Fee Management System
HISA 4: I F TSeT TrreAt

4.1 Overview | 9=

The Fee Management System is one of the most important modules of the School ERP System.
It is designed to manage student fee collection, fee structures, payment records, pending dues,
transport fees, miscellaneous fees, and receipt generation in a centralized and secure manner.

This module helps administrators and authorized staff members efficiently manage all student-
related financial activities from a single dashboard.

The Fee Management System provides features such as:

« Student fee collection

e Pending fee tracking

e Academic fee management

« Transport fee management

o Miscellaneous fee management
e Receipt generation

« Payment history tracking

e Due fee monitoring

o Fee modification options

The fee collection process starts from the Collect Fee option available in the top navigation bar
of the ERP dashboard.

Users can search students using:
e Admission Number
e Student Name

e Father’s Name

After selecting a student, the system opens the student’s pending fee details and fee collection
interface.

4.2 Collect Fee
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The Collect Fee feature is used to collect pending student fees directly from the ERP
dashboard.

Users can:

« Search students

e Open pending fee details
o Select fee installments

o Collect payments

o Generate receipts

The system provides a quick fee collection interface to simplify daily fee management
operations.

Step-by-Step Process

Step 1: Locate Collect Fee Option

On the top navigation bar of the dashboard, click on the Collect Fee option.
Step 2: Open Fee Collection Popup

After clicking Collect Fee, a fee collection popup window opens.

The popup contains:

o Student Search Bar
o Student Selection Interface

Step 3: Search Student
Search students using:
e Admission Number
e Student Name

o Father’s Name

Matching student records appear automatically in the dropdown list.
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e wrar gl S.anamen g 20252026

Awanshika Thakur
Gender: FEMALE

DOB: 31/12/2019

88%

Father's Name : Jagjeevan Singh Thakur

Mother's Name : Khushbu Thakur

Admission date: 16/06/2025

1493

Registered Mobile No: 7489624666

Student Fee Structure View
Total Fee 28500
Discount #1500
Net Payable %7000
Total Paid 35000

W Arar fgd) 3 ar.=mer

AT

83 Dashboard [3) New Admission

Transport Fee Structure View
Total Fee 21630
Discount 0
Net Payable 1630 X10 =16300
Total Paid 13300

Image 5.1 Collect Fee Navigation

5 2025-2026

Awanshika Thakur
Gender: FEMALE

DOB: 31/12/2019

Father's Name : Jagjeevan Sing
Mother's Name : Khushbu Thal
Admission date: 16/06/2025

Ei

Registered Mobile No: 748962

Student Fee Structure Viey
Total Fee 850
Discount 1500
Net Payable 37000
Total Paid ¥5000
Total Pending %2000

B Collect Fee

Select a student to open pending fe

-

[ Q Awd

Awanshika Thakur
Adm: 1493 « Class: 1
Father: Jagjeevan Singh Thakur

Bhagyawati
Adm: 975 » Class: 4
Father: Pawan Kumar Netam

Nawab Keshari
Adm: 1443 « Class: 7
Father: Vipin Chandra

Tankeshawar
Ardm: RR?

Discount 0

Net Payable 21630 X10 =16300

Total Paid #13300
Total Pending %3000

Image 5.2 Student Search

= Menu (5 CollectFee 2 Me

S Print Profile (R1) Shortcuts

Modify Profile Modify School Fees Delete Profile

Modify Transport Details

Modify Previous Dues

Modify Miscellaneous Fees.

Performance
Average Score Dummy Data
81%

72% BaA% 78% 1%
uti1 Half ut2 Final

“‘ew Admission = Menu B CollectFee 28

- CD

3 Print Profile (R1) Shortcuts
lodify Profile Modify School Fees Delete Profile
lodify Transport Details Modify Previous Dues
lodify Miscellaneous Fees
rformance
rerage Score Dummy Data
1%

72% B84% 78% 2%

uti Half uTtz2 Final
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4.2.1 Fee Structure Overview

The Fee Structure section in the Student Profile provides a complete summary of all fee
categories assigned to a student. It helps administrators and authorized staff members monitor
fee payments, pending dues, discounts, and overall payable amounts from a single interface.

The system separates student fees into different categories for better fee management and
tracking.

The main fee categories available are:

o Student Fee Structure
o Transport Fee Structure
e Previous Due Structure

o Miscellaneous Fee Structure

Each section displays:

o Total Fee

« Discount

o Net Payable Amount
« Total Paid Amount

« Pending Amount

This structure helps schools maintain accurate financial records and simplifies fee
collection management.
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4.2.2 Student Fee Structure

The Student Fee Structure section manages the student’s academic or school-related fees.
Information Displayed:

e Total Fee

« Discount

o Net Payable

o Total Paid

e Total Pending

Example:

e Total Fee — %8500

e Discount —» 31500

e Net Payable —» 37000

e Total Paid —» 35000

e Total Pending — 2000

Explanation:

e Total Fee — Original academic fee assigned to the student
« Discount — Fee concession or scholarship amount

e Net Payable — Final payable fee after discount

e Total Paid — Amount already paid by the student

« Total Pending — Remaining unpaid fee amount
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4.2.3 Transport Fee Structure

The Transport Fee Structure section manages transportation-related charges for students using
school transport services.

Information Displayed:

o Total Fee

o Discount

o Net Payable

e Total Paid

« Total Pending

Example:

e Total Fee — 1630

e Net Payable — 21630 x 10 =%16300
e Total Paid — 13300

e Total Pending — 3000

Explanation:

« Monthly transport fee is multiplied by the total transport months
o Pending dues are tracked separately

o Transport fee payments are managed installment-wise
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4.2.4 Previous Due Structure

The Previous Due Structure section displays pending dues carried forward from earlier academic
sessions or previous fee records.

Information Displayed:

o Net Payable
e Total Paid
o Total Pending

Example:

e Net Payable - X0
e Total Paid — X0
e Total Pending — X0

This section helps schools maintain continuity of pending fee records.

4.2.5 Miscellaneous Fee Structure

The Miscellaneous Fee section is used to manage additional charges or special fee categories
assigned to students.

Examples may include:

e Event Charges
e Activity Fees
e Examination Charges

e Special Service Fees

Information Displayed:

o Net Payable
e Total Paid
e Total Pending
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Student Fee Structure

View

Transport Fee Structure

View

Total Fee 28500 Total Fee 21630
Discount #1500 Discount 0
Net Payable ¥7000 Net Payable 21630 X10 =16300
Tatal Pald 35000 Total Paid 213300
Total Pending S2000 Total Pending 33000
Previous Due Structure View Miscellaneous Fee View
Net Payable 0 Met Payable %0
Total Paid 0 Total Paid %0
Total Pending 0 Total Pending 20

Image 5.3 Student Fee Structures

Note: Each Fee Structure card in the Student Profile contains a View button that allows users to

access additional detailed information related to that fee category.

When the View button is clicked, the card expands or flips to display advanced fee-related

details such as:

e Fee Structure Information
e Route & Transport Details
e Remarks

e Service Duration

e Previous Due Details

o Miscellaneous Fee Information

This interactive card view helps administrators quickly access detailed information without

opening a separate page.
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Student Fee Details Hide Transport Details Hide
Fee Structure Name Route St ag
Standard Fee 1 Kaitpadar Sargiguda
Remarks Service Start Date Service End Date
Data Entered Via Sys 17/07/2025 29/04/2026
Fare Type
FULL_FARE
Remarks
Inserted by Sys
Previous Dues Details Hide Miscellaneous Fees Hide
Session Prev Academic Due . i
R 70 No miscellaneous fees found.
Prev Misc Due
0

Image 5.4 Fee Structure Description
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4.3 Academic Fee Collection from Pending/Due Fees

The Pending/Due Fees section is used to collect pending academic fees assigned to a student.
This section displays:

e Pending Installments

o FeeType

o Due Amount

o Selection Option for Payment

Users can select the pending academic fee installment and proceed with the fee collection
process.

Example:
e Installment — Due Academic Fee
e Fee Type — Academic Fee

¢ Amount — 22000

This section helps schools track unpaid academic fees and manage fee collection efficiently.

COLLECT FEE

Pending/Due Fees £2000.00 i

Installments Fee Type Amount Select /
Due Academic Fee Academic Fee 2000
Partially Paid - March 2026 Transport Fee F1370 (%260 already paid) [
April 20286 Transport Fee F1630 .

Image 5.5 Student Due Academic Fee
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Step-by-Step Fee Collection Process

Step 1: Locate Pending Academic Fee

In the Pending/Due Fees section, locate the pending academic fee installment.

Step 3: Select Pending Fee

Click the checkbox available in the Select column to choose the pending fee installment.
Step 4: Proceed for Payment

After selecting the fee installment, proceed to the payment process.

The system calculates:

o Total payable amount
o Selected fee installments

e Remaining balance

After selecting the pending academic fee, the Collect Fee Payment popup window opens.
This window displays complete payment information including:

e Student Name

e Admission Number

e Class & Roll Number
e Father’s Name

o Fee Particular

e Amount

e Waived Amount

e Received Amount

« Balance Amount
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Users can:

o Enter waiver amount if applicable
o Enter received payment amount

o Select payment mode

e Select payment date

o Add optional payment remarks

The system automatically calculates:

e Total Amount
« Remaining Balance
e Received Amount

After verifying all payment details, click the Continue Payment button to complete the fee
collection process.

Collect Fee Payment

Student: Awanshika Thakur Admission No:1493
Class:1A Roll No:108

Father's Name:Jagjeevan Singh Thakur

Particular Amount

Academic Fee F2000

Total 2000

Payment Mode Payment Date

[ Cash v] [ 21-May-2026 [m] ]

Payments allowed from 01/04/2025

Remark (Optional)

[ Add payment remark (e.g. partial payment, late fee waiver, manual adjustment)

Cancel Continue Payment

Image 5.6 Collect Fee Payment User Interface
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Confirm Payment

Please confirm that you want to proceed with this payment.

Received ¥2,000
Waived 30

Receipt Total

Image 5.7 Confirm Due Academic Payment
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4.3.1 Partial Payment Support

The Fee Management System supports partial fee payment functionality. Users are allowed to
collect any payment amount that is equal to or less than the actual payable amount.

Important Rules:

e The received amount cannot be greater than the total payable fee.

e Users can collect:

* Full payment

* Partial payment

e Ifthe received amount is less than the actual payable amount, the remaining balance is

automatically carried forward and added to the next pending installment or upcoming month.

Example:

Particular Amount
Actual Payable Fee %2000
Amount Received 1000
Remaining Balance 1000
In this case:

e %1000 is collected successfully
e Remaining 31000 becomes pending

o The pending balance is automatically adjusted in the next month’s due fees

This feature helps schools:

e Support flexible fee collection
e Handle installment-based payments
e Manage partial fee submissions easily

e Maintain accurate pending balance records
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4.3.2 All Fee Paid Details

After successful fee payment confirmation, the transaction is automatically recorded in the All
Fee Paid Details section.

This section stores complete payment history for the student and helps administrators track all

successful fee transactions in one place.

The system records:

e Receipt Information
o FeeType

o Installment Details

o Payment Date

o Payment Amount

¢ Waived Amount

o Payment Mode

e Receiver Information

o Payment Remarks

This section ensures complete financial transparency and accurate fee record management.

All Fee Paid Details

Action(s)

Receipt No

Fee Type

Instaliment(s)

Paid Date

Total Amount

Waived
Amount

Amount
Received

Payment
Mode

Received By

Remark

26406

Academic Fee

Academic Fee

21/05/2026

22,000

#0

32,000

CASH

Mohammad §..

Image 5.8 All Paid Fee Details
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4.3.3 Receipt Cancellation Rule

The Fee Management System allows receipt cancellation only on the same day the payment was
received by the system.

Important Rule:

e Ifthe payment receiptis created on the current date, the examiner or authorized user can
cancel the receipt.
e Ifthe payment was received on a previous date, the receipt cannot be cancelled.

Example:

Current Date Payment Date Cancellation Allowed
21 May 2026 21 May 2026 Yes

21 May 2026 20 May 2026 No

This restriction helps maintain financial security and prevents unauthorized modification
of older financial records.

After cancellation:

e The payment is moved to the All Cancelled Receipts section.
o Pending fees are automatically recalculated.

o Fee records are updated instantly.

All Cancelled Receipts

Amount Payment

Action Receipt No Fee Type Installment(s) Paid Date Received Mode

Received By Cancelled At Cancelled By Cancel Reason

26406 Academic Fee Academic Fee 21/05/2026 22,000 CASH Mohammad .. | 21/05/2026,13:14 | MchammadS... | Wrong Entry

Image 5.9 All Cancelled Receipts
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4.3.4 Modify Fees Options in Shortcut Menu

The Shortcut Menu available in the Student Profile provides quick access to various student
management actions. These shortcut options help administrators and authorized staff members
quickly update and manage student-related fee information without navigating through multiple
pages.

The fee-related shortcut options include:

e Modify School Fees

e Modify Transport Details

e Modify Previous Dues

« Modify Miscellaneous Fees

These options are used to update student fee structures, pending dues, transport charges,
and additional fee information whenever required.

W U fgdt g ar=men g5 20252026 Q 88 Dashboard [§] New Admission = Menu £ CollectFee 2 Me
Awanshika Thakur g% TA & Print Profile (R1) [ Shortcuts
Gender: FEMALE Modify Profile Madify School Fees Delete Profile
A I DOB: 31/12/2079
Father's Name : Jagjeevan Singh Thakur Modify Transport Details Modify Previous Dues
Mother's Name : Khushbu Thakur 1493 108 Mocify Mincellanaous Fass
Admission date: 16/06/2025
Email: -
Performance

Registered Mobile No: 7489624666

Image 5.10 Modify School Fees Button
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¥ Student Profile

Modify School Fees < Back

Purushottam Nagesh - Adm: 1440 - Class 2- A

SELECTED FEE DISCOUNT NET PAYABLE PAID [ WAIVED
9,000 %0 9,000 £9,000
Fee Structure Discount

Standard Fee 2 - ¥9,000 hd o

Remarks

Data Entered Via Sys

Pending after change: 0 )
) . . [B Save School Fee
Mew payable cannot go below already paid or waived academic fee.

Image 6.1 Modify School Fees Page
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4.4 Fee Management Menu

The Fee Management Menu is available inside the main Dashboard Menu of the School ERP
System. This module is designed to manage fee-related reports, fee cards, and fee tracking
activities in a centralized manner.

When users click on the Fee Management option, a sidebar menu opens containing the
following options:

e School Fee Card
o Data Entry Tracker

This module helps administrators and authorized staff members monitor fee records, generate fee
cards, and track fee data entry activities efficiently.

B0 Dashboard New Admission = Menu £ Collect Fee 2 Me

/ &, Export Excel
o, o &
() [ ]
Admission Students Faa
Management
) f® 2] Z ) | Add Stoppage
LG Session Transport Examination Tl
me < @ @. Action
Academics Reports MNotifications
ara Z ®
8 %
(5 )
3 P x
Documents Settings r_J pey
LR R F ALy @ @

Image 6.2 Fee Management Navigation
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4.4.1 School Fee Card

= HRd HIdT %é BHLAMET  f3 2025-2026
s

88 Dashboard [§] New Admission = Menu

E Fee Management X
« < May Z
B Sschool Fee Card K 34 13 286
MON TUE WER TH
Teacher Transport Routes Transport Students _
Data Entry Tracker :
4 6 7
WhatsApp Receipt Lo
D we ’ ° 1 12 13 14
] L] 20 21
@ absent
25 26 27 28
100
Sg-ga-61 (dadla)
75 Py

Image 6.3 School Fee Card

The School Fee Card feature is used to generate fee cards directly from ERP fee and

receipt data.

This section provides a centralized list of students along with their:

e Admission Information
e Class Details

e School Fee Type

e Old Due Amount

e Monthly Bus Fee

e Fee Card Access

The generated fee cards help schools maintain monthly fee records in a printable format.
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Academic Session Selection
Users can select the active academic session for generating fee cards.
Example:

o 2025-2026 (Active)

This ensures fee cards are generated for the correct session.

& yRd A el AL A & 20252026 Q 89 Dashboard [§] New Admission = Menu £ CollectFee 2 Me ([EETLINS
[

@ Fee Management Academic Session /

School Fee Card ‘ 2025-2026 (Active) v|

Generate fee cards directly from ERP fee and receipt data

All Classes v Search by name, admission no, roll no, father, or class [& Select Filtered

Students

536 students shown
Roll / Adm Student Class School Fee oOld Due Monthly Bus Action
101 Daksh Kumar Nagesh -4 RIE o 500 View Corl
Adm: 1615 Father: Banshidnar Nagesh
102 Dhananjay Nayak 1-A RTE 0 750 View Card
Adm: 1481 Father: Chandra Kumar Nayak
1_93"_”‘,‘ ';“‘_"‘“" Senwani_ i 1-A RTE 0 1400 View Card
1_9“"_ - ﬁ'“‘_ef"_“:_d“"‘ 1-A RTE 0 1400 View Card
105 e Nahar Lal Ml 1-A RTE 0 800 View Card

Image 6.4 School Fee Card Page

Student Search & Filters

The system provides a powerful search feature and dropdown to quickly locate students.
Users can search or choose All Classes dropdown menu:

e Student Name

e Admission Number
¢ Roll Number

o Father’s Name

e Class
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The system automatically filters matching student records.

4.4.2 Student List Table
The Student List table displays all filtered students.
Table Columns:

Roll / Admission Number
Student Name

Father Name

Class

School Fee

Old Due

Monthly Bus Fee

Action

Example:

e School Fee » RTE
e 0Old Due -0
e Monthly Bus Fee — X800

Select Filtered & Generate Cards
Users can:
Select filtered students

Generate multiple fee cards together

The Generate Cards button creates printable fee cards for selected students.

This feature simplifies bulk fee card generation.
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VTR W fgdt 3 A=
MH-110C, Dofiel, Desthog, Gariaband, TR,

rallisgarh, 403890

Serial Moz 101 Daksh Kumar Nagesh Class:1- A Session: 2025-2026
Old Fee (If any): Rs. 0 School Fee: Rs. RTE Manthly Bus Fee: Rs. 800 Bus MNo: 12
School Fee Bus Fea
Monthly Fee Fee Format Date/Sign
Amount Date Amount Date

April 2025 RTE - -
May 2025 RTE - -
June 2025 RTE - -
July 2025 RTE - -
August 2025 RTE - -
September 2025 RTE - -
October 2025 RTE - -
Movember 2025 RTE - -
December 2025 RTE 1500 1122025 -
January 2026 RTE 1000 o1012026 -
February 2026 RTE - -
March 2026 RTE 3000 18{03/2026 -
April 2026 RTE - -

* Due date is 10th of each month and a penalty may apply after due date.

Contact Mo. - 6264314313

Image 6.5 School Fee Card Page
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4.4 Transport Management

The Transport Fee Collection module is used to manage student transportation details and
transport-related fee collection within the School ERP System.

Transport information is managed through the Modify Transport Details option available in the
Student Profile Shortcut Menu.

This section allows administrators and authorized staff members to:

e Assign transport routes

o Select stoppages

o Configure fare type

o Set transport service duration

e Calculate monthly transport fees
e Manage transport discounts

o Generate total transport payable amounts

The system automatically calculates total transport fees based on:

e Monthly payable fee
o Number of active months

e Service duration

Step-by-Step Fee Collection Process
Step 1: Locate Modify Transport details

Go the Student Profile Using Dashboard Search Bar type student name or Admission No. Look
forward to Shortcuts Menu at right side.

Step 3: Click Modify Transport Details
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B9 Dashboard New Admission = Menu B CollectFee 2 Me

- 10A & Print Profile (R1) Shortcuts

Modify 3rofi|c/ Modify School Fees Delete Profile

Maodify Transport Details Modify Previous Dues

50278 1024 Modify Miscellaneous Fees

Performance

Average Score Dummy Data

81%

Image 6.6 Modify Transport Details

Transport Information Section

The Transport Information section is used to update and manage student transport-related
information.

Main Purpose:

« Configure transport route

e Assign stoppage

o Manage transport fare

o Calculate monthly transport fee

o Define service duration

Route Selection
The Route field is used to assign a transport route to the student.
Users can:

e Select available transport routes

e Manage student transport allocation
e Configure route-based fee calculations
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Transport Information

te route, stoppage, fare and service duration

ute * / Stoppage * / Fare Type " /

Ro
[ Select route V] [ Select stoppage V} [ Full Fare V]
Calculated Monthly Base Fee Discount Monthly Payable Fee
E J [ J ]
Service Start Date S End Dat
[ dd----- yyyy =] ] [ dd----- YyYyY o }

MONTHLY FEE ACTIVE MONTHS TOTAL TRANSPORT FEE

20 1 0

20 * 11 months

Remark

Gancel

Image 6.7 Modify Transport Details

Stoppage Selection
The Stoppage field is used to select the student pickup/drop location.

The transport fee may vary depending on the selected stoppage.

Fare Type
The Fare Type field defines the type of transport fee applicable to the student.
Example:

e Full Fare
e One Way Fare

This helps manage different transport fee categories.
Monthly Fee Calculation

The system automatically calculates:
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e Monthly Base Fee

e Discount Amount

e Monthly Payable Fee
e Formula:

e Monthly Payable Fee = Base Fee — Discount

Total Transport Fee Calculation

The system calculates the total transport fee automatically using:
Formula:

Total Transport Fee = Monthly Payable Fee x Active Months

e Example:

e Monthly Payable Fee — 31300

e Active Months — 11

e Total Transport Fee — X1300 x 11 months = 14300%

e This ensures accurate transport fee calculations
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Transport Information

oute, stoppage, fare and service duration

Route *

Stoppage * Fare Type *

[ Dhupkot - 1

V] [Temra—?‘IBOO V] [ Full Fare

Calculated Monthly Base Fee

Discount Monthly Payable Fee

[ 1300

) ) (o

Service Start Date

Service End Date

[ dd----- Yyyy =] ] [ dd----- yyyy o ]
MONTHLY FEE ACTIVE MONTHS TOTAL TRANSPORT FEE
1,300 1 ¥14,300
71,300 = 11 manths
Remark

)

K

. Image 6.8 Save Transport Button
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The Pending/Due Fees section is used to collect pending academic fees assigned to a student.
This section displays:

o Pending Installments

o FeeType

o Due Amount

o Selection Option for Payment

Users can select the pending academic fee installment and proceed with the fee collection
process.

Example:
e Installment — Due Academic Fee
e Fee Type — Academic Fee

¢ Amount — 32000

This section helps schools track unpaid academic fees and manage fee collection efficiently.

COLLECT FEE

Pending/Due Fees £2000.00 B

Installments Fee Type Amount Select /
Due Academic Fee Academic Fee 2000
Partially Paid - March 2026 Transport Fee F1370 (%260 already paid) [l
April 20286 Transport Fee F1630 .

Image 6.9 Student Due Academic Fee
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4.5 Transport Fee Collection

The Pending/Due Fees section is used to collect pending transport fees assigned to a student.
This section displays:

e Pending Installments

o FeeType

o Due Amount

o Selection Option for Payment

Users can select the pending academic fee installment and proceed with the fee collection
process.

Example:
e Installment — Due Transport Fee
e Fee Type — Transport Fee
e Amount — 21300

This section helps schools track unpaid academic fees and manage fee collection efficiently.

. COLLECT FEE
Pending/Due Fees %1300.00 J

Installments Fee Type Amount Select
Due Academic Fee Academic Fee 10000

Library Penalty Miscellaneous Fee 150 !
June 2025 Transport Fee 1300
July 2025 Transport Fee 1300

August 2025 Transport Fee 1300

September 2025 Transport Fee 1300

QOctober 2025 Transport Fee 1300

Movember 2025 Transport Fee 1300

December 2025 Transport Fee 1300

January 2026 Transport Fee F1300

February 2026 Transport Fee 1300

March 2026 Transport Fee F1300

April 2026 Transport Fee 1300

Image 6.10 Student Transport Academic Fee
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Step-by-Step Fee Collection Process

Step 1: Locate Pending Transport Fee

In the Pending/Due Fees section, locate the pending/Dues Fess Table.

Step 3: Select Pending Fee

Click the checkbox available in the Select column to choose the pending fee installment.
Step 4: Proceed for Payment

After selecting the fee installment, proceed to the payment process.

The system calculates:

o Total payable amount
o Selected fee installments

« Remaining balance

After selecting the pending academic fee, the Collect Fee Payment popup window opens.
This window displays complete payment information including:

e Student Name

e Admission Number

e Class & Roll Number
e Father’s Name

o Fee Particular

e Amount

e Waived Amount

e Received Amount

« Balance Amount

Users can:

o Enter waiver amount if applicable
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o Enter received payment amount
e Select payment mode

e Select payment date

e Add optional payment remarks

The system automatically calculates:

« Total Amount

« Remaining Balance

e Received Amount

o After verifying all payment details, click the Continue Payment button to complete the

fee collection process.

Collect Fee Payment X
Student:Mohammad Shan Admission No:50278
Class:10A Roll No:1024

Father's Name:Javed Ahmad

Particular Amount Waived Received Balance
Bus Fee (June 2025) #1300 0 ] ’ 1300 #0
Total #1300 70 #1300 70
Payment Mode Payment Data
[ Cash v] [ 21-May-2026 [m] ]
Fayments allowed from 010042025

Remark (Optional)

[ Add payment remark (e.g. partial payment, late fee waiver, manual adjustment)

Cancel Continue Payment
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Image 7.1 Collect Fee Payment User Interface

Confirm Payment

Please confirm that you want to proceed with this payment.

Received 1,300
Waived

Receipt Total

Image 7.2 Confirm Due Transport Fee Payment
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4.3.1 Partial Payment Support

The Fee Management System supports partial fee payment functionality. Users are allowed to
collect any payment amount that is equal to or less than the actual payable amount.

Important Rules:

e The received amount cannot be greater than the total payable fee.
e Users can collect:

= Full payment
= Partial payment

o If the received amount is less than the actual payable amount, the remaining balance is

automatically carried forward and added to the next pending installment or upcoming month.

Example:

Particular Amount
Actual Payable Fee %1300
Amount Received %1000
Remaining Balance %300

In this case:

e %1000 is collected successfully
e Remaining 3300 becomes pending

o The pending balance is automatically adjusted in the next month’s due fees

This feature helps schools:

o Support flexible fee collection
« Handle installment-based payments
e Manage partial fee submissions easily
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« Maintain accurate pending balance records

4.3.2 All Fee Paid Details

After successful fee payment confirmation, the transaction is automatically recorded in the All
Fee Paid Details section.

This section stores complete payment history for the student and helps administrators track all
successful fee transactions in one place.

The system records:

e Receipt Information
o FeeType

e Installment Details

o Payment Date

o Payment Amount

e Waived Amount

o Payment Mode

e Receiver Information

o Payment Remarks

This section ensures complete financial transparency and accurate fee record management.

All Fee Paid Details

ReceiptNo Fae Type Instaliment(s) Paid Date Total Amount | Waived Amount Amount Recaived | Payment Mode

1,300 w0 1,300 CASH

Image 7.3 All Paid Fee Details
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Edit Remark & Print Receipt

YR 911 {1 3.qn.21men
== FEE BILL FOR THE TERM

Name: Mohammad Shan
Father's Name: Javed Ahmad
Mother's Name:

Admission No: 50278

Session: 2025-2026
Receipt No: 26409
Date: 21/05/28

Class: 10
Roll No: 1024
Fee Particular Amount Waived Received Balance
Bus Fee (June 2025) #1300 0 1300 20
Total #1300 0 #1300 0
Received By: Mohammad Shan Payment Mode: CASH
Remarks:

Signature

Image 7.4 Fee Receipt

4.3.3 Receipt Cancellation Rule

The Fee Management System allows receipt cancellation only on the same day the payment was
received by the system.

Important Rule:

e Ifthe payment receipt is created on the current date, the examiner or authorized user can
cancel the receipt.
e Ifthe payment was received on a previous date, the receipt cannot be cancelled.

Example:

Current Date Payment Date Cancellation Allowed
21 May 2026 21 May 2026 Yes

21 May 2026 20 May 2026 No
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This restriction helps maintain financial security and prevents unauthorized modification

of older financial records.
After cancellation:

e The payment is moved to the All Cancelled Receipts section.
« Pending fees are automatically recalculated.
o Fee records are updated instantly.

All Cancelled Receipts

Amount Payment

Action Receipt No Fee Type Instaliment(s] Paid Date
P! e s) Received Mode

Received By

Cancelled At

Cancelled By

26409 Transport Fee Bus Fee (June 2025) 21/05/2026 31,300 CASH Mohammad ...

21/05/20286,
23:05

Mohammad ..

Image 7.5 All Cancelled Receipts

End of Module 4

96 of 194




Module 5: School Reports
Aisyw 5: faemery Rare yege vorret

5.1 Overview | 9R=T

The School Reports module is used to generate, manage, and analyze various academic, fee,
student, and transport-related reports within the School ERP System.

This module provides centralized reporting features that help administrators and school staff:

« Monitor fee collection

e Track student records

« Generate transport reports

e Analyze class-wise fee data

« Maintain financial transparency

e Export and print reports

The Reports module is accessible through:

e Dashboard Menu — Reports

When users click on the Reports option, a report sidebar opens containing multiple categorized

report options.

Available Reports

Report Name

Class wise Fee Summary (Al)
Class wise Monthly Fee (A2)
Student Wise School Fee (A3)
Class Wise Student List (A4)
Student Wise Total Dues (A5)
Daily Receipts (R2)

Duration Wise Collection (R3)
Route Wise Bus Fee (T1)

Bus Wise Monthly Fee (T2)
Stoppage Wise Bus Fee (T3)

Description

View class-wise fee summary

View monthly fee collection class-wise
Individual student school fee report
Student list class-wise

Pending dues report student-wise
Daily fee receipt collection report
Fee collection between selected dates
Bus fee report route-wise

Monthly transport fee report

Bus fee report stoppage-wise
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5.2 Accessing the Reports Module

Step 1: Open Dashboard Menu

Click the Menu option available in the top navigation bar.

8BS Dashboard New Admission = Menu £ Collect Fee 2 Me

o, o @
M ~—
- . - Fee
Admission Students Management May 2026 > »
THUY FRI SAT SUN
q E-C:) D £ 2ol 2N
s Transport Stud Session _rarsport/ Examination a0 1 2 3
7 8 9 10
< B o
Academics Reports Motifications 14 15 16 17
@ o— 21 22 23 24
s
Documents Settings 28 29 30 A

Image 7.6 Reports Menu Navigation

Step 2: Select Reports Option
From the menu popup, click the Reports option.
Step 3: Open Reports Sidebar

The Reports sidebar opens displaying all available report categories.
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g (o waaTe cmaams ma e wwcsws e Tes L — AT R ——

seal iy
B Reports X

Classwise Fee Summary - (A1) 13 287

her Transport Routes Transport Students
Classwise Monthly Fee - (A2)

Class Wise Student List - (A4)

8

G

[2] Student Wise School Fee - (A3)
a @ absent
>

Student Wise Total Dues - (A5) 100
§4 Daily Receipts - (R2) by
75

Duration Wise Collection - (R3)

50
BED Route Wise Bus Fee - (T1)
Bus Wise Monthly Fee - (T2) 25 |

Image 7.7 Reports Sidebar Menu Navigation

Report Categories
The reports are divided into multiple categories:

e Academic Reports

o Fee Collection Reports
o Student Reports

e Transport Reports

e Receipt Reports

This structured categorization helps users quickly access required reports.
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5.3 Class-wise Academic Fee Report (Al)

The Class-wise Academic Fee Report (Al) is used to generate a summarized academic fee
report for all classes in the selected academic session.

This report provides a complete overview of:

« Total students class-wise
e Boys and girls count

o Total notified fee

o Applied discounts

o Total payable amount

o Total paid fee

e Remaining balance

This report helps administrators monitor overall school fee collection performance and pending
academic dues.

The report can also be:

e Printed as PDF
e Exported to Excel

5.3.1 Session Selection

The report is generated according to the selected academic session.
Example:
e Session — 2025-2026

This ensures that fee calculations and student records are filtered correctly for the selected
session.
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Session: | 2025-2026 ~| Class-wise Academic Fee Report - (A1) g Print Excel

Class Students Boy Girl Notified Fee Discount Payable Paid Balance
1 3z 8 13 72,04,000 12,000 71,892,000 #1,32,000 60,000
2 1| 23 ] ¥2,79,000 71,500 32,77500 ¥2,26,600 ¥50,900
3 38 25 13 72,24,800 7-3,100 ¥2,27.900 F1,58,550 769,350
4 4z 26 6 ¥2,20,000 F200 F2,19,800 #1,48100 F71,700
5 a3 25 8 73,00,000 71,600 2,098,400 72,3600 F62,300
6 48 27 pa | 3,73,000 10,500 ¥3,62,500 273,400 89,100
7 48 34 14 ¥3,05,800 #1,000 #3,94 00 $2,53,220 #1,41,580
a 60 a 9 ¥5,44,000 6,000 ¥5,38,000 #4,24,450 #113,550
9 66 a 25 #8,41,000 #16,000 ¥8,25,000 ¥6,83,290 #F1,41,710
10 50 30 20 #7,50,000 #5,000 #7,45,000 75,41,300 #2,03,700
n 38 28 0 76,84,000 14,760 ¥6,69,240 75,13,600 #1,55,550
12 a 24 17 757500 #19,000 738,500 F5,75,750 #1,62,750
Total 537 342 194 ¥55,73,100 784,460 ¥54,88,640 F41,66,450 ¥13,22,190
* Balance = Payable Academic Fee - Paid Academic Fee Printed on: 22/05/26-11:44:32 AM
Prepared By: www.eduerp.net

Image 7.8 Class wise Academic Fee Report — (A1)

101 of 194




5.4 Class wise Monthly Fee Collection Report (A2)

The Class wise Monthly Fee Collection Report (A2) is used to monitor and analyze month-
wise academic fee collection for each class in the selected academic session.

This report provides a complete overview of:

o Class-wise payable academic fee

e Monthly fee collection

o Total collected fee

o Overall school fee collection summary

The report helps administrators track monthly financial performance and identify collection
trends throughout the academic session.

This report can also be:

e Printed directly
o Used for monthly financial analysis
« Shared with management and accounting departments

Report Header Information
The report header displays:

e School Name

e School Address

e Report Title

e Academic Session

e Example:

e School Name — T HTAT fEar 3.9T.9TAT
e Session — 2025-2026

This information helps identify the report source and session details.
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(@) yReamarRAITIN @ 2025208  Q

P

Reports X

Classwise Fee Summary - (A1) 13

/ Transport Routes

Classwise Monthly Fee - (A2)

E O &

Student Wise School Fee - (A3)

Class Wise Student List - (A4) @ absent

o

Student Wise Total Dues - (A5) 100

Image 7.9 Class wise Monthly Fee Menu — (A1)

5.4.1 Report Columns

Column Description

Class Student class

Stud Total students in class
Payable Total payable academic fee
Apr 25 — Apr 26 Month-wise fee collection
Total Total collected amount

Monthly Fee Collection Tracking
This helps schools:

e Monitor monthly fee collection performance
¢ Identify low collection months
e Analyze collection trends

e Improve financial planning

B2 Da

286

Transpor!
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Session: | 2025-2026 v

YR AraT et 3 A= CLASSWISE MONTHLY FEE COLLECTION (A2)
NH-130C, Dohel, Deobhog, Gariaband Session: 2025-2026
Class std Payable Apr2s May25 Jun 25 Jul 25 Aug 25 Sep2s oct 25 Nov 25 Dec25 Jan 26 Feb 26 Mar 26 Apr26 Total
32 1,82,000 3,000 o o 3,000 2,700 28,000 2,000 26,000 19,300 o 9,000 37,600 o| 132000
2 3 237,500 1,000 1,000 ] 0 16,500 49,400 5,500 8,000 49,050 12,000 7,800 74,050 2,300 2,26600
3 S 2,27,900 1500 0 o 0 8,000 41,300 2,500 5,000 44,500 ) 2,750 52,500 500| 158550
4 42 2,189,800 0 ] ] 4,000 2,650 30,500 2,000 3,000 41,500 14,850 5,500 40,700 3,000 148100
5 43 2,98.400 3,500 3,000 ] 17,500 3,500 56,300 4,500 B,000 57850 14,600 5,550 61200 ] 236100
[ 48 3,62,500 1,000 2,000 ] 15,000 9510 60,100 1,000 31,000 53,40 8,000 0,850 79,300 3500| 273,400
7 48 3,04,800 o o o 0 3,000 83130 7500 6,000 53,800 8,900 o 89,280 1600 | 253220
3 &0 5,38,000 0 [ o 0 22150 95,600 9,500 10,500 109,020 1450 25,850 133,680 A4000|  4,24,450
E 66 £,25,000 3,000 4,000 o 0 44,435 1,85,500 o 49,325 154,750 12,300 18,100 204,855 6350 682615
n 50 745,000 [4) ] ] 6,000 29,800 1,489,700 12,700 22,000 105,430 21,200 1,88,470 0 1,000 5,386,300
n 38 6,569,240 o 1,000 o %740 56,600 1,21,500 o 27,000 95,080 13,350 10,750 158,070 1,750 512,930
2 41 7,38,500 0 1500 ] 3,000 44,500 1,50,000 3,000 %,500 117,750 32,000 182,110 0 25300 575750
Total 537 | 5488640 13,000 12,500 o 65240 245435| 1051120 50,200 212,325 901,570 151350 |  4,65730 9,32,245 59,300 | 41,60,015

Image 7.10 Class wise Monthly Fee Report — (A2)

5.4.2 Payable Fee Analysis

The Payable column displays the total academic fee payable for each class.
Example:

e C(lass 1 —%1,92,000

e C(lass 8 — 5,38,000

e C(lass 12 — %7,38,500

e This helps administrators compare:
e Expected collection

e Actual collection

e Remaining collection opportunities

5.4.3 Total Collection Summary

The Total row displays combined school-level monthly fee collection data.
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Information Included:

e Total students

e Total payable fee

e Month-wise total collection

e Overall collected amount

e Example:

e Total Students — 537

e Total Payable — 354,88,640

e Overall Collected — 341,60,015

This provides a complete financial overview of the academic session.
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5.5 Student Wise School Fee Report (A3)

The Student Wise School Fee Report (A3) is used to generate detailed school fee reports for
individual students or all students in the selected academic session.

This report provides complete student-wise fee information including:

e Student details

e Class information

e Academic fee records
o Fee payment status

e Pending dues

e Session-wise fee tracking

The report helps administrators monitor fee records at the individual student level and maintain
accurate financial tracking.

This report can be generated:
o Forall classes
e For a specific class
e For individual students
The report also supports printing for documentation and auditing purposes.
Session Selection
The report is generated according to the selected academic session.
Example:

Session — 2025-2026

This ensures that all fee records are filtered for the selected session only.
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s

Session: | 2025-2026 w| Class:

R AT e 3. ar=men
MNH-130C, Dohel, Deobheg, Gariaband
Ph. No: 6261408427 | bhndohel@gmail.com

N\

STUDENT WISE SCHOOL FEE REPORT (A3)

Session: 2025-2026 | Class: 1

SNo | Student Name Father Name Mob No P.Dues M.Fee Disc Amt Pay Amt Paid Amt Balance Total Due
1 | Awanshika Thakur Jagjeevan Singh T... 7489624666 0 8500 1500 7000 5000 2000 2000
2 | Chuleshwari Manjhi Lilambar Manjhi 7987980379 V] 8500 Q 8500 8500 0 0
3 | Chumki Sori Pratap Sori 7828515807 o] 8500 4] 8500 3500 5000 5000
4 | Daksh Kumar Nag... Banshidhar Nagesh 6264814313 o] o] 4] 0 (o] (] 0
5 | Dhananjay Nayak Chandra Kumar Na... 7489624666 v] o] 4] 0 (4] (] 0
6 | Dipanshu Yadav Ghanshyam Yadav BB39282366 i} a [4] 0 1] 0 0
7 | Hitesh Kumar Sahu Kuber Sahu 9399495421 0 8500 0 8500 6000 2500 2500
8 | Jansi Netam Gopendra Netam 6260414077 1] 8500 1500 7000 7000 0 0
9 | Jhasketan Yadav Kalu Ram 7067025233 0 8500 1000 7500 7000 500 500

10 | Jugraj Nagesh Amarlal Nagesh 8144272410 "] 8500 1000 7500 7500 0 0
11 | Kabir Jagat Kishor Jagat 8144272410 0 8500 0 8500 4000 4500 4500
12 | Lucky Sonwani Devendra Senwani 7987147573 4] 4] [4] (4] 4] (4] 0
13 | Mitesh Yadav Bharat 6267978933 0 b} 0 0 0 0 0
14 | Mokshita Manjhi Arjun Ram Manjhi 6265073171 0 8500 1000 7500 7500 0 0
15 | Nahar Lal Manjhi Bhuvendra Manjhi 7489517296 V] [} Q 0 o] 0 0

Image 8.1 Class wise Monthly Fee Report — (A2)

Report Header Information

The report header contains:

Student Name

Father Name

Mobile Number

Previous Dues

Notified Fee

Discount Amount

Payable Amount

Paid Amount

Balance
Total Dues

Example:

School Name — ATZd ATaT {247 3.97.91907

Session — 2025-2026
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e (Class — ALL

This information helps identify the report source and report scope.

5.5.1 Purpose of Student Wise Fee Report
This report helps schools:

e Track individual student fee records
e Monitor pending dues

e Verify fee payments

e Maintain financial transparency

e Generate audit-ready reports

e Simplify student fee analysis

Print Option

The report includes a Print option to generate a printable copy of the student fee report.

This helps:

e Maintain hard-copy records
e Share reports with management
e Archive student fee reports

e Support auditing processes
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5.6 Class wise Student List (A4)

The Class Wise Student List Report (A4) is used to generate a complete list of students
according to the selected academic session and class.

This report provides organized student information including:

e Roll Number

e Student Name

o Parent Information
o Contact Details

e Address
e Bus Number
e Remarks

The report helps administrators and school staff maintain class-wise student records in a
structured and printable format.

This report can be generated:

e For all classes
e For a specific class

The report also supports printing for documentation and administrative purposes.

5.6.1 Session Selection

The report is generated according to the selected academic session.
Example:

Session — 2025-2026

This ensures that only students belonging to the selected session are displayed.
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5.6.2 Class Filter

Users can filter the report according to class.
Available options:

e ALL Classes

e Specific Class

e Example:

e C(Class —» ALL

e This helps generate:

e Complete school student list

e Class-specific student records

5.6.3 Student List Table

The report displays student records in a tabular format.

Table Columns:

e SNo

e RNo. (Roll Number)
e Student Name

o [Father Name

e Mother Name

e Mobile Number

e Address

e Bus Number

¢ Remarks

This table provides complete student information for administrative use.
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Session:[ 2025-2026 vl Class: [ ALL vl

U T et 5 .z
NH-130C, Dohel, Deobhog, Gariaband
Ph. No: 6261408427 | bhndohel@gmail.com

CLASS WISE STUDENT LIST REPORT (A4)
Session: 2025-2026 | Class: ALL

SNo RNo. | Student Name Father Name Mother Name Mob. No. | Address ENo. | Remarks
1 1033 | Radhika Bisi Wijay Kumar Shyam Bai 8815080807 | Kumhadhaikhurd, De... 13
2 N0 | Aabha Sao Sampat Sao Miradkesha Sao 830571087 | Khutgaon, Decbhog
3 901 | Aarti Nagesh Somabaru Chandrakanti 7000784635 | Mokhaguda, Deobhog 8
4 9502 | Aarti Nagesh Ganpati Nagesh Lalita Bai 9302088982 | Bharuaamuda, Deob... 2
5 1201 | Aashish Baghel Parmanand Baghel Khajani Baghel 6261408427 | Latapara, Deocbhog
B 501 | Abhishek Kumar Bisi | Vijay Kumar Bisi Hirendri Bisi 9340490918 | Madagaon, Decbhog 13
7 419 | Aditya Chakradhari Hemlal Chakradhari Sampurna 9302879109 | Decbhog, Decbhog
B 621 | Aiman Bano Safik Mohammad Parveen Bano 9178099855 | Urmal, Mainpur 8
=] 520 | Akash Punit Ram Jaymani 9340490918 | Magaroda, Decbhog 12

10 1001 | Amit Soni Dashrath Soni Damyanti Soni BO2E6114639 | Ghumarguda, Decbh..
1 518 | Anil Kumar Pradhan Kekilram Pradhan Sarswati pradhan 0343406982 | Dodra, Decbhog 7

Image 8.2 Class Wise Student List Report (A4)
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5.7 Student Wise Total Dues Report (A5)

Overview | 9R=

The Student Wise Total Dues Report (A5) is used to generate a complete report of pending and
unpaid dues for students in the selected academic session.

This report helps administrator’s monitor:

o Student-wise pending fees
o Total outstanding dues
e Class-wise due analysis

o Fee recovery status

The report provides a centralized overview of all unpaid student balances and helps schools
maintain accurate financial tracking.

This report can be generated:
o Forall classes
e For a specific class

e For individual student verification

The report also supports printing for administrative and financial documentation
purposes.

Session Selection
The report is generated according to the selected academic session.
Example:

e Session — 2025-2026

This ensures that only dues belonging to the selected academic session are displayed.

112 0f 194




mﬁwﬁﬁam_w 6 2025-2026 Q 85 Dashboard New Admission = Menu & CollectFee 2 Me

Session:[ 2025-2026 VI Class: l ALL VI

Y ural gl 3 aramen STUDENT WISE TOTAL DUES REPORT (AS5)
NH-130C, Dohel, Deobhog, Gariaband Session: 2025-2026 ‘ Class: ALL
Ph. No: 6261408427 | bhndohel@gmail.com
SNo | StudentName Father Name Mobile No Prev Dues Sch Fee Due Bus Fee Due Total Due
1| Radhika Bisi Vijay Kumar 8815080807 3300 8400 6350 18050
2 | Aabha Sac Sampat Sao 830571097 1] "] 1] 0
3 | Aarti Nagesh Somabaru 7000784635 0 3700 0 3700
4 | Aarti Nagesh Ganpati Nagesh 9302088982 o 1] 3500 3500
5 | Aashish Baghel Parmanand Baghel 6261408427 63800 18000 0 81800
& | Abhishek Kumar Bisi Vijay Kumar Bisi 9340490919 300 0 8000 8300
7 | Aditya Chakradhari Hemlal Chakradhari 9302879109 0 0 4] 0
8 | Aiman Bano Safik Mohammad 9178099855 o] 5500 1050 6550
9 | Akash Punit Ram 9340480919 o o 1750 1750
10 [ Amit Soni Dashrath Soni 8926114639 ns00 5000 [} 16500
1 | Anil Kumar Pradhan Kokilram Pradhan 9343406982 o] 5000 6400 11400
12 | Anita Manjhi Arjun Manjhi 7489517296 0 o 2800 2800
13 | Anita Manjhi Jogeshwar Manjhi 6263792559 1] '] 1] 0
14 | Ansh Kashyap Benudhar Kashyap 6261013305 0 0 4] ]

Image 8.3 Student Wise Total Dues (A5)

5.7.1 Report Table Columns

Column Description

SNo Serial number of the student entry
Student Name Name of the student

Father Name Student’s father name

Mobile No Registered mobile number

Prev Dues Previous session pending dues
Sch Fee Due Pending school/academic fee

Bus Fee Due Pending transport fee

Total Due Total combined pending amount
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5.8 Daily Fee Receipts Report (R2)

The Daily Fee Receipts Report (R2) is used to generate a day-wise report of all fee payments
collected on a selected date.

This report helps administrators and cashiers monitor:

Daily fee collection
Student payment entries
Payment modes

Cashier activity

Daily transaction records

The report provides a centralized summary of all fee receipts generated during the selected day.
This report is useful for:

Daily accounting verification

Cash collection tracking

Financial auditing
Fee transaction monitoring

The report also supports printing for record maintenance and auditing purposes.

5.8.1 Report Header Information

The report header displays:

School Name
School Address
Contact Information
Report Title
Session Details
Selected Date

Example:

e Report — Daily Fee Receipts (R2)
e Date — 23/05/2026

This information helps identify the report source and selected filters.
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N

Session: | 2025-2026 +| Date: [ 15/07/2025

R ATe gt 3. men
NH-130C, Dohel, Deobhog, Gariaband
Ph. No: 6261408427 | bhndohel@gmail.com

DAILY FEE RECEIPTS (R2) - 15/07/2025

Session: 2025-2026

SNo. RNo. Student Name Cls Fee Type Amt. Mode Remarks Cashier

1 20! Purshottam Sahu 5 Academic Fee 9500 CASH Inserted By Sys SYSTEM

2 2;m Purshottam Sahu 5 Transport Fee 2500 CASH Inserted By Sys SYSTEM

3 505 Basanti Nagesh 1 Academic Fee 16740 CASH Inserted By Sys SYSTEM

Fee Type Total Amount
Academic Fee 2624000
Transport Fee 2500.00
28740.00

GRAND TOTAL

Image 8.4 Daily Receipts (R2)
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5.9 Duration Wise Collection (R3)

The Duration Wise Collection Report (R3) is used to generate fee collection reports between
selected dates within the academic session.

This report provides a summarized overview of:

e Academic Fee Collection
« Previous Due Collection
o Transport Fee Collection
« Miscellaneous Fee Collection
« Total Collection Amount

The report helps administrators analyze financial transactions for a specific time duration and
monitor overall fee collection performance.

This report is useful for:

« Daily financial review

o Weekly collection analysis
e Monthly accounting

« Audit verification

« Financial reporting

The report also supports printing for documentation and financial record maintenance.

5.9.1 Date Duration Selection

The report is generated according to:

o Start Date
¢ End Date
e Academic Session

Example:

e Duration — 02/02/2025 — 08/10/2025
e Session — 2025-2026

116 of 194




This ensures that only transactions within the selected duration are displayed.

Session: | 2025-2026 +| From: [ 02/02/2025 To: [ 08/10/2025

TR AT fEdt 3 A=
NH-130C, Dohel, Deobhog, Garlaband

Ph. Me: 6261408427 | bhndohel@gmail.com

DURATION WISE COLLECTION (R3)

02/02/2025 — 08/10/2025

Session: 2025-2026

SNo. Date Academic Previous Transport Misc Total
1 07/04/2025 74,000.00 ¥4,000.00
2 15/04/2025 ¥2,000.00 ¥2,000.00
3 22/04/2025 #3,000.00 ¥3,000.00
4 24/04/2025 ¥2,000.00 ¥2,000.00
5 30/04/2025 ¥2,000.00 ¥2,000.00
6 17/05/2025 ¥2,500.00 ¥2,500.00
7 22/05/2025 ¥3,000.00 ¥3,000.00
8 26/05/2025 ¥3,000.00 ¥3,000.00
9 27/05/2025 74,000.00 ¥4,000.00

10 01/07/2025 ¥600.00 ¥600.00
il 02/07]2025 ¥5,500.00 ¥5,500.00
12 03/07/2025 #11,000.00 ¥11,000.00
13 04/07/2025 ¥1,400.00 ¥1,400.00
14 07/07/2025 ¥3,000.00 ¥3,000.00

5.9.2 Report Table

Image 8.5 Daily Receipts (R2)

The report displays all duration-wise fee collection records in tabular format.

Table Columns:

e SNo.

o Date

e Academic
e Previous

e Transport
¢ Misc
e Total

This helps maintain categorized financial collection records.
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5.9.3 Purpose of Duration Wise Collection Report

This report helps schools:

e Analyze collection trends

e Monitor financial performance
e Track category-wise collections
o Verify transaction summaries

e Maintain audit-ready reports

« Simplify accounting operations

5.9.4 Financial Summary Benefits

Using this report, administrators can:

o Compare fee collection between dates
e Monitor transport and academic collections separately
« Identify high and low collection periods

« Improve financial planning and reporting
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5.10 Route Wise Bus Fee Report (T1)

The Route Wise Bus Fee Report (T1) is used to generate transport fee reports according to bus
routes within the selected academic session.

This report provides a complete overview of:

o Busroutes

o Student transport allocation

e Route-wise transport fees

« Discounts and waived amounts

o Paid and pending transport balances

The report helps administrators monitor transport fee collection route-wise and manage
transportation-related financial records efficiently.

This report is useful for:

« Transport fee tracking

e Bus route analysis

o Pending transport fee monitoring
« Transport financial reporting

« Route-wise student management

The report also supports printing for administrative and audit purposes.

5.10.1 Report Table

The report displays route-wise transport fee records in tabular format.

Table Columns:

 No.

¢ B.No

e Route

e Student
e Notified
e Discount
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o Payable
« Paid
o Waived

o Balance

This table provides complete route-wise transport fee information.

&

Session: | 2025-2026 v

R OTaT g3 3.ALmen
NH-130C, Dohel, Deobhog, Gariaband

Ph. No: 6261408427 | bhndohel@gmail.com

ROUTE WISE BUS FEE REPORT (T1)
Session: 2025-2026

No. | B.No Route Student Motified Discount Payable Paid Waived Balance
111 Dhupkot 22 290900 19800 27100 202850 1200 67050
2|2 Bharuwanmuda 20 326950 1500 325450 226350 3000 96100
3|3 Gohrapadar-Mainpur 6 214400 4400 210000 159675 2125 48200
4|5 Doomarpita 9 134950 1500 133450 102380 170 30900
5|6 Ehatarabahali 14 173500 7500 166000 124850 2000 39150
6|7 Tetalkhuti 18 265360 nagg 264187 191320 0 7284
7|8 Sargiguda a7 567670 3500 564170 434480 1300 128390
8|9 Murliguda 26 248750 [V} 248750 189200 50 58500
9|10 Kenduband 16 236450 649 235801 157150 1 78650

101N Kaitpadar 37 541660 6050 535610 318790 1500 215320
11|12 Chandahadi 3 36050 0 36050 28500 0 6550
12 |13 Jharniyapara 28 420880 18210 4028670 315660 48680 82150
13 |14 Gohrapadar-Deobhog 30 394620 1000 393620 281500 0 n2120

Grand Total 286 3852140 65308 3786832 2733705 16206 1036921

Image 8.6 Daily Receipts (R2)

5.10.2 Purpose of Route Wise Bus Fee Report

This report is used to:

e Track route-wise transport collections
e Monitor transport pending balances

o Verify transport fee records

e Support transport auditing

« Simplify route-level transport management
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5.11 Bus Wise Monthly Fee Collection Report (T2)

The Bus Wise Monthly Fee Collection Report (T2) is used to generate monthly transport fee
collection reports according to bus routes within the selected academic session.

This report provides a complete month-wise summary of:

o Busroutes

o Student transport allocation

« Monthly transport fee collection
o Total transport collection

« Route-wise financial analysis

The report helps administrators monitor transport fee collection performance for each bus
route throughout the academic session.

This report is useful for:

e Monthly transport fee tracking
e Route-wise collection analysis
« Transport financial monitoring
o Pending transport collection analysis

« Transport administration management

The report also supports printing for documentation and auditing purposes.

5.11.1 Report Table

Table Columns:

e BNo

e Route
e Std

e M.Fee
e Upto
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+ Month-wise collection columns
e Total

This table provides complete monthly transport collection information route-wise.

5.11.2 Monthly Collection Tracking

The report displays month-wise transport fee collection for each bus route.
This helps administrators:

o Compare monthly collections

e Monitor transport payment trends

« ldentify low collection periods

e Analyze transport financial performance

Example:
e Jul 25 Collection
e Aug 25 Collection
e Sep 25 Collection

Each month column represents transport fee collection for that specific month.

5.11.3 Total Collection Summary

The Total column displays the complete transport fee collected for each route during the
academic session.

This helps schools:

« Monitor overall transport revenue
o Compare route performance
e Track collection efficiency

« Maintain transport financial summaries
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Session: | 2025-2026 w

e arar g @ o

NH-130C, Dohel, Decbhog, Gariaband

BUS WISE MONTHLY FEE COLLECTION (T2)
Session: 2025-2026

BNo | Route std|  MFee J“:DZ‘; Jul25 | Aug25| Sep25| Oct25| Mov25| Dec25| Jan26 | Feb26 | Mar26 | Apr2e Total
1| Dhupket 22 29150 0 0 12200 27500 2300 100 37400 12850 15200 72200 17300 | 202850
2 | Bharuwanmuda 20 32050 [) 9500 14450 23500 10200 2000 32600 10500 32800 75700 8100 | 226350
3 ;Z':ﬂ’;ﬁfda" . 21300 0 0 26600 5500 3300 25175 24800 15400 8400 41000 ga00 | 150675
5 | Doomarpita ) 13500 [) [) 3300 13750 [) 2200 21300 8500 4000 50730 600 | 102380
& | Bhatwrabanali 1 16650 0 0 8500 20000 2000 5250 28200 5500 13050 42350 0| 124850
7 | Tewlknuti & 26901 [) 6400 3800 36320 3600 10400 38600 o 14000 67080 o 1s1320
8 | sargiguda a7 63760 0 0 26700 12850 8000 14000 89520 39350 0150 149110 18000 | 434480
o | Murliguda 26 30300 [) 600 15650 19100 4000 5800 25950 1700 27250 58000 10050 | 189200

10 | Kenduband % 24801 0 0 22200 9700 ) 10000 32800 13550 17450 48050 5400 | 157150
1 | Kaitpadar a7 55770 [) 3000 9400 54000 ) 14700 61360 42510 28020 80300 25500 | 318790
12 | chandahadi 3 3350 0 0 1600 2000 0 0 5000 2600 0 18300 o| 29500
13 | Jhamiyapara 28 40015 [} [} 7250 31200 1000 [) 70450 23210 o| 74400 18350 | 315860
1 ggz::‘%a;ar— 30 38150 0 0 18580 24280 5000 1510 73430 32330 9200 83430 22740 | 281500

GrandTotal | 286 | 395837 0| 19500 170230 | 3ms00| 40s00| 120235 s41510 | 226910 | 209520 | 9sses0 | 135440 | 2733905

Image 8.7 Daily Receipts (R2)

5.11.4 Purpose of Bus Wise Monthly Fee Report

This report is used to:

Track monthly transport collections

Analyze route-wise financial performance

Verify transport fee records

Monitor transport revenue

Support transport auditing
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5.12 Stoppage Wise Bus Fee Report (T3)

The Stoppage Wise Bus Fee Report (T3) is used to generate transport fee reports according to

student pickup and drop stoppages within the selected academic session.
This report provides a detailed overview of:

o Student transport allocation
e Pickup points

e Monthly transport fee

« Discount details

e Net payable amount

o Received transport fee

« Pending transport balance

The report helps administrators monitor transport fee collection stoppage-wise and manage

transportation records efficiently.
This report is useful for:

e Pickup point-wise fee tracking
e Transport balance monitoring

e Student transport analysis

e Route and stoppage verification

e Transport financial management

The report also supports printing for administrative and audit purposes.

5.12.1 Report Table

Table Columns:

¢ SNo
e Student Name
e Class

e Pickup Point
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e Monthly Fee

e Monthly Discount

o Net Payable

e Received

e Balance
o Mobile Number

This table provides detailed student-wise transport fee information according to pickup

point

P

P

Session: | 2025-2026 w| Route: [Dhupkot—‘l

HR HIT %é 3 HLIMET
NH-130C, Dohel, Deobhog, Gariaband

Ph. No: 6261408427 | bhndohel@gmail.com

STOPPAGE WISE BUS FEE REPORT (T3)

Session: 2025-2026 | Route: Dhupkot - 1

SNo | Student Name Class | Pickup Point M. Fee M. Discount N. Payable Received Balance Mob No
1 | Pradeep Kashyap B Bade Latapara 1300 4] 3900 3200 4] 6261682394
2 | Ritesh 2 Dhupkot 1650 0 16500 13500 2600 9301131668
3 | Sekhar Netam 2 Dhupkot 1650 0 18150 8150 10000 6264973460
4 | Tiran 2 Dhupkot 1650 0 16500 000 5500 7067922357
5 | Bharati Sahu B Latapara 700 600 7700 5400 2300 9098831872
6 | Divyanshi Sahu 3 Latapara 1300 0 14300 700 2600 9779104289
7 | Ishika Sahu 9 Latapara 700 600 7700 5400 2300 9098831872
8 | Khushi Dhruw 12 Latapara 1300 0 9100 9100 4] 6261497977
9 | Krish Kumar Sahu 3 Latapara 700 600 7700 4400 3300 9098831872

10 | Laxman Kashyap B Latapara 1300 [4] 2600 800 1800 8305924576
1 | Manish Kumar B Latapara 1300 4] 7800 7800 4] 62606920174
12 | Bebi Padhi 4 Manjhipara 750 0 6000 3500 2500 8688844303
13 | Ashtami Kashyap 3 Mungjhar 1350 0 13500 13000 500 6371992367
14 | Garima Kashyap B Mungjhar 1350 0 13500 4850 8650 7974549479
15 | Radhakant Kashyap 5 Mungjhar 1350 0 13500 9250 4250 8770529992
16 | Rupendra Yadav 3 Nagaldehi 1500 0 15000 14000 1000 6265432123
17 | Dhankesri B Peethapara 1550 0 17050 15000 2050 9098885398

Image 8.9 Daily Receipts (R2)
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5.12.2 Purpose of Stoppage Wise Bus Fee Report

This report is used to:

o Track stoppage-wise transport collections
o Verify pickup point assignments

e Monitor pending transport balances

e Analyze transport fee records

e Support transport administration

5.12.3 Important Note About Routes & Stoppages

In the Transport Management System, every transport route contains one or multiple stoppages
assigned under that route.

Important Understanding:

e Asingle route can contain multiple pickup/drop stoppages.

e Insome cases, the route name itself can also act as a stoppage.

Example:

Route Available Stoppages

Deobhog Route Deobhog, Sargiguda, Kaitpadar
Sargiguda Route Sargiguda

In the second example:
e The Route Name and Stoppage Name are the same.
This flexibility helps schools:

e Manage small transport routes easily

e Handle direct pickup locations
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o Simplify transport allocation

e Reduce unnecessary route complexity

The ERP system automatically supports both:

o Multiple stoppages under one route

« Route name as stoppage name

End of Module 5
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Module 6: Examination Management System

The Examination Management System is used to manage all examination-related activities
within the School ERP System.

This module helps schools:

o Create examinations

o Manage examination timetables

e Generate admit cards

o Allocate marks

o Enter subject-wise and student-wise marks
o Manage supplementary examinations

« Evaluate co-scholastic activities

« Generate report cards

The Examination Module provides a centralized platform for handling the complete
student evaluation process efficiently and accurately.

This system helps:

e Reduce manual work
e Improve examination accuracy
o Simplify result generation
« Maintain academic records digitally
e Speed up report card generation
The Examination Module is available through:
e Dashboard Menu — Examination

When users open the Examination menu, the following options are available:

Create Examination

Create Timetable
Create Admit Card
Marks Allocation
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/ Examination X

[F] Create Examination t 13 286
Mor
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Generate Report Card 0
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Image 9.1 Examination Menu Sidebar

6.1 Examination Workflow

The examination process generally follows these steps:

Create Examination

Create Timetable

Generate Admit Card

Allocate Marks

Marks Entry - Student wise | Subject wise
Evaluation Report Class wise

Generate Report Cards

Co-Scholastic Grade Allocation

© 0o N o gk~ wbh -

Supplementary Marks Allocation

This structured workflow ensures smooth examination management.
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6.2 Create Examination

The Create Examination feature is used to create and manage examinations within the School
ERP System.

This module allows administrators and authorized staff members to:

« Create new examinations

« Define examination duration

o Set examination start and end dates
e Publish examinations

e Add examination remarks

o Edit existing examinations

o Delete examinations

The created examinations are later used in:

e Timetable Creation

e Admit Card Generation
e Marks Entry

e Report Card Generation

This module acts as the foundation of the entire examination management process.
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Image 9.2 Examination Menu Navigation

6.3 Step-by-Step Examination Creation Process

Step 1: Enter Examination Name
Enter the examination name in the Examination Name field.
Example:

e UNIT TEST 4 2025-26

e HALF YEARLY EXAM

« ANNUAL EXAMINATION 2025-2026

The examination name should clearly identify the exam.
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Examinations

Active Session: 2025-2026

Create Examination / Name Start End Publish l‘ An:lic“
Examination Name
[ ] UNIT TEST 4 2025-26 28/02/2026  03/03/2026 @) =2
Start Date End Date UNIT TEST 03 2025-26 02/02/2026  06/02/2026 @)
d----yyyy dd----yyyy 4
M UNIT TEST 02 2025-26 18/11/2025 22/11/2025 [ @] [ Eat |
Publish Now
Remarks UNIT TEST 01 2025-26 oajosizozs  osjos/z02s @D [ ot |
HALF YEARLY EXAMINATION
Delets
[ /] 202525 1312/2025 20122025 @D =2
Create Bamination QUARTERLY EXAMINATION
Delet:
207526 20/08/2025  27/09/2025 @) [ Ea |
ANNUAL EXAMINATION 2025~
% 16/03/2026  os/oa/z026 @) [ Eait |

Image 9.3 Create Examination Interface

Step 3: Select Start Date

Select the examination start date.

This date represents the first day of the examination schedule.

Example:

o 28/02/2026

Step 4: Select End Date

Select the examination end date.

This date represents the last day of the examination schedule.
Example:

o 12/03/2026

Step 5: Publish Examination
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Enable the Publish Now option if the examination should become immediately available in the
system.

Published examinations become accessible for:
o Timetable creation

o Admit card generation
e Marks management

Step 6: Add Remarks
Enter optional examination remarks if required.
Example:

« Internal Examination

e Practical Included

e Annual Assessment

6.4 Examination List Table

All created examinations are displayed in a table format.

Table Columns:

o Name

o Start

e End

e Publish

e Actions
Example:

e UNIT TEST 4 2025-26
e Start — 28/02/2026
e End — 03/03/2026

6.5 Available Actions
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The Actions column provides:

o Edit Examination
o Delete Examination

These options help administrators manage examination records easily.

6.6 Important Notes

o Examination dates should be entered correctly before publishing.
o Published examinations become available throughout the examination module.
o Deleted examinations may affect timetable and marks records.

o Examination names should remain unique for better identification.

6.3 Create Timetable

The Create Timetable feature is used to create and manage examination schedules for different
classes within the School ERP System.

This module allows administrators and examination staff to:

e Select examinations

e Configure exam timings

o Select multiple classes

e Assign subjects date-wise

e Manage theory and practical exams
o Add or remove exam dates

o Download timetable in Excel format
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The generated timetable is later used for:

e Admit Card Generation
e Examination Scheduling
o Student Examination Management

e Report Card Processing

This module helps schools maintain a centralized and well-structured examination
schedule.

6.3.1 Timetable Setup Section

The Setup section is used to configure examination timetable settings.
Available Options:

« Examination Selection

e Class Selection

e Exam Timing Configuration
e Save Timetable

o« Download Timetable

Example:

o Examination — ANNUAL EXAMINATION 2025-26
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Setup [ I T fEd 3. A ANNUAL EXAMINATION 2025-26
NH-130C, Dohel, Deobhog, Gariaband Session 20252026
I ANNUAL EXAMINATION zazs-zavl 9:00 AM - 12:00 PM
Select Classes
1 2 3 ctass [p-mw-2000 0] e x| [20-m =] [2a-m o] | ¥l [30-m. o] [o2-ay =] [
CE J[=s IEE ] . (= ~ 8| [ v | [ o) |= v o )| = v @ | e |[m=
l 7 H 8 ” 3 ] +had Add ad ad - Add - Add hdd
[ 10 H n ][ 2 ] [ v @) | [= v @ )| [= v @ ]| [ N RIR (e~ @ |[= _
- o ” “ R
Exam Timings e va (=
09:00 AM Y 1200 P == v )| [ v 8| = v B[ v @[ va | (= ve |=
3 + Add - Add + Add + Add + Add — a R
=el=
[ v @)= v @ ]| [ ~ @ | [ v @)= v@ (= v B8 -]|[=
. = = ~ ==
[ v @] [ va-|[= v @] |[== v @ ]| [ v @ ]| (== v @ ]|
5 + Add + Add ad aa

Image 9.4 Time Table Setup

6.3.2 Class Selection

Users can select one or multiple classes for timetable generation.
Available classes:
e Class1toClass 12

This helps create class-wise examination schedules simultaneously.

6.3.3 Exam Timings Configuration

The Exam Timings section is used to define examination start and end timings.
Example:
e 9:00 AM to 12:00 PM

These timings apply to the selected examination dates and classes.
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6.3.3 Save & Download Options

The system provides:

o Save Timetable
« Download as Excel

Save Timetable
Stores the examination timetable in the ERP system.

Download as Excel

Downloads the timetable in Excel format for printing and sharing.

6.3.4 Timetable Structure

The timetable is displayed in a grid format containing:

¢ Exam Dates

o Days
o Classes
e Subjects

e Theory/Practical indicators

Example:

. R (T)
. ﬂﬁl—cr(P)

Where:

e T =Theory Exam
e P =Practical Exam
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6.3.5 Adding Subjects

Users can assign subjects to examination dates using the + Add option.

Features:

o Add multiple subjects
« Configure theory/practical subjects

e Remove subjects using X option

The system may limit maximum subjects per date.
Example:

e Add (Max 2)

6.3.6 Date Management

The timetable supports dynamic date management.
Users can:

« Add examination dates
e« Remove examination dates

e Assign subjects date-wise
Example:

e 17-Mar-2026

e 20-Mar-2026

e 24-Mar-2026

This helps create flexible examination schedules.
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6.3.7 Theory & Practical Examination Support

The timetable supports:
e Theory Examinations (T)
e Practical Examinations (P)
This helps schools manage:

e Written exams
o Laboratory exams
e Subject practical’s

e Internal assessments

6.3.7 Purpose of Examination Timetable

The timetable module helps schools:

« Organize examinations systematically
e Avoid exam scheduling conflicts

e Maintain centralized exam planning

o Simplify admit card generation

« Improve examination management

6.3.8 Important Notes

< Timetable should be finalized before admit card generation.
< Subjects can be edited before examination begins.
< Theory and practical exams should be configured correctly.

<+ Downloaded Excel files can be shared with teachers and students.
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6.4 Admit Card Generator

The Admit Card Generator feature is used to generate examination admit cards for students
within the School ERP System.

This module allows administrators and examination staff to:

e Select examinations

e Apply class filters

o Load student lists

o Select individual students
e Generate admit cards

o Generate admit cards for entire classes

The Admit Card Generator simplifies examination preparation by allowing bulk admit card
generation from a single page.

Generated admit cards are used by students during examinations and contain important
examination information.

6.4.1 Main Features of Admit Card Generator

Feature Description

Examination Selection Select examination for admit card generation
Class Filter Filter students class-wise

Student Selection Select individual students

Bulk Generation Generate admit cards for multiple students
Generate All Classes Generate admit cards for all classes

Student Counter View total and selected students
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6.4.1 Step-by-Step Admit Card Generation Process

Step 1: Open Admit Card Generator

Navigate to:

0

=

R

Dashboard Menu — Examination — Create Admit Card

Examination

Create Examination
Create Timetable

Create Admit Card/
Marks Allocation

Marks Entry Subject-wise
Marks Entry Student-wise

Supplementary Marks

= Co-Scholastic Module

Classwise Student Evaluation

Generate Report Card

13

ther Transport Routes

@ absent

100

75

Mon
absent : 40
50
25
]
0
Mon Tue

Image 9.5 Create Admit Card Navigation

Wed

286

Transport Students

Thu

Fri
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Step 2: Select Examination

y4

Admit Card Generator

Select exam, apply filters, choose students, and generate in one page.

Examination

P4

[ Choose Exam

y

Class Filter

«

Students

0 total | O

selected

Select a class to load students.

[ Choose Class

oA
Z

Image 8.4 Admit Card Generator Interface

Admit Card Generator

Select exam, apply filters, choose students, and generate in one page

Examination

[ ANNUAL EXAMINATION 2025-26

L <)

Class Filter

E

3
<)

Generate Selected (1)

Generate All Classes (12)

Students

&

1483 - Awanshika Thakur

<]

1478 - Chuleshwarl Manjhi

1481 - Chumki Sori

1615 - Daksh Kumar Magesh

1461 - Dhananjay Nayak

1609 - Dipanshu Yadav

1486 - Hitesh Kumar Sahu

1482 - Jansi Netam

J0 000000

1487 - Jhasketan Yadav

32 %{H;m:y'

Select All

Clear

Image 8.4 Admit Card Generator Student Selection
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Step 3: Apply Class Filter

Select a class from the Class Filter dropdown.

The system loads students belonging to the selected class.

Example:
e Class1
e Classb
e Class 10

Step 5: Select Students

Users can:

o Select individual students
o Select multiple students

o Generate admit cards selectively

The selected student count updates automatically.

Step 6: Generate Admit Cards
The system provides two options:
Generate Selected

Generates admit cards only for selected students.

Generate All Classes

Generates admit cards for all available classes and students.

Example:

e Generate Selected (10)
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o Generate All Classes (120)

Purpose of Admit Card Generator
This module helps schools:

o Simplify admit card generation

« Reduce manual work

e Generate bulk admit cards quickly

« Maintain centralized examination records

o Improve examination preparation

Important Notes

o Admit cards can only be generated for created examinations.
o Students load only after class selection.
o Bulk generation saves administrative time.

e Generated admit cards should be verified before printing.
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HRA A1 f&dt 3. an.2mer

NH-130C, Dohel, Deobhog, Gariaband

| —
T

ANNUAL EXAMINATION 2025-26

Session: 2025-2026
Time: 09:00 am - 12:00 pm

Student Name: AWANSHIKA THAKUR
Class: 1
Roll Number: 108

Examination Time Table

Father's Name : Jagjeevan Singh Thakur
Mother's Name: Khushbu Thakur

Date Day Subject
17/03/2026 e Tt
20/03/2026 S e
24/03/2026 e e
27/03/2026 AN S
30/03/2026 THER it (FifET)
02/04/2026 a e (dfEE
06/04/2026 aw =t (difEw)

Important Instructions / ﬂ%ﬁ‘[ﬂfﬁ'@l
Students Must CaITy the admit card 1o every examination.

T & VR Tae o W O Y e S B

5'.IJGE"I'_|[5 mast repart 30 minutes prios to the Examination time.

TR e T F 50 e UE e T e B

Principal Signature

Image 9.6 Admit Card
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6.5 Mark Allocation

The Mark Allocation feature is used to configure maximum marks and passing marks for

subjects in a selected examination and class.
This module helps administrators and examination staff:

o Define subject-wise maximum marks

e Set passing marks

« Configure evaluation criteria

« Maintain standardized examination structure

e Prepare marks entry configuration

The configured marks allocation is later used in:

e Marks Entry
e Student Evaluation
e Result Processing

e Report Card Generation

This module ensures accurate and consistent examination evaluation.

6.5.1 Main Purpose of Mark Allocation

The Mark Allocation module is used to:

o Configure examination marks structure
o Standardize subject evaluation

o Define pass/fail criteria

e Prepare subject-wise marking system

e Support automated result generation
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6.5.2 Fields Available in Mark Allocation

Field

Exam

Class

Maximum Marks
Passing Marks
Save Allocation

Description

Select examination

Select class

Define maximum subject marks
Define minimum passing marks
Save configured marks

6.5.3 Step-by-Step Mark Allocation Process

Navigate to:

Vi

)

0

IE

R

Dashboard Menu — Examination — Marks Allocation

Examination

Create Examination

Create Timetable

Create Admit Card

Marks Allocation

Marks Entry Subject-wise

Marks Entry Student-wise

Supplementary Marks

Co-Scholastic Module

Classwise Student Evaluation

Generate Report Card

13 286
ther Transport Routes Transport Students
@ absent
100
75
Mon
absent : 40
50
25 I
0
Mon Tue Wed Thu

Image 9.7 Marks Allocation Navigation

Fr

We
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Mark Allocation

Configure maximum and passing marks for each subject

Exam / Marks Allocation
[ ANNUAL EXAMINATION 2025-29]
4 Subject Component Max Marks Passing Marks

Class .
2 THEORY l 40] [ 13]

L v
e THEQORY [ 40] [ 13]

Save Allocation

TiER THEORY l 50] [ 17]
Bl THEQRY ’ 40] [ 13]
Eow PRACTICAL ’ 10] [ 4]
Qi PRACTICAL l 13] [ 4]
il PRACTICAL [ 10] [ 4]

Image 9.8 Marks Allocation

Step 2: Select Examination

Select the examination from the Exam dropdown.
Example:

e UNIT TEST
e HALF YEARLY
« ANNUAL EXAMINATION

Only created examinations are available in this list.
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Step 3: Select Class

Select the class for which marks allocation should be configured.

Example:
e Class1
e Class 8
e Class 12

After selecting the class, subject allocation configuration becomes available.

Step 4: Configure Subject Marks

Configure:

¢ Maximum Marks

o Passing Marks

for each subject.

Example:

Subject Maximum Marks Passing Marks
Mathematics 100 33

English 100 33

This creates the evaluation structure for the examination.
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Step 5: Save Allocation

Click the Save Allocation button to save the marks configuration.

After saving:

o Marks structure becomes active
o Marks Entry module uses configured values

o Result processing becomes available

Marks Allocation Table

The Marks Allocation section displays configured subject-wise marks structure.
This includes:

e Subject Name
e Maximum Marks
o Passing Marks
« Allocation Status

This helps maintain a centralized examination evaluation structure.

Important Notes

Marks allocation should be configured before marks entry.
Passing marks should always be less than maximum marks.
Subject-wise marks structure directly affects result generation.

Saved allocation can be modified later if required.

AN N NN

If a new subject is added later in the class timetable, marks allocation must also be

configured for that subject.

<

By default, the system automatically sets:
Maximum Marks — 100
v' Passing Marks — 33

<
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6.6 Marks Entry Subject wise | Student wise

The Marks Entry module is used to enter and manage student examination marks within the
School ERP System.

This module allows teachers and examination staff to:

e Select examinations

e Load subject-wise marks entry forms
o Enter student marks

o Update marks

« Save examination records

o Prepare student results

The Marks Entry process is directly connected with:

e Mark Allocation
e Student Evaluation
e Result Processing
e Report Card Generation
This module helps schools maintain accurate and centralized academic records digitally.

The School ERP System provides two different methods for entering examination marks:

1. Marks Entry Subject-wise

In this method, marks are entered subject by subject for an entire class.
Example:

e Select Examination

e Select Class

e Select Subject

o Enter marks for all students of that subject

This method is useful when:
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e Subject teachers enter marks
e One teacher handles one subject

e Bulk marks entry is required

2. Marks Entry Student-wise

In this method, marks for all subjects are entered student by student.

Example:

o Select Examination
o Select Student

o Enter marks for all subjects of that student

This method is useful when:

o Individual student verification is required
e Result checking is needed

o Corrections or updates are performed for a specific student

Both methods are connected to the same examination result system and automatically update

report cards and evaluations.
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6.6.1 Marks Entry Subject-wise

The Marks Entry Subject-wise feature is used to enter examination marks subject by subject
for an entire class.

In this method:

e One subject is selected at a time
o Marks for all students of that subject are entered together

e Subject teachers can easily manage marks entry

This method is especially useful for:

e Bulk marks entry
o [Faster subject evaluation
e Subject teacher-based workflow

o Centralized subject management

The system automatically validates marks according to:

e Maximum Marks
o Passing Marks

e Mark Allocation configuration
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B

Marks Entry

Select an examination to begin / TI&T ﬁ

EXAMINATION | Ttam

l ANMUAL EXAMIMNATION 2025-26 /fl

P

Image 9.10 Marks Entry Subject Wise
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6.6.2 Marks Entry Instructions

Please read carefully before proceeding

Marks Entry Instructiuns f -IEF uﬁfgﬁ?‘:‘m

Please read carefully be

Select Exam, then Class and Subject to load students for marks entry.

3w ufale I o & fou uea uden, i wen i fawa 2

Enter Theory (T) and Practical (P} marks separately as per subject components.

fowg & 9Tl t HTER wH (T) 3R iideed (P) 3iF am-2 as ol

Obtained marks cannot exceed the maximum marks of that component.

Marks cannot be negative. Minimum allowed value is 0.

3T BUTEE 81 5l w@d | IA08 7E 0 7

If a component is not applicable (N/A), leave it blank; it will not be saved.

Ofg g 9w ar el & (N/A), 3% Tl S18: 92 9 981 29l

Errars are highlighted in red. Correct all errors before final save.

el e T S BE 2w T € oea ot 3T g

Click "Final Lock & Save" only after complete verification. This saves all editable rows.

"Final Lock & Save® ¥ad Tt =g ¥ 1% ®¢| 309 v ufgtas digl Ja § =i

After Final Lock in the current session, editing is disabled.
TEHF ¥ ¥ Final Lock & 915 ¥UT5- 98 & =0 21 /

Cancel [ 15 ®1 Yes, Continue / &1, =4l ¥

6.6.1 Examination Information

The selected examination is displayed at the top of the module.
Example:
o ANNUAL EXAMINATION 2025-26
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This helps users verify the active examination before entering marks.

The Change Exam option allows users to switch to another examination if required.

Marks Entry Module + Change Exam

(] ANMUAL EXAMINATION 2025-26

FILTERS / Marks Sheet
Exam | THET
ANNUAL EXAMINATION 2025-26

Class | T8 * z
v
~

—

— Select Class —

Subject | e +

— Select Subject —

Image 10.1 Marks Entry Subject Wise

6.6.2 Marks Entry Table Structure

The Marks Entry table is used to enter and manage Theory and Practical examination marks for
students.

Each row represents one student record and contains:

e Student information
e Maximum marks

e Obtained marks

o Total marks

« Edit options

The system automatically calculates totals and validates marks during entry.
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[E] AMMUAL EXAMIMATION 2025-26

—f=h
FILTERS Marks Sheet — &= |1 4, Download as Excel
Exam | T
ANNUAL EXAMINATION 2025-26
#  Student Name Roll No Max Marks (T) Obtained Marks (T} Max Marks (P) Obtained Marks (P} Total
Class | &1 * 36 10
Daksh Kumar Nagesh 10 40 10 46
1 v
Subject [ fmm« ) 40 10
Dhananjay Nayak 102 40 10 50
TS v
Lucky Si i 103 40 40 10 o 50
D 0 ucky Sonwani
Az 10
32 40 10
Mitesh Yadav 04 40 10 50
m - 37 o
Nahar Lal Manjhi 105 40 10 47

40

Image 10.2 Marks Entry Subject Wise Table

6.6.3 Edit Option

The Edit option allows users to:

e Modify entered marks
o Correct mistakes

o Update student records before Final Lock

After clicking Edit:

o Marks fields become editable
e Users can update Theory and Practical marks

o Updated marks recalculate Total automatically

6.6.2 Filters Section

The Filters section is used to load the required class and subject for marks entry.

Available Filters:

e Exam
e Class
e Subject
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These filters help load:

e Student records
e Subject marks configuration

e Marks entry sheet

6.6.3 Final Lock & Save

The Final Lock & Save feature is one of the most important functions in the Examination
Management System.

It is used to:

o Finalize student marks
o Secure marks records
o Prevent accidental modifications

o Complete the marks entry process

Once marks are verified and finalized, users must click Final Lock & Save to permanently
save the marks for the selected:

e Examination
e Class
e Subject

This ensures that examination records remain accurate and protected from unauthorized or
accidental changes.
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6.6.3 What Happens After Final Lock

After clicking Final Lock & Save:

o All editable rows are saved

e Marks become locked

o Editing is disabled

o Examination records become finalized

e Results and report cards use the locked marks

The system treats these marks as official examination data.

6.6.4 Editing After Final Lock

If marks need correction after Final Lock:

Examiner must reopen Marks Entry
Select the same Exam, Class, and Subject
Click Edit on required rows

Modify marks

Perform Final Lock & Save again

o~ WD PE

Only authorized administrators should perform this process.
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6.6.2 Marks Entry Student-wise

The Marks Entry Student-wise feature allows users to enter examination marks for one student
at a time.

Unlike Subject-wise Marks Entry, where marks are entered for an entire class subject by subject,
Student-wise Marks Entry displays all subjects of a selected student on a single screen.

This method is useful for:

« Individual student verification
e Marks correction

o Student-specific updates

e Result verification

e Rechecking examination records

It provides a complete academic view of a student for the selected examination.

Purpose of Student-wise Marks Entry

This module is designed to:

« Enter marks for individual students
o Review all subjects at once

o Correct student marks quickly

e Verify examination records

e Support result preparation

It is especially helpful when a student's complete performance needs to be reviewed.
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Step-by-Step Process

Step 1: Open Student-wise Marks Entry

Navigate to:

e Dashboard Menu — Examination — Marks Entry Student-wise

/ Examination

[ Create Examination

Create Timetable

Create Admit Card

il

Marks Allocation

=

R

Marks Entry Subject-wise

S, Marks Entry Student-wisK
O Supplementary Marks

}= Co-Scholastic Module

I Classwise Student Evaluation

Generate Report Card

ther

@ absent

100

75

50

25

13 286

Transport Routes Transport Students

Mon
absent : doi
Mon Tue Wed Thu

Image 10.3 Marks Entry Student Wise Navigation

Fri

We
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Unlike Subject-wise Marks Entry, this module focuses on one student at a time, making it

easier to:

o Verify individual student performance
o Correct marks quickly
o Update missing marks
e Review complete examination records

e Process student-specific corrections

Marks Entry Module

Draft Mode (No Save)

Exam / Marks Sheet

l i A At v] Entering for: Daksh Kumar Nagesh

Class Status: Editing Saved Marks
I 1 ~ . -
~ Subject Component Max Pass Obtained

P wa | men e | v |9 | |
wa | moren | o |+ |9 | |
o | wew | w9 [T_a) | l
[ eswen N e e e R [ T ,
wow | wem | o | v L || l
| wem @ w W | |
7 | e | o |« Lo || )

Image 10.4 Marks Entry Student Wise Interface
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Available Filters

Before entering marks, users must select:

e Exam
e Class
o Student

These filters help the system load the correct student record.

Next Student Option

The Next Student button allows users to quickly move to the next student in the selected class
without returning to the student selection screen.

Benefits:

o Faster marks entry
e Reduced navigation

o Improved efficiency during bulk entry

This is especially useful when entering marks for an entire class student by student.

Important Notes

o Student-wise Marks Entry and Subject-wise Marks Entry use the same examination
database.

o Changes made in one module are reflected automatically in the other.

« Submit Marks saves data for the selected student only.

o Next Student does not automatically save marks; use Submit Marks first.

o Marks should be verified before submission.
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6.7 Generate Report Card

The Report Card Generator module is used to generate examination report cards for students
based on marks entered and finalized in the Examination Management System.

This module allows users to:

e Select an Academic Session

« Filter students class-wise

o Select individual students

« Generate report cards

o Preview report cards before printing

o Generate report cards in bulk

The generated report card contains:

e Student Details

e Subject-wise Marks
« Total Marks

o Percentage

e Grade (if applicable)
e Result Status

e Teacher/Principal Remarks

This module serves as the final stage of the examination process.
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6.7.1 Academic Session Selection

The first step is selecting the Academic Session.

Example:
o 2024-2025
o 2025-2026
o 2026-2027

The selected session determines which student and examination records will be loaded.

Class Filter

After selecting the Academic Session, choose the Class.
The Class Filter helps:

o Load class-wise students
e Generate report cards efficiently

e Reduce unnecessary records

Example:
e Class1
e Classb
e Class 10
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Report Card Generator

an academic session, apply filters, choose students, and preview report cards.

Academic Session l Students

[ 2025-2026 V] l
1 1615 - Daksh Kumar Nagesh - Roll No - 101
Class Filter
[ ] EI 1461 - Dhananjay Nayak - Roll No : 102
1 v

[ 1816 - Lucky Sonwani - Roll No : 103

D 16817 - Mitesh Yadav - Roll No : 104

[CJ 1460 - Nahar Lal Manjhi - Rell No : 105
[C] 1462 - Samrat Sen - Roll No : 106

[CJ 1489 - vishal - Roll No : 107

[] 1483 - Awanshika Thakur - Roll No : 108
[CJ 1478 - Chuleshwari Manjhi - Roll Mo : 109
[CJ 1481 - Chumki Sori - Roll No : 110

[C] 1486 - Hitesh Kumar Sahu - Roll No : 112

32 total | O selected

Select All Clear

Report Card Preview

Image 10.5 Generate Report Card Interface

Before printing, users can preview the generated report card.

Preview helps verify:

o Student information

e Subject marks
o Total marks

e Percentage

e Result status

¢ Remarks

This ensures accuracy before final printing.
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Report Card Information Included

A generated report card may include:

o Student Name

e Admission Number
« Roll Number

e Class & Section

e Examination Name
e Subject-wise Marks
« Total Marks

o Percentage

e Grade

o Result Status

e Attendance

o Teacher Remarks

e Principal Signature

Student Selection

After selecting the class, the student list loads automatically.
The system displays:
« Total Students
o Selected Students
Example:
e 45Total | 0 Selected
Users can select:
e One student

« Multiple students
e Entire class
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Generate Selected Report Cards
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Image 10.6 Report Card Front side Interface
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Image 10.7 Report Card Back side Interface
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6.7.2 Important Note: Percentage Calculation Method

The School ERP System calculates the final annual percentage using a weighted percentage
method. The weightage assigned to Half-Yearly and Annual Examination marks varies
according to the class.

Classes 1,2, 3,4,6,and 7

For these classes, the final percentage is calculated using:
o Half-Yearly Examination = 20% Weightage
o Annual Examination = 80% Weightage
Formula:
Final Percentage = (Half-Yearly Percentage x 20%) + (Annual Percentage x 80%)

This ensures that greater importance is given to the Annual Examination while still considering
the student's Half-Yearly performance.

Classes 9 and 11

For these classes, the final percentage is calculated using:
o Half-Yearly Examination = 30% Weightage
e Annual Examination = 70% Weightage
Formula:
Final Percentage = (Half-Yearly Percentage x 30%) + (Annual Percentage x 70%)

This weighted calculation provides a balanced assessment of the student's academic performance
throughout the session.

Note: The weighted percentage is automatically calculated by the ERP system and is
reflected in the student’s final result and report card.
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The School ERP System supports multiple report card formats based on the class level and
medium of instruction.

The Report Card layouts, evaluation structure, grading pattern, and overall presentation
may differ for:

e Primary Classes (1, 2, 3, 4, 6, and 7)

e Secondary Classes (9 and 11)

o English Medium Classes

o Hindi Medium Classes

Since the report card structure varies according to academic requirements, examination policies,
and curriculum standards, the screenshots and examples used in this User Manual are based on
the Primary Class Report Card Format for reference purposes only.

Users may notice differences in:

« Report Card layout

e Subject arrangement

e Marks distribution

o Grade presentation

« Scholastic and Co-Scholastic sections
e Result calculation methodology

o Overall report card design

However, the process of generating report cards remains the same across all classes and
mediums.
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6.8 Supplementary Marks Entry

The Supplementary Marks Entry module is used to record marks obtained by students who did
not pass one or more subjects in the regular Annual Examination.

This module allows schools to:

o Conduct supplementary examinations
o Enter supplementary marks
o Re-evaluate failed students
o Update examination results

o Generate revised report cards

Only students who have failed in the regular examination are eligible for Supplementary Marks
Entry.

6.8.1 Purpose of Supplementary Examination

Supplementary examinations provide students with an additional opportunity to pass subjects in
which they were unsuccessful during the regular examination.

This helps:

e Reduce academic loss
o Improve student progression
o Update final examination results

« Maintain academic continuity
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6.8.2 Filter Panel

The Filter Panel is used to identify students eligible for supplementary examinations.

Available Filters:

e Annual Examination
e Class
o Failed Students

The system automatically loads students who failed in the selected examination.

Step 1: Select Annual Examination

Select the Annual Examination for which supplementary marks are to be entered.
Example:
e ANNUAL EXAMINATION 2025-26
The examination period is displayed for reference.
Example:

« 16/03/2026 to 06/04/2026
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Supplementary Marks Entry

Select an Annual examination, choose a class, and enter supplementary marks only for students who failed in the regular exam.

[ Filter Panel
Annual exam [ class [ failed students
EXAMINATION
ANNUAL EXAMINATION 2025-26 W

() Current Snapshot
Failed students: 4
Failed subject rows: 22

Supplementary exam: Will be
created on first save

Chumki Sori
Admission No: 1481 | Roll No: 110 | Section: A
SUBJECT COMPOMNENT REGULAR SUPPLEMENTARY

PASS [ MAX REMARKS

uiEru THEORY i 1750

Naina Pradhan
Admission No: 1467 | Roll No: 118 | Section: A

Failed in mare than 2 theary subjacts; supplementary marks cannot be filled

SUBJECT COMPOMENT  REGULAR  PASS /| MAX SUPPLEMENTARY  REMARKS
B THECRY 0 13740
gl FRACTICAL o 4/10

Image 10.9 Supplementary Marks Entry Interface

Step 2: Select Class

Select the class for which supplementary marks are to be entered.

Example:

e Class1

After selection, the system loads failed students belonging to that class.

Save Student Marks

STATUS

Pending

STATUS

Failed -
supplementary
marks cannot be
filled

Failed -
supplementary
marks cannot be
filled
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6.8.3 Current Snapshot

The Current Snapshot section provides a quick overview of supplementary examination

data.
Example:

« Failed Students: 4
o Failed Subject Rows: 22
e Supplementary Exam Status

If no supplementary examination exists, the system displays:

""Supplementary exam will be created on first save."

Important Notes

e Only failed students are eligible for Supplementary Marks Entry.
o Only failed subjects appear in the marks entry table.

e Supplementary Examination is created automatically on the first save.

o Marks entered here may affect the student's final result and report card.

« Verify all supplementary marks before saving.
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6.9 Co-Scholastic Module

The Co-Scholastic Module is used to evaluate students in non-academic areas that contribute to
their overall development.

Unlike academic subjects, Co-Scholastic subjects are generally assessed using grades rather than
marks.

This module helps schools evaluate students in areas such as:

e Discipline

e Cleanliness

e Communication Skills
e Sports & Games

e Art & Craft

e Moral Values

o Leadership Skills

o Participation in Activities

The grades entered through this module are reflected in the student’s final Report Card.

6.9.1 Filters Section

Before entering grades, users must select:

¢ Examination
e Class

e Co-Scholastic Subject

These filters help load the correct student records for evaluation.
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Co-Scholastic Grades
l Student Grades Ready to edit

ANNUAL EXAMINATION 2025-26

UAL EXAMINATION 2025-26

l 201 es Bhavishya Soni - s & SR A
202 Bk Bhupesh Kumar w3 & ST
-r CO-SCHOLASTIC SUBJECT z 203 es Bhojraj Som R i & HTIEA
R 204 ¢ Choleshwar -3 A g A
; B . 205 o8 Doleshwar Bisi we- e & HTUET A
subje
206 Js  Jigyasha Sonwani - & 3R A
/ 207 N Jhasaketan Nagesh - ST
208 Kk Khooshbu wg- A &3 S

Image 10.10 Co-Scholastic Grade Interfaces

6.9.1 Important Note: Co-Scholastic Subject Categories

The Co-Scholastic Evaluation Module is divided into two major categories (Areas). Each
category contains multiple evaluation subjects used for grading student performance.

1. Co-Scholastic Area (Fg-2far® &3(

This category evaluates student participation and performance in activities beyond academics,
such as:

o Discipline (STFRITHA(
e Yoga/ Sports & Games @"T/@ﬁ ha(

« Cultural Activities (FRGp T TSN
« Attendance (SUrRIfd(

2. Personal and Social Qualities (SATHIITd Wd ATHIfSTS I[O0T(

This category evaluates a student's behavior, personality, and social development, such as:

e Cleanliness (¥d=5dl(
« Health & Hygiene (TR Td I dl(

«  Punctuality (FHIUTT(
o Work Skills (@TI-qUOTd(
« Social Behavior (JTHTfSId STagR(
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» For each evaluation process, users should select only two subject from the desired
category and assign grades to students accordingly.

6.10 Class-wise Student Evaluation Report

The Class-wise Student Evaluation Report provides a consolidated academic performance
summary of students for a selected session, class, and examination. This report helps teachers
and administrators analyze student performance, identify rank holders, and monitor overall class
progress.

The report displays:

e Student Name

« Roll Number

« Father's Name

« Total Marks

e Obtained Marks
o Percentage

e Rank

This report is useful for academic reviews, performance analysis, parent meetings, and result
verification.

6.10.1 Report Filters

Before generating the report, select:

e Academic Session
e Class

Then click Refresh to load the report data.

The Print option can be used to generate a printable version of the report.

Note: Student ranking is calculated automatically based on the obtained marks and
percentage in the selected examination. Students with higher marks receive higher ranks.
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1 | Mitesh Yadav 104 | Bharat 400 380.40 95.10% 1

2 | Jansi Netam N3 | Gopendra Netam 400 37360 93.40% 2

3 | Tijivana 130 | Khuleshwar Markam 400 372 93% 3

4 | Preeti Nagesh 119 | Tarun Magesh 400 357.20 B9.30% 4

5 | Rohita 124 | Arjun 400 354 BB.S0% 5

& | Dhananjay Nayak 102 | Chandra Kumar Mayak 400 35360 88.40% 6

7 | Awanshika Thakur 108 | Jagjeevan Singh Thakur 400 35360 88.40% 6

B | Samrat Sen 106 | Damaru Sen 400 35280 B8.20% B

9 | Mokshita Manjhi 17 | Arjun Ram Manjhi 400 34160 B5.40% 9

10 | Samir Nagesh 126 | Chawvarlal Nagesh 400 332 B3% 10

T | Jhasketan Yadav 15 | Kalu Ram 400 330 B2.50% n

12 | Vishal 107 | Hemlal 400 328 B2% 12

13 | Dipanshu Yadav 133 | Ghanshyam Yadav 400 324 a1 13

14 | Lucky Sonwani 103 | Devendra Sonwani 400 31960 79.90% 14

15 | Nahar Lal Manjhi 105 | Bhuvendra Manjhi 400 314.80 78.70% 15

16 | Rihan Bag 123 | Vikki Bag 400 29760 74.40% 16

17 | Chuleshwari Manjhi 109 | Lilambar Manjhi 400 29080 7270% 17

18 | Hitesh Kumar Sahu 12 | Kuber Sahu 400 28960 72.40% 18

Image 11.2 Class Wise Student Evaluation Report

End of Module 6
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Module 7 TC & CC Management

The TC & CC Management Module is used to generate, manage, print, and maintain student
Transfer Certificates (TC) and Character Certificates (CC) directly from the School ERP System.

This module helps school administrators efficiently process student leaving formalities while
maintaining accurate academic and administrative records.

Using this module, users can:

o Generate Transfer Certificates (TC)

o Generate Character Certificates (CC)

e Search students using Admission Number or Name
e View previously issued certificates

o Print certificates instantly

« Maintain certificate issuance records

o Ensure standardized certificate formatting

The system automatically fetches student details from the ERP database, reducing manual data
entry and minimizing errors.

7.1Navigation Path

Navigate to:
Menu — Documents — TC & CC

This will open the Certificate Management Dashboard where users can manage Transfer
Certificates and Character Certificates.
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Image 11.2 Document Navigation
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Transfer Certificates (TC) and Character Certificates (CC) are generated using the student's
existing records available in the School ERP System. Therefore, all student information,
including personal details, academic records, and contact information, should be verified and
updated before certificate generation.

Additionally, TC and CC can only be generated after all outstanding dues have been
cleared, including:

e Academic Fees

o Transport Fees

e Previous Dues

e Miscellaneous Fees

e Any other pending charges

If any fee remains unpaid, the system may restrict certificate generation until all dues are
settled and the student's account is marked as cleared.

Transfer Certificate Generator

Select a class, apply filters, choose students, and generate.
Class Filter / Students
[ 1 \,] Select All Clear
Note: Students shown in gray with a line-through have pending previous, academic, or transport dues. They are
Leave Date disabled until all dues are red.
[ 29-May-2026 [m] ] transport due
Starting TC No. W TR L

e

[] 1617 - Mitesh Yadav

/ transport due

transport due

) 1489 - Vishal
academic due, lfﬁl’ipﬁf' due

transport due

Image 11.3 TC User Interface
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7.2 CC (Character Certificate)

The Character Certificate Generator module is used to generate official Character Certificates
(CC) for students directly from the School ERP System.

The certificate is prepared using the student's academic and personal information already
available in the ERP database. Users can generate certificates for one or multiple students and
print them instantly.

This module helps schools maintain a standardized certificate issuance process while keeping
proper records of issued certificates.

7.2.1 Available Fields

1 .Class Filter
Select the class whose students require Character Certificates.
2. Issue Date
Specify the certificate issue date.
Example:
e 29-May-2026
This date will be printed on the certificate.
3. Starting CC Number
The system can automatically generate Character Certificate numbers.

e Auto — System generates the next available CC number.
e Manual Entry — User can enter a custom starting CC number if required.

If left blank, the ERP system follows the configured certificate numbering sequence.
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4 Character Grade

Select the student's character assessment.
Example:
« Good /3w
Depending on school policy, other character remarks may also be available.

This remark will be printed on the Character Certificate.

Certificate Generation Process

Select the required Class.
Choose the students.

Verify the Issue Date.
Confirm the Character Grade.

Generate Character Certificate.

o o~ wnE

Preview and Print the certificate.

Important Note

e Character Certificates are generated using the student's ERP profile information.

e Student details should be verified before certificate generation.

e Character Certificate numbers are generated according to the configured sequence
settings.

e Certificates should only be issued after verification and administrative approval.

e Students with pending dues should complete all fee clearances before certificate issuance.
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Starting CC No.
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[ Auto ]
transport due

Blank uses sequence settings.
l 1617 - Mitesh Yadav

Character

[ Good [ 3TH
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transport due
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Image 11.5 CC User Interface
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7.3 TC / CC Management

The TC / CC Management module is used to manage already issued Transfer Certificates (TC)
and Character Certificates (CC).

This module does not generate new certificates. Instead, it helps administrators manage
certificate records that have already been issued through the Certificate Preview and
Confirmation process.

Users can:

e View issued TC and CC records

« Search certificates

o Verify certificate details

o Correct wrongly assigned certificate numbers
o Clear incorrectly issued certificate records

« Maintain certificate numbering consistency

This module acts as the central repository for all issued certificate records.

7.3.1 Navigation Path | AfaN== gy

Menu — Documents — TC / CC Management
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Image 11.6 TC/CC Management Navigation

The dashboard provides a quick overview of issued certificates.

Available counters:

o Total Certificates
e Total TC Issued
e Total CC Issued

These counters help administrators monitor certificate issuance activity.
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Image 11.7 TC/CC Management Interface

7.3.2 TC / CC Records Section

The TC / CC Records section displays all issued certificate records.
Important Information:

This page only manages existing issued records. New TC/CC numbers are assigned during
Certificate Preview Confirmation.

Therefore, certificate generation should always be performed through the TC or CC Generator
modules.

Important Notes

e This module manages only issued certificate records.

e New TC and CC numbers are generated from Certificate Preview Confirmation.
e Certificate records should be verified before editing.

e Only authorized users should modify certificate numbers.

e Clearing an issued certificate record should be done carefully to avoid record

inconsistencies.

e TC and CC should only be issued after all student dues have been fully cleared.
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